DOCUMENT RESUME 



ED 062 54S 



VT 015 211 



TITLE 

INSTITUTION 
REPORT NO 
PUB DATE 
NOTE 



A Secondary Pre-Vocational Curriculum Guide for 
Teachers of the Educable Mentally Retarded. 
Atlanta Public Schools ^ Ga. 

CVTE-B-30-33 

70 

17 2p.; PAES Collection 



EDRS PRICE 
DESCRIPTORS 



IDENTIFIERS 



MF-$0.65 HC-$6.58 

Behavioral Objectives; Bibliographies; ♦Career 
Education; ♦Curriculum Guides; *Educable Mentally 
Handicapped; Educational Resources; Evaluation 
Techniques; Instructional Aids; Integrated 
Curriculum: Learning Activities; Models; 
♦Prevocational Education; Resource Guides; Secondary 
Grades; ♦Special Education; Student Evaluation; 
Teaching Guides 

Beginning Competence; Career Awareness; Economic 
Awareness: Employment Skills 



ABSTRACT 

Prepared by a committee of eight secondary special 
education teachers, this curriculum guide is designed for secondary 
teachers who have specialized training in the area of mental 
retardation. It provides suggested techniques and resources for 
planning and implementing programs for a 4-quarter school year that 
will help the mentally retarded secondary student acquire the 
knowledge, skills, and attitudes necessary to become a well-adjusted, 
contributing member of his community. The guide contains a complete 
listing of courses (English, mathematics, social studies, and 
prevocational and vocational information) for grades 8—12, and the 
content to be covered in each course is outlined along with specific 
behavioral objectives and a limited number of instructional 
procedures. Also included are sections on instructional resources, 
teaching aids, and evaluative techniques. To aid the teacher in 
lesson planning and evaluating student progress, an instructional 
model composed of a behavior, content, and evaluation domain is 
discussed, diagramed, and operationalized. This model emphasizes 
assessing competencies prior to instruction and analyzing the 
instructional task in light of these competencies. Teachers are also 
encouraged to use the guide, "Helping Children Reach Their - 
Potential.** (SB) 
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FOREWORD 



o 

One of the primary goals of public elementary and secondary 
education is to help each child develop academically, emotionally, and 
physically. Goals for the exceptional child are nc different from 
those for other children. In either case, the teacher plays a vital 
role in helping the pupil develop his self-concept and in making the 
learning process consistent with the pupil’s development and abilities. 

This Special Education Curriculum Guide is designed to assist 
inexperienced secondary special education teachers in planning and 
inplementing meaningful programs. It provides the e3q>erienced teacher 
with supplementary materials and ideas \diich may be useful in enriching 
his respective program. In addition, the regular classroom teacher may 
find the guide helpful in providing suggested instructions appropriate 
for the mentally retarded pipils so that they can e3q>erience success in 
a normal classroom. 



Th ft materials in this guide are grot.pf ^d in five sections,, which 

provide a framework for an effective program of studies designed to help 

pupils learn the identified concepts in sequential order. It is important 

that the instniction be individualized and based on an effective appraisal 
* 

of the pupil's strengths and weaknesses. These actions are the stock and 
trade of all good teachers. 







E. Ciurtis Henson 
Assistant Superintendent 
For Instruction 
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ATLANTA PUBLIC SCHOOLS 



Dear Teacher : 

During the 1969- *70 school year a group of teachers, representing each 
of the five school areas, was selected to do research, set up behavioral 
objectives for the secondary program, and write a tentative curriculum 
guide for the four-quarter school year. We are happy to present the re- 
sults Of this effort to you. 

tSs* |^':?.iia^?ition of a curriculum guide is a tremendous undertaking. We 
ai?e ;fe^ebted to the Curriculum Committee and to Mrs. Anna P. Atkinson 
who M.rected and coordinated the development of this guide. 

The guide was prepared in order to make available to pre-voc.ational tea- 
chers a readily accessible resource for use in planning teaching-learning 
experiences . It is not intended to limit your ingenuity or creativity in 
any way. 

We are grateful to each of you for the fine role you are playing in help- 
ing to make the program in the Atlanta Public School System relevant to 
the immediate and future needs of our pupils. 



INSTRUCTIONAI. •CRVICKS CENTER 2930 rORREET HII.I. DRIVE. S.W. 



ATLANTA. OEOROIA 303tB 



orpiCE OP 

AMIPTANT PUPKflINTCNOENT 
rOM INSTRUCTION 




Oscar L. Boozer, Director 
Services for Exceptional Children 



SECONDARY SPECIAL EDUCATION CURRICULUM GUIDE 



INTRODUCTION 

The Atlanta Public School System is committed to the princi- 
ple that all children possess the potential to learn certain basic 
skills^ and that equal educational opportunities should be provided for 
each child to develop to his maocimum potential. Carrying out this in- 
structional responsibility for the mentally retarded child represents a 
very special educational challenge. This guide has been prepared to 
assist teachers who work with retarded children at the secondary level. 
Since these teachers should all be trained specialists in the area of 
mental retardation, the guide is not intended to develop their competen- 
cies for working with the retarded; rather, it was intended to assist At- 
lanta teachers in developing and delivering a comprehensive and sequential 
educational program for these children. 



CHARACTERISTICS OF THE EDUCABLE MENTALLY RETARDED 



The mentally retarded child is defined by the Georgia State Depart- 
ment of Education as that child who, because of limited intellectual 
functioning, would be expected to have significant limitations in his 
educational develoimient and is not able to achieve in a regular educa- 
tional program. Inability to achieve and adjust presents itself in the 
areas of maturation, learning, social and emotional adjustment, and 
vocational adjustment. The Educable Mentally Retarded (EMR) will usually 
have an intellectual ability of approximately one-half to three fourths 
that of the “average" child of comparable chronological age. These child- 
ren may demonstrate maiqr of the same learning characteristics as the slow 
learner, but they differ in their ability to learn and in the amount which 
they will learn. 

The Educable Mentally Retarded Child is more like than different from 
the normal child. Most mentally handicapped children are "normal" or with- 
in the normal range in most areas of their development. Their primary de- 
viation is in the area of intellectual growth where development is signi- 
ficantly retarded. Aside from this single deviation and the impact it 
may have in terms of growth and development where intelligence plays a 
significant role, mentally handicapped children appear, react, and grow in 
essentially the same ways and at approxiamately the same rate as their normal 
associates. 

As a group, the Educable Mentally Retarded may be said to possess the 
following basic characteristics; 

1. An Intelligence Quotient ranging from 50 to 75 or 80. 

2. Somewhat smaller stature, wei^t slightly less, and a 
somewhat higher incidence of physical defects than 
normal children. 

3* An intellectual ability of about half or three- fourths 
that of the normal child of the same chronological age. 

4a Higher incidence of failure than normal children. 
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Whether or not all the observed and measured ,hysical and mental 
characteristics of the mentally retarded are true functions of mental 
retardation, as such, is a question that cannot be completely answered 
by available studies and research. There is some evidence that certain 
behaviors are more the result of the social and emotional stress pla«d 
upon retardates in our society. Whatever the specific etiology of his 
developmental patterns, there is no question that the retarded young- 
ster does present a wide range of difficult behavioral characMristics 
which must be taken into account in program plannhtg. That, in fact, 
is the challenge facing eveiy Prevocational Teacner. This guide is de- 
signed to help these teachers make their "giant step for mankind." 
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PURPOSE OF THE GUIPE 

in preparing this curriculum guide, the Special Education Secondary 
curriculum Revision Committee has attempted to revise and systematise the 
curriculum for secondary educable mentally retarded pupils. It is hoped 
that this guide will aid Prevocational Teachers and Vocational Rehabili- 
tation counselors in the development and implementation of the concepts 
to be emphasized at each level of study. 

The Curriculum Committee is in no way attempting to deprive the Pre- 
vocational Teacher of his need and responsibility to be innovative, self- 
reliant, resourceful and original| these traits remain essential if the 
teaching-learning- process is to be meaningful and effective for students. 

The guide is prepared for the sole purpose of making available to the 
prevocational Teacher a readily accessible resource of suggested techniques 
and resources for planning and implementing activities and experiences that 
will help the mentally retarded secondary pupil acquire the knowledge, 
skills, and attitudes necessary to become a well-adjusted, contributing and 

worthy member of his community. 
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The success of the guide can only be measured in terms of the effect 
it has on the teaching-learning expei'ieuce. Success in the use of the 
guide will depend upon the individual teacher's ability to translate the 
curriculum outlined into a program of experiences and activities appro- 
priate to his particular pupils. In the final analysis, the relevance 
and dynamism of any course of study rests with rhe classroom teacher. 

Only his diligence, patience, and skill can make it possible for the con- 
tent of the course of study to become the life-long possesion of the stu- 
dent. 



Emmnomz for the secondary prevocational curriculum 

The educational objectives for the mentally retarded secondary pupil 
are the same as the objectives for the "regular" pupil. They differ main- 
ly in degree, rather than kind. 

The objectives of self-relization, personal- social competency, econo- 
mic efficiency, and civic responsibility are a challenge in the education 
of the non-handicapped child, but are doubly so for the handicapped student. 
It is recognized, or course, that the handicapped child is deficient in 
some of the very tools with which these objectives are normally obtained. 
Many retarded children are defective in sight. Others are hard-of-hearing; 
some have speech defects, lowered vitality, limited emotional controls, and 
other handicaps. The challenge readily becomes clear, that all remediable 
defects must be corrected, that the unimpaired be utilized intelligently and 
effectively, and that in so far as possible appropriate behaviors be substi- 
tuted for inappropriate and self-defeating habit patterns. 

A secondary education suited to the needs and the abilities of handi- 
capped pupils requires a special focus on goals designed to help each child: 

1. Develop acceptable attitudes toward self and others. 

2. Deve3.op realistic academic, vocational, and social 
goals for himself. 
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Become aware of the life styles and values of other 
groups. ' 


® 4. 


Develop social competency and lei sure- time outlets. 


5. 


Develop functional skills in the tool subjects. 


6. 


Develop habits of healthful living. 


-7^ 


Prepare for the world of work through vocational 
guidance and training as a part of his school ex- 
perience. 


8. 


Develop a sense of his own worth by helping him 
accept himself as he is (abilities and handicaps), 
realizing that he is important as a human being who 
can make a contribution to his world. 


9. 


Have experiences that will open up avenues of de- 
pcirture for handling complicated life situations in 
a manner that will be both beneficial and self- 
satisfying. 


10. 

. 


Become a self-supporting, responsible citizen, able 
to take an active part in community affairs. 
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METHODS OF ACHIEVING THE EDUCATIONAL OBTECTIVES 

1, Providing a program that meets the needs of the pupils 
to increase knowledge, deepen understanding, develop 
values, and acquire mastery of basic life-skills. 

2. Providing individualized instruction on the levels of 



3. 


the pupils, with special emphasis on activities that 
may be applied to everyday situations. 

Providing successful experiences within the total 
school program. 



4. Providing wholesome experiences through trips, dis 



' ; ■ -5. 
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cussions, visits to various places of interest, using 
available community resources, and discovery of con- 
structive ways to spend leisure time. 

Providing work experiences that will develop desirable 
occupational characteristics, as well as the knowledge 
that! he can be successful as an- employee. 
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6. Providing experiences that will enable the student 

to have confidence in himself, make his own deci- 
sions, and stand up for what he believes. ( 

7. Providing an “understanding ear", and the realiza- 
tion that someone cares about him and his problems 
through teacher-pupil conferences as needed. 

SCOPE OF THE GUIDE 
! 

The guide contains a complete listing of courses and their descrip- 
tions for grades. 8 thro ugh 12. For each course, the content to be covered 
is outlined along with the specific behavioral objectives considered to be 
the critical goals for the course. Each course outline also contains a 
limited number of instructional procedures recommended as suitable for help- 
ing students develop the requisite concepts and skills. To aid the teacher 
in lesson planning and evaluating student progress, the guide contains spe- 
cial sections on instructional resources and teaching aids, and evaluative 
techniques that emphasize teacher observation and ratings as well as typical 
testing procedures. Throughout there is a special emphasis placed on asses- 
sing student competencies prior to instruction and analyzing the instructional 
task in the light of these present competencies. This approach to instruction 
vill not only enable the teacher to develop instructional procedures appro- 
priate to actual student needs but will provide him with a valid basis for 
interpreting post-instruction test results both with respect to student pro- 
gress and the effectiveness of his instructional procedures. 

NOTE TO TEACHERS 

Prevocational teachers are encouraged to submit comments and recommenda- 
tions to improve the effectivenss of this guide. Comments should be keyed to 
the specific page, paragraph, and line of the guide for which change is re- 
commended. Reasons should be provided for each comment to insure proper under 
standing on the part of the Curriculum Committee. 
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This guide is also viewed as a basis for cooperative curriculum 
building throughout the school system. For that reason^ a lesson, plan 
format has been provided that will allow teachers to document the les- 
sons they develop for the various courses and units. Teachers are en- 
couraged to submit their lessons to the Area Supervisors so that over 
a period of time a central bank of such instructional material may be 
built up. Use of the lesson plan format suggested in this guide will 
allow these materials to be stored by computer so that their retrieval 
for use by other teachers can eventually be automated. 

Teachers are encouraged to use the Guide Helping Children Reach 
Their Potential . This guide contains detailed suggested procedures, 
resources and aids. A copy is located in each elementary and secon- 
dary school library. 

I 

TERMINAL OBTECTIVES SECONDARY E.M.R. PROGRAM 

Graduates of the Secondary E.M.R. Program should be able, based 
on his capabilities to: 

1. Perform daily personal, social, economic, and civic 
tasks with self-confidence. 

2. Communicate his thoughts clearly, through speaking, 
listening, and reading. 

3. Evaluate concepts about the moral and ethical standards 
of society and learn to adjust to these within the limits 
of his ability. 

4. Employ the necessary standards for acceptable personal 
hygiene. 

5. Establish wholesome interpersonal relationships by ex- 
tending social courtesies, and respecting the individual 
rights of others. 

6. Identify and perform his role for adequate home member- 
ship. 
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Travel in his community and to apply this knowledge to 
similar situations (other cities and towns). 

8. Demonstrate the skills, knowledge, and attitudes that 
will make him a productive member of the community in 
which he lives. 

9. Manipulate the four basic mathmatical operations neces- 
sary for making realistic decisions in his economic af- 
fairs and perform occupational computations with under- 
standing and accuracy. 

10. Apply the knowledge and skills of time for work, recrea- 
tion, and leisure activities; budgeting money. 

11. Show basic respect for national insignia by saluting the 
flag and standing when the National Anthem is played. 

12. Respect authority and the rights of others. 

13 . Demonstrate the rights and privileges involved in regis- 
tration and voting procedures and perform his duties and 
accept his responsibilities as a voting citizen. 



THE INSTRUCTIONAL MODEL 

Providing the educable mentally retarded pupil with a secondary educa- 
tion that will enable him to rise above his handicap and secure a satisfying 
place for himself in his society is a difficult and demanding responsibility 
for the schools. Besides the task of helping these pupils become reasonably 
literate within the limitations of their handicaps, the school has the fur- 
ther task of minimizing their personal- social adjustment problems and maxi- 
i.iizing their chances of becoming economically self-sufficient. None of these 
purposes differ in kind from the school’s obligation toward its ’’regular” pu- 
pils; in the case of the mentally handicapped pupil, however, the school must 
cope with children whose special needs cannot always be met by its regular 
instructional program. 

In the Atlanta Schools the special needs of the mentally handicapped se- 
condary student are being met primarily by providing these students with smal 
Icr classes conducted by teachers specifically trained to recognize and deal 
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with their learning handicaps. The efforts of these teachers are strength- 
ened and supported by Vocational Rehabilitation counselors assigned by the 
State Department to help students bridge the gap between school and work. 
Together the prevocational teacher and the rehabilitation counselor form 
a skilled team which often makes the difference between a retarded student 
finishing high school and competing successfully in the job market or leav- 
ing school early, becoming a delinquent, or a chronic societal dependent. 

In recent years, the general educator has become particularly concerned 
with teaching children to learn specific behavioral competencies rather than 
generalized and vague educational achievements. The emphasis has been on 
objectively measurable cutcomes that are the direct result of instruction. 

This emphasis on teaching for behavioral objectives is nothing new to the 
prevocational teacher of the retarded child. Ry virtue of the fact that his 
students are handicapped learners, the prevocational teacher has always been 
more concerned with what his children have learned rather than with his re- 
sponsibility to cover a certain amount of subject matter. The ever-present 
and immediate challenge of preparing these students for successful employ- 
ment has always forced the prevocational teacher to evaluate his teaching 
in terms of what his students have actually learned to do. Behavioral objec- 
tives are necessarily old hat to those who have dealt with students tradi- 
tionally tho ug ht "unable” or "unfit" for learning. Indeed, special education 
came into existence and continues to flourish precisely because its practi- 
tioners have been able to demonstrate behaviorally that such children can 
learn and can become economically self-sufficent. 

VHiile there are many ways in which one might theoretically foi’ •''ate an 
instructional model appropriate for the secondary special education curricu- 
lum, the present state of the program in the Atlanta Public School System sug* 
gests the formulation diagrammed on the following page. 
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As the diagram shows, the model has three basic dimensions: Behavior, 

Content, and Evaluation. Each dimension has been partitioned into a num- 
ber of categories. The Behavior dimension has the four categories of Com-, 
prehension, Problem-Solving, Psycho-Motor Skill Development, and Decision- 
Making. The Content dimension includes the categories of Literacy, Nume- 
racy, Personal-Social Adjustment, and Vocational-Economic Competency. Fi- 
nally, the Evaluation dimension contains the categories of Observation, Ra- 
tings, and Tests. The purpose of this model is to enable the prevocational 
teacher to view each segment or unit of instruction in terms of the subject 
area involved, the type of behavior objective being sought, and the particu- 
lar method of evaluation to be used in determining student success and tea- 
cher effectiveness. 

Thus, whole units or smaller segments of instruction may be identified 
by the following three-digit code; 

B Behavior dimension (First digit) 

C — Instructional content (Second digit) 

E — Evaluation method (Third digit) 

« 

Both the Behavior and Content dimensions have four sub-categories, while the 
Evaluation dimension has three. These are numbered in the diagram, and allow 
instructional segments to be identified according to the following example: 
Lesson Code = 343 would indicate a lesson segment where the behavior dimension 
involves a skill (first digit), the content dimension pertains to vocational 
competency (second digit), and the evaluation dimension suggests observation 
as the appropriate method. An example of such a lesson could be: Teaching 

the use of the cash register. The objective would be to have the student learn 
to ring up items correctly, add sales and total the sale, and finally make the 
correct change. His performance could be evaluated by having the instructor 
use a check-list to guide his observation of each step of the student’s perfor- 
mance on a number of problems. 

To help teachers understand the categories upon which this instructional 
' model is based, the following brief review is presented; 
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THE BEHAVIOR DIMENSION 



Human behavior has traditionally been viewed as possessing a cognitive, 
volitional, and motor components. While any specific act of behavior should 
be viewed as having all three components inseparably intertwined, for purpose 
of analysis and discussion the three aspects can be distinguished and consi- 
dered independently. In the model presented here, the cognitive or intellec- 
tual component has been broken down into two distinct categories: comprehen- 

sion and problem solving. The volitional component has been referred to by 
the term Appreciation, and the motor component by the term skill. Each will 
now be discussed briefly. 

COGNITIVE BEHAVIOR . In the context of the model presented here, cognitive 
behavior is meant to embrace all those behaviors by which a person knows . 
Although clearly an oversimplification of intellectual processes, this model 
divides man^s knowing behavior into: 

Comprehension, or the process by which the pupil comes to acquire facts, 
principles, concepts, with insight into their essential meaningfulness. 

Problem-Solving, or the process by which the pupil applies his present 
store of knowledge to create analyses or syntheses of problems novel to him. 

VOLITIONAL BEHAVIOR . Referred to by the term decision-making in the present 
model, volitional behavior is meant to identify those behaviors by which a 
person values the coiiatent of his experience and assigns priorities according 
to an internal or external frame of reference. It is obvious that volitional 
behavior or Appreciation as here defined \^d.ll be critical in determining what 
pupils will attend to in their environment and what they will expend their ener- 
gies to obtain. Volitional behavior is at the root of all personal decision- 
making, and by an examination of a person’s free choices one comes to know 
what he values or appreciates. Hence, the term decision-making in the present 
'model. 

PSYCHO-MOTOR BEHAVIOR. By psycho-motor behavior the present model has reference 
to all those behaviors by which a person comes into physical contact with his 

envirotiment, either to exert control or to respond to other controlling forces. 
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Psycho-motor behavior is behavior in the purest or fullest sense, for it has 
reference to what a person can actually do, as distinct from what he knows 
how to do, or values as worth doing. Environment, as used here, has reference 
to the physical world of objects and the social world of persons. When a man*s 
motor behavior is disciplined and appropriate, he is considered to be skillful. 
Hence, this model’s choice of the term psycho-motor skill for those motor be- 
haviors by which a person brings his various senses and muscles into harmony 
with the world outside himself. 

From the educator's point of view the importance of the psycho-motor be- 
havior dimension of the instructional process rests in the need to encourage 
pupil development in each of the three basic categories simultaneously. In 
the past there has been a tendency for the schools to be overconcemed with 
the cognitive to the neglect of the volitional and motoric aspects of human 
behavior. Character formation and decision-making have been viewed as the 
responsibility of the home and the Churchy learning activities with a heavy 
motoric component have been relegated to extra-curricular activities or the 
so-called non-academic parts of the ciirriculum. Many of the school's major 
problems with the unmotivated and disinterested student can be traced to this 
lack of balance in the school program. The present instructional model hopes 
to reduce the traditional one-sidedness of much school instruction by keeping 
before the teacher the need to stress the use and appreciation of learning as 
well as its acquisition. Furthermore, in all three areas the em^diasis is on 
behavioral manifestations of what the student has come to know, to value, and 
to do as a result of the instruction program. 

THE CONTENT DIMENSION 



o 
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As it presently operates in the Atlanta Public School System, the secon- 
dary EMR program is a core curriculum centered on prevocational experiences. 

The primary focus of concern, of course, is the development of the individual 
student. His vocational needs and interests are given central consideration 
because in our society almost everything depends on a person being economically 
self-sufficient. The pre-vocational core of the EMR secondary curriculum is 
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now; howeverj narrowly vocational. Solid recognition is given to the fact 
that man the maker and worker accomplishes most of his labors directly or 
indirectly through the use of verbal and numerical symbols. Hence the pre- 
vocational program has both a special mathematics curriculum to help the 
retarded student become numerate and a special English curriculum to help 
him become literate. In both cases the emphasis is on functional learning, 
so that the student can see the relevance of these studies to his own per- 
sonal welfare. Since these subjects are taught in small classes by trained 
specialists, every opportunity exists for each child to be taiight according 
to his individual needs and capacity. 

Because in most instances vocational success in adult life is a function 
of personal-social adjustment as much as intellectual ability and job compe- 
tency the prevocational teacher places a great deal of emphasis on helping 
students with their personal and social adjustment. The special social stu- 
dies curriculum provides a suitable backdrop for much of this effort. But 
equally important are the counseling skills of the prevocational teacher and 
the availability of the vocational rehabilitation counselor. Finally, since 
school is more than preparation for life and the outside world, but is in 
actuality a world with an ongoing life of its own, the prevocational teacher 
sees that each of his students participates in the life of the school as 
fully as possible. This usually takes the form of having EMR students take 
courses in the regular classroom as well as participate in extra-curricula 

activities. 

In reviewing the prevocational curriculum of the Atlanta Schools, there- 
fore, it seemed logical to categorize its essential content dimension into 
the four areas of: literacy, numeracy, . personal social adjustment, and voca- 

tional-economic competency. For each of these areas a special curriculum has 
been prepared and almost all of what is done in the prevocational program can 
be classified under one or the other of these headings. 



THE EVALUATIVE DIMENSION 



Teachers are generally familiar with the variety of tests by which stu- 
dent progress may be measured and his performance evaluated against some cri- 
terion measure. Teacher-made tests are usually divided into essay and objec- 
tive. Essay tests include both short-answer and the longer, broad question 
type. Objective tests include multiple— choice, true— false, matching, and sen- 
tence completions or some combination of these. There are many good texts of 
tests and measurement designed to help the teacher construct tests whose items 
are well written and which form a balanced, valid, and reliable test. There are 
also a great number of standardized tests on the market which teachers can use 
for a variety of purposes, both diagnostic and evaluative. In light of the a- 
bove, it is unnecessary and redundant to do more here than merely mention that 
paper and pencil tei^ts constitute an important evaluative tool which teachers 
may use in a variety of contexts for a number of educational and guidance pur- 
poses. 

What needs to be stressed here, however, is that paper and pencil tests are 
not the only evaluative tools available to the teacher. Observation check lists 
and rating scales can also be used to advantage. Xn fact, these devices can be 
superior for some purposes, particularly when the emphasis is on performance and 
behavior. Tests are much more efficient for the speedy gathering of data, but 
favor the more verbal student and do not adequately measure the performance di- 
mensions of learning (e.g., the proper use of lab equipment). In the case of 
the mentally handicapped children the use of non-test evaluative tools needs to 
be considered because many of these children have had unfortunate experiences 
with paper and pencil tests, so much so in some cases that every test for them is 
a traumatic and self-damaging experience. 

The disadvantage with check-lists, of course, is the time involved in having 
the instructor observe the performance of each student. This should not discourage 
the prevocational teacher from using them since he has a smaller than average num- 
ber of children to instruct. The retarded child is not actually aware that he is 
. being evaluated only that he is being observed. 



Like check lists, rating scales are also essentially observational 
in nature. Here, however, the teacher is judging the quality of the 
student’s performance against some criterion. This criterion may be the 
child’s previous performance or the performance of some idealized typical 
student. In either case, the teacher needs to have the criterion perfor- 
mance well-defined in his mind before he rates the performance being ob- 
served. The criterion performance should also be behaviorally specific 
and not some generalized behavior category that compounds a confusing 
variety of specific behaviors within its domain (e.g., "good employee" 
which might include a whole gamut of variables such as promptness, po- 
liteness, affability, cooperativeness, job knowledge, and so forth). 

PUTTING THE MODEL TO WORK 

Up to this point only the structural aspects of the instructional 
model have been discussed. The purpose of this section is to rescue the 
model from being a taxonomic device useful only for classifying the in- 
structional components of the secondary EMR curriculum. 

What needs to be done now is to bring out the dynamism latent in the 
model for lesson planning and organization. It will be recalled that the 
model had three dimensions that generated 48 individual cells. Each of 
these cells has a Behavioral Content, and Evaluative dimension interacting 
within it. This interaction gives the model its dynamism as a stimulus 
and guide to the teacher as he maps out his instructional strategy. For 
in planning his instructional program, the teacher is asked to lay out his 
lessons or units in terms not only of their required content, but of the 
student behaviors to be developed and the means by which he will assess 
student readiness before instruction, and appraise his progress after inr 

struction. 








ADi SYSTEM 



The operation of this instructional model has been conceptualized in a 
functional system called AIM. AIM is an acronym for ASSESS-INSTRUCT— MEASURE 
PROGRESS (see diagram 2). \fha,t the system suggests is that for each instruct- 
ional unit or lesson^ the teacher not only should identify his behavioral ob- 
jects and select appropriate learning activities and experiences, but that he 
should precede the instructional effort with an assessment of the student’s pre- 
sent state of achievement, particularly with respect to those competencies which 
seem to form the basic readiness experiences necessary for assimilating the new 
learning in the lesson or luiit. The system also calls for ti:ie teacher to mea- 
sure the degree to which the new learning has been acquired after instruction 
and then to use this information to evaluate not only the progress made by indi- 
vidual students, but to judge the relative effectiveness of his presentation. 
Where progress is evident, he can move on with confidence to other instructional 
units for which the present one is a necessary readiness experience. Where the 
evidence suggests that satisfactory learning has not taken place he can revamp 
his instructional activities and initiate a review so that students can have 
another chance to acquire the skills or competencies involved. 

When the teacher is faced with the failure of his instruction to bring a- 
bout the requisite behavioral changes in the students, he will, of course, begin 
an analysis of the instructional unit to see where the deficiency lies. The 
fact that he has made an initial assessment of the students’ readiness for this 
particular learning experience elimintates one leading cause of learning failure} 
namely, a student not possessing the basic knowledge or skills requisite for ac- 
quiring the learning in which instruction is being given. This implies, of 
course, that the instructor has remedied any basic readiness deficiencies prior 
to presenting the new unit or lesson. Using the AIM approach, therefore, the 
teacher can be fairly confident that the trouble with the unit lies in the in- 
structional procedures and not in the student’s lack of readiness. No detailed 
procedure can be spelled out here as to how a teacher should proceed to locate 
the trouble and correct it. Each case will suggest its own procedures. Teacher, 
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however, should always check their assumptions of what was wrong by recycling 
the revised unit to see if it actually does produce satisfactory student learn- 
ing. Finally, it should be noted that in some cases the trouble will simply 
be the fact that either the teacher or the students were not giving their best 
effort to the lesson and unit. In that case, all that may be required is a 
simple review of those aspects of the learning experience on which performance 

was deficient. 

A teacher who follows the AIM system will gradually be able to build a 
functional curriculum that is truly sequential and organized in terms of the 
psycho-logic of the learner and not merely the logic of the subject-matter. 

As individual lessons and units are developed with proper pre and post assess- 
ment of behavioral change, an interlocking instructional pattern wiU emerge 
through which most students can be successfully channeled. 

Because of the potential of the AIM system to help the Atlanta Schools 
build a model curriculum for the secondary EMR student, prevocational teachers 
are encouraged not only to follow the procedures outlined in this guide but to 
submit the fruits of their efforts to the lesson plan data bank being set up 
by the central office staff. The format to be followed in submitting lesson 
plans is in the appendix. It is a trial instrument and will be modified as 
teachers txirn in lessons. 
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STUDES^TS CAN FOLLOW INDIVIDUALIZED 
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Organization 





Terminal Objectives — English 



The English program is designed to help each student develop ^s 
potential in the area of communications. Each student should be able: 



1. To improve his self-image through listening^ speaking^ 
reading^ and writing. 

2. To orally express his feelings, thoughts, and ideas 
effectively. 

3. To use functional the listening, speaking, reading, and 
writing skills developed. 

4. To write personal data legibly and accurately. 

5. To follow oral and written directions for safety, and 
for satisfying personal- social needs, and vocational 
interests. 

6. To function effectively in a literate manner. 
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COURSE NAME: English I-A COURSE NUMBER: 

COURSE DESCRIPTION: Understanding and using basic communicative skills 



ERIC 



COURSE CONTENT: 



A. Developing comprehension: following oral and written 

directions, reading for information and pleasure. 

B. Associating and interpreting ideas: comparing, gene- 

ralizing, predicting outcomes, and dra\>ring conclusions. | 

C. Organizing ideas: classifying, suiranarizing, and arrang-i 

ing materials in sequential order. 

D. Reading: oral, silent, and choral. 



BEHAVIORAL OBJECTIVES: 1. 



2 . 



3. 



4. 



5. 



6 . 



7. 



To follow oral directions from teacher, classmates, 

V. R. Counselor, and others. 

To sequence the alphabet, pictures, and ideas. 

To classify pictures, materials, numbers, books, sounds, 
and jobs. 

To make relevant generalizations from pictures, recor- 
dings, tapes, books, and role playing. 

To read simple written directions about classwork. 

To read in a developmental reading series on his 
as determined by a reading test or teacher observatibfl. 

To write his name, birthdate, address, and telephone 
number. 



8. To solve personal and social problems through oral ex- 
pression, discussion and reading. 



SUGGESTED PROCEDURES: 



A. 



B. 



C. 



D. 



E. 



Evaluate through formal and informal reading tests and 
inventories the reading levels of the pupils and group 
accordingly. Keep in mind that a great deal of indi- 
vidualized instruction is necessary. 

Select a basal text for each individual with high in- 
terest content and which is appropriate for the indi- 
vidual reading level. 

Use a variety of activities and equipment to stimulate 
oral language, such as role playing, dramatics, and 
situational tasks. 



Use a variety of media to motivate students, such as 
games, supplementary readers, safety cards. Scope , etc. 



Use your 
above . 



creativity to develop the eight objectives^^ 
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COURSE NAME: English I-B COURSE NWIBER: 261020 

COURSE DESCRIPTION: Developing basic communicative skills 



COURSE CONTENT: 



BEHAVIORAL OBJECTIVES: 1. 



3. 

4. 



SUGGESTED PROCEDURES: A. 



B. 

C. 

D. 



To expand the functional oral^ reading, and written 
vocabulary. 

To use the meanings of words in a multiplicity of con- 
cepts associated with them for communicative purposes. 

To pronounce and spell words correctly in solving per- 
sonal, vocational, and social problems. 

To gain self-confidence through group participation in 
games. 



Determine through formal and informal reading inven- 
tories the reading levels of the pupils and group 
them accordingly — a great deal of individualized 
instruction will be necessary. 

Select a basal text for each pupil or group. 

Play "word games” e.g.. Bingo, Language Lotto, etc. 

Use a variety of instructional materials and supplemen- 
tary books to create interest and expand communicative 
skills such as Films, Filmstrips, records and tapes. 

Stress oral communication. 



A. Vocabulary meanings and usage: definitions, recognizing 

and using synotQnns, antonyms, and homonyms. 

B. Inferring meanings from word-form clues: prefixes, 

suffixes, roots, compounds, words, and contractions. 

C. Word Analysis: initial consonants, phonetic parts, 

compound words, building words, monosyllabic - poly- 
syllabic words (contrast). 
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COURSE NAME: English I-C COURSE NUMBER: 261030 

COURSE DESCRIPTION: Developing Basic Conmiunicative skills for vocational 

and social purposes. 



COURSE CONTENT: A. Developing dictionary skills: alphabetizing, guide 

words, re spelling for pronunciation, pronunciation, 
definitions, table of contents, 

B. Developing speaking skills: oral reports, retelling 

stories, choral teading, reciting poems. Vocabulary 
usuage: reporting current events, delivering messa- 

ges, making announcements, conducting meetings, dra- 
matizations — creative and imitative. Role playing: 
interviewing, etc. 



BEHAVIORAL OBJECTIVES: 



1 . 



2 , 



3 . 



4 . 



5 . 



To use the dictionary skills effectively in alphabe- 
tizing, definition, pronunciation, guide words, etc. 

To communicate fluently and intelligibly using s^n- 
taneous standard speech, to the best of his ability 
in expressing throughts and feelings connectively 
and logically. 



To gain sense of self-realization of his abilities 
and limitations. 



To build and use a listening and speaking vocabulary 
that is self- satisfying and effective for meeting 
everyday situations in his vocational and social life 



To develop self-confidence through participation in 
oral, writing and reading activities. 



SUGGESTED PROCEDURES: A, Initiate extensive and interesting exercises in deve- 

loping dictionary skills, e,g., alphabetizing, spel- 
ling definitions, etc, 

B, Use You and Your World, Know Your World, and local 
newspapers to develop speaking skills, e,g, , news re- 
ports, short stories, etc, 

C, Provide role playing experiences that will develop 
self-confidence in conversing with peers ind adults. 



D, Use tape recorders and earphones to provide experien- 
ces in communication, e.g,, speaking, listening, etc. 



E, Role playing. 



COURSE NAME: 



English I-D 



COURSE NUMBER: 261040 



COURSE DESCRIPTION: 



Communicative Skills for Vocational and Social Usage. 



COURSE CONTENT: A. Developing skills in telej^one usuage and operation: 

telephone courtesy, proper use and operation, role 
playing for seeding special services, e.g., police, 
fire department, telephone operator, western union, 
taxi, etc. Developing oral language standards and 
social standards for telej^one usuage. 

B. Using the telephone book: locating numbers and in- 
formation, alphabetical listing of names, abbreviations 
used in book, classified business director, etc. 



BEHAVIORAL OBJECTIVES; 



1. To communicate effectively by telephone itt solving 
personal problems, e.g., securing the police, fire 
department, taxi, hospital, ambulance service, etc. 

2. To extend proper social courtesy when using the tele- 
phone. ’ 

3. To use the telephone directories to locate numbers 
and other information as needed. 



4. To assume realistic roles in role playing situations. 



SUGGESTED PROCEDURES; A. Secure services of Bell Telephone Company to develop 

skills in telephone usuage and operation. 

B. Secure telephone directories and provide experience 
in locating information, alphabetizing listing of 
names, abbreviation, etc. used in the directories. 

C. Set up an employment area — include interviewing 
booth, receptionists desk, and manager's office for 
role playing situations. 
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COURSE NAME: 



COURSE NUMBER: 262010 



En^lsh II-A 

COURSE DESCRIPTION: Coiranunicative skills for vocational and social usuage. 

COURSE CONTENT: A. Auditory, discrimination — listening: following 

directions, dictation, phonemes, words, phrases, 
sentences, etc. 

B. Auditory Memory — perception: phonetic, charts, 

retelling a story, memorizing poems, songs, jingle, 
etc., reproducing images of symbols. 

C. Mechanics of letter writing: indentation, margin, 

parts, etc. 



BEHAVIORAL OBJECTIVES: 



1 . 

2 . 



3 « 



4 . 



5 . 



6 . 



To follow oral and written directions effectively. 

To retell stories in sequential order and to recite 
poems from memory. 



To transfer skills learned in critical or analytical 
listening to all social, vocational, and academic 



Levels of operation, 

Po understand and interpret sounds. 

fo speak and write connectively. 

ro ask questions that are relevant and clear. 



SUGGESTED PROCEDURES: 



A. Set definite standards for listening — emphasizing 
what, why, and how. 

B. Maintain an environment conducive to listening. 

C. Use tape recorder, earphone, T.V. programs, to deve- 
lop skills. 

D. Provide a variety of interesting and structured acti- 
vities for listening, but integrate listening exper- 
iences with all curricular areas. 

E. Initiate activities at the interest and performance 
levels of the pupils. 



COURSE NAME: 



English II-B 



COURSE NUMBER: 262020 



COURSE DESCRIPTION: 



Developing writing skills for vocational and social 
usuage. 



i 



COURSE CONTENT: A. Creative writing: simple compositions, short stories, 

poems, simple sentences, etc. 

B. The mechanics of letter writing: friendly letters, 

business letters, thank-you notes, invitations, add- 
resses envelopes, etc. 

C. Grammar: errors in usage, etc. Speaking-writing. 



BEHAVIORAL OBJECTIVES: 1. To communicate ideas in writing simple compositions, 

short stories, poems, sentences, etc., connectively 
and clearly. 

2. To write letters, notes, invitations, etc., to meet 
personal, vocational and social needs. 

3. To select and use appropriate form and content for 
correspondence, orders, etc. 

4. To observe rules of punctuation and capitalization 
in writing letters, compositions, poems, sentences, 
etc. 

5. To write legibly. 



1 



SUGGESTED PROCEDURES: 



A. Use experience stories for simple compostions and 
short stories. 

B. Write invitations to parents to visit classroom, 
P. T. A. meetings, and other school functions. 

C. Write thank-you notes to consultants, principal, 
librarians, etc., for services rendered. 

D. Vft*ite invitations to birthday parties, class par- 
ties, etc. 

E. Play sentence games that will provide extensive 
practice in grammar improvement. 
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COURSE NAME: 


English n-C COURSE NUMBER: 262030. 


COURSE DESCRIPTION: 


Expanding communicative skills for vocational and . 

social usage. ^ 


COURSE CONTENT: 


A. Spelling: words in daily vocabulary, dictionary 

instruction and skills, association with skills 
in word recognition — phonetic skills —- audi- 
tory — visual discrimination — structural 
analysis. 

B. Writing — additional skills in writing: composi- 

tions, essays, letter writing, short stories, poems, 
etc. 

C. Syllabication: word building, etc. 


BEHAVIORAL OBJECTIVES: 


« 

1. To identify words, their forms, pronunciation and 
meaning. 

2. To use word meanings expressively in writing. 

3. To identify the sources and histories of words. 

4. To write letters to solve personal, social, and 
vocational problems . 


SUGGESTED PROCEDURES: 


A. Determine by some method the performance level of 
each pupil and plan his program accordingly. 

B. Select and secure a basal text or word list for 
each pupil. 

C. Incorporate the spelling skills in the writing 
activities . 

D. Play vocabulary building word games. 



COURSE NAME: English II-D COURSE NUMBER: 262040 

COURSE DESCRIPTION: Correcting errors in Grammar Usage I 



COURSE CONTENT: A. Grammar (Errors in Usage): personal pronouns. 

B. Substitutions: mine/my, youse/your, hisself /him- 

self, yourn/yours, hisn/his, hern/her s, etc. 

C. Redundance (errors): Johe he, my aunt her car, in 
”Mr. Fox" it tells about, etc. 



BEHAVIORAL OBJECTIVES: 1. 

2 . 

3 * 

4 . 



To use correct grammar in speaking and writing. 

To converse effectively with peers and adults. 

To read with confidence. 

To become cognizant of ability to read and converse 
with others. 



5. To identify and avoid errors, substitutions, and 
redundance errors. 



SUGGESTED PROCEDURES: A. 

B. 

C. 

D. 

E. 

F. 
G« 



Make use of extensive remedial reading drills. 

Initiate numerous language master drills that will 
correct errors in substitutions and redundance. 

Use choral reading or speaking to correct errors 
in grammar. 

Check visual closure abilities of pupils. 

Provide visual clues whenever possible. 

Use direct repetition skills. 

Check overuse of slang. 
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COURSE NAME 



English III-A 



COURSE NUMBER: 263 OIO 






COURSE DESCRIPTION: 



Correcting Errors in Grammar Usage II. 




COURSE CONTENT: 



A, Adverbs: substitution — errors, 

B, Double Negative: errors in usage. 

C, Prepositions: substitution errors. 

D, Sentence Structure: mechanics and patterns, 

E, Antecedents: Agreement in number, 

F, Agreement of relative pronoun with antecedent, 

G, Verb tense. 



BEHAVIORAL OBJECTIVES: 1, To avoid phonological deviations in oral and writ- 

ten communication. 

2. To use the mechanics and patterns of correct sentence 
structure in speaking and writing. 

3» To make antecedents agree in number, i.e,, singular 
forms of antecedent are to be followed by singular 
form of pronoun. 



4 . To use the correct tense of verbs in oral and writ- 
ten communications. 

5 . To communicate effectively with peers and adults. 



SUGGESTED PROCEDURES: 



A, Determine the oral and written grammar patterns of 
the pupils and the types of errors most common to 
the class. Use this information for selecting in- 
structional materials and aids for the daily lessons. 

B, Use choral reading to correct errors in substitutions 
and phonological deviations. 

C, Use sentence games to provide extensive drill in sub- 
ject verb agreement, 

D, Initiate games and practical exercises that will 
correct errors in sentence structure, 

E, Play sentence games to identify and use correct verb 
tense. 
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COURSE NAME: English III-B COURSE NUMBER: 263020 

COURSE DESCRIPTION: Developing Job Related Communicative Skills 



COURSE CONTENT: 



A. Written expression: Job applications inquiries, 

creative writing, job related skills in writing, etc. 

B. Spelling: words needed in job application, at work, 

in job inquiries, drivers license, social life, etc. 

C. Reading: for information, leisure, time, etc. 

D. Auditory and visual discrimination: vowels and con- 

sonants, initial consonants and blends, final conso- 
nants, recognizing word families, prefixes, suffixes, 
root words, etc. 

E. H 3 rphens; Compound words and their structure, etc. 



BEHAVIORAL OBJECTIVES: 



1. To identify, define, pronounce, and spell vocational 
words needed in job applications and inquiries. 

2. To read job related materials and stories of interest. 

3. To soimd letters to help with the development of word- 
attack skills. 

4. To identify combinations of sounds in words. 

5. To express written ideas effectively. 

6. To recognize the same sounds in different words. 

7. To couple words to create new words. 



SUGGESTED PROCEDURES: 



A. Provide extensive activity in completing different job 
application forms. 

B. Write letters of application and resignation. 

C. Fill out requisitions for supplies, label items, write 
notes, announcements, memos and telephone messages. 

D. Write short stories, reports, daily schedules, and al- 
phabetize lists. 

E. Create assignments using the dictionary, telephone book, 
index, glossary, street guides, bulletin board, school 
newspaper, library, audio-visual aids, etc. 

F. Make inventory of job possibilities and different type 
jobs. 
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COURSE NAME: 



English m-C 



COURSE NUMBER: 263030 



COURSE DESCRIPTION: 



Developing Communicative Skills for Vocational Usage. 




COURSE CONTENT: A. Oral Language: supplying information for opening 

bank account, loan application, interview, social 
security card, tax forms, driver license, etc. 

B. Drama: role playing, skits, choral • speaking, etc. 



BEHAVIORAL OBJECTIVES: 



C. 



D. 



E. 



1 . 



2 . 



3 . 



4 . 



5 . 



6 . 



Listening: following directions, recalling ideas 

and facts, predicting outcomes, etc. 



Written l?.nguage: application forms, shopping lists, 

budgets, checks, money orders, withdrawal slips, 
deposit slips, telephone messages, letters, and in- 
vitations. 



Spelling: words related to vocation and social skills. 



To supply answers and ask questions with confidence 
when opening bank accounts, making loan applications, 
personal interviews, etc. 

To speak with adult-like speech patterns when asking 
and answering questions. 



To react to the author's mood and enjoy the 
of a story> script, poem, etc. 



developm^^ 



To understand personal and general connotations of words 
To recognize and understand the jargon in social living. 



To use auditory and visual discrimination skills to 
solve vocational and social problems. 



SUGGESTED PROCEDURES: 



A. Plan trips to banks, utilize individual and community 
resources informal exchange of ideas, compositional 
talks, drill exercises using teacher prepared materials, 
establish rules of good manners, posture, usage, voice , 
control, etc. 

B. Place great emphasis on articulation, enunciation, and 
pronunciation. 

C. Read selected paragraphs, short stories, poems, etc. anc 
observe pupil reaction. 

D. Make extensive use of tape recorder, listening station, 
etc, 

E. Write from dictations, words and sentences which have 
been studied and then without prior preparation. ^ 
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COURSE N/VME 



COURSE NUMBER: 26304O 




English III-D 

COURSE DESCRIPTION: Developing and using oral and silent reading skills for 

effective social living. 



O 



COURSE CONTENT: A. Oral and silent reading of materials related to social 

living: application blanks, newspapers and magazines, 

menus and recipes, shopping lists, simple printed dircc 
tions, information required for drivers license, printe 
materials from service organizations, rules and regula- 
tions, laws and policies, etc. 

B. Selection and use of resources: general resources, 

school resources, community resources, etc. 



BEHAVIORAL OBJECTIVES: 1 . 

2 . 

3 . 

4. 



To read and comprehend printed materials for effective * 
social living, e.g. , menus, newspapers, recipes, shop- 
ping lists, etc. 

To differentiate between facts and opinions. 

To make decisions based upon sound principles of eco- 
nomy, fimction, and quality in planning purchases. 

To use reference materials and information to solve 
personal problems. 



SUCGESTED PROCEDURES: 



A. Tape oral reading sessions. 

B. Take trips to restaurants and place orders from menu. 

C. Initiate games involving reading directions. 

D. Plan simple assignments involving the selection and 
use of research materials. 

E. Visit public library and compare with school facility. 

F. Use newspaper ads to compile shopping lists. 

G. Provide extensive practice in filling out applications. 

H. Develop reading corner consisting of materials sclected| 
by the pupils. 

I. Role playing and practical exercises in the development 
of social living skills. 
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COURSE NAME: English IV-A COURSE NUMBER: 264OIO 



COURSE DESCRIPTION; 



COURSE CONTENT: 



Planning concrete experiences for daily living. 



A. Daily living concrete experiences: applying for a 

job, purchasing a car, invitations and letters, tele- 
phone courtesy, social courtesies, current affairs, 
insurance, budgeting money and leisure time, dating 
and marriage preparation. 

B. Following directions: simple and complex, standard 

symbols, guides, maps, globe, etc. 

C. Drawing conclusions and generalizing. 




BEHAVIORAL OBJECTIVES: 



SUGGESTED PRXEDURES: 



1. To discern his position in the complexities of living 
as an adult. 

2. To draw logical conclusions and make sensible genera- 
lizations . 

3. To detect propaganda and evaluate it. 

4. To identify the factors which contribute to a success- 
ful and happy engagement and marriage. 

5. To understand new words for context. 



A. Initiate activities centered around the responsibili- 
ties in conjunction with being an adult, driving a 
car, smoking, sex activities, dating, marriage, etc. 

B. Plan trips where pupils can evidence understanding of 
proper dress and acceptable behavior e.g., party, 
church, picnic, movies, etc. 

C. Use community resources to plan discussions on the 
psychology of salesmanship and different propaganda 
methods . 

D. Use Films, Filmstrips, and material from such places 
as the bakery. Post Office, etc. for display. 
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COURSE NAME: English IV-B COURSE NUMBER: 264020 

COURSE DESCRIPTION: Developing interests in leisure time activities. 



COURSE CONTENT: A. Oral and silent reading: fiction, stories on home 

lifp^ articles on how to do things, household hints 
and tips, home beautification, poetry, newspapers, 
magazines, etc. 

B. Reading mechanics: dividing words into syllables, 

building and analyzing compound words, etc. 

C. Spelling: directional signs, streets, cities, states, 

etc. 



BEHAVIORAL OBJECTIVES: 1. 

2 . 



3. 



4. 



To shift interests without losing motivation. 

To recognize the relationship among various subject 
areas. 

To follow directions necessary in achieving a particu- 
lar goal. 

To spell correctly words that are necessary for effec- 
tive mobility. 



SUGOBSTED PROCEDURES: 



A. Pupils choose materials of personal interest or need 
for oral and silent reading. 

B. Summarize stories read. Answer who, what, when, 
where, why, and how questions on materials read. 

C. Devise flashcards of common words and phrases, make up 
story using these words. 

D. Initiate appropriate games to develop skills in the 
mechanics of reading. 

E. Initiate individual and group spelling games. 
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COURSE NA>1E: English IV-C COURSE NUMBER: 26403O 

COURSE DESCRIPTION: Developing writing skills for effective communication. 



COURSE CONTENT; 



A. Composing letters and forms: friendly letters, busi- 

ness letters, job inquiries, making appointments, se- 
curing information, requisitions, tax forms, etc, 

B. Improving writing skills: letters and envelopes, short 

stories, summaries, sentences, paragraphs, etc. 

C. Mechanics of writing: indentations, grammar, punctua- 

tion, keeping facts in order, abbreviations, etc. 

D. Selection and use of resources. 



BEHAVIORAL OBJECTIVES: 



SUGGESTED PROCEDURES: 



1. To express ideas intelligible through improved writ^g 
skills. 

2. To identify the components of. friendly letters and bu- 
siness letters. 

3. To manupilate federal and state tax forms. 

4. To identify the various types of insurances and their 
coverages. 

S', To use resources to solve personal problems. 

A. Write business letters to solve real personal problems. 

B. Actually file personal tax returns. 

C. Secure services of insurance agent to discuss different 
types of insurance. 

D. Fill out applications for employment. 

E. Check resources for self-evaluation of written assign- 
ments. 
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COURSE NAME: English IV-D COURSE NUMBER: 264O4O 

COURSE DESCRIPTION: Correcting errors in oral and written communication. 



COURSE CONTENT: 



A. Verb agreement with subject, person, and number. 

B. Reading functional job related materials, 

C. Writing friendly and business letters. 

D. Writing letters of application. 



BEHAVIORAL OBJECTIVES: 1 . 

2 . 



To communicate ideas intelligibly. 

To read functional job related materials to solve 
vocational problems. 



3. To write letters of application for jobs. 

4. To write social letters and notes to achieve desired 
goals. 



SUGGESTED PROCEDURES: 



A. Taping sessions to improve individual usage of grammar. 

B. Use tape recorder for oral reading of functional job 
related materials. 

C. Use over head projector to teach mechanics of letter 
writing. 

D. Write letters of application to teachers' for work-in 
assignments. 
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Terminal Objectives — Mathematics 






The student should be able: 

1 . To solve mathematical computations with understanding and accuracy 
according to ability and to immediate needs . 

2 . To compute with accuracy mathematical concepts and methods, and 
employ problem solving techniques pertaining to a chosen vocation. 

3. To demonstrate a knowledge of financial problems such as judging 
quality, bu/ing on installment, borrowing money, saving and in- 
surance, and taxes. 

4. To use deductive reasoning to solve mathematical problems. 

5. To manipulate the four basic mathematical operations necessary for 
making realistic decisions in economic affairs. 

6. To perform occupational computations with understanding and accu- 
racy. 

7. To apply Mathematical concepts and skills for budgeting money and 



time. 



COURSE NAME: 



Mathemati.es I- A 



COURSE NUMBER: 271010 



COURSE DESCRIPTION: 



Understanding the number system. Using numbers and 
understanding the place value. 



COURSE CONTENT: A. Numbers that identify, i.e., birthdates, addresses, 

social security, etc. 

B. Place value, i.e., ones, tens, hundreds, thousands, 
etc. 



BEHAVIORAL OBJECTIVES: 1. To read, write, and use identifying numbers correct- 

ly- 

2. To apply niunbers accurately pertaining to daily life 
situations . 

3. To identify the place value system in Ifirge numbers, 

o.g., 9» 



SUGGESTED PROCEDURES: A. Use license tags, I.D. cards, social security cards, 

etc., play number games. 

B« Use place value pockets, number ladder, concept and 
vocabulary charts, abacus, etc. 

^ C. Use problem solving method to stimulate interest. 

/ 

EVALUATIVE TECHNIQUES: A. Observations. 

B. Check lists. 

D. Rating scales. 

£• Performance tests. 

F. Situational tasks. 
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COURSE NAME? 



Special Mathematics I-B COURSE NUMBER: 271020 



COURSE DESCRIPTION: Using and understanding functional number concepts 

related to basic operational procedures. 




COURSE CONTENT: A. Addition: adding whole numbers, correct number po- 

sition for adding money, adding simple fractions. 

B. Subtraction: Subtracting whole numbers, correct num- 

ber position for subtracting money, subtracting sim- 
ple fractions. 

C. Multiplication: Multiplying whole numbers, multiply- 

ing parts of a vdiole, correct number position for 
multiplying simple fractions. 

D. Division: The inversion of multiplication. 



BEHAVIORAL OBJECTIVES: 1. 



2 . 



SUGGESTED PROCEDURE: A. 



B. 



C. 



D. 



To manipulate the basic mathematical operation in add- 
ing, subtracting, and multiplying whole numbers and 
simple fractions necessary for making realistic deci- 
sions in economic affairs and perform occupational 
computations with understanding and accuracy. 

To apply whole numbers and simple fractions accurately 
to functional situations. 

— O 

Identify coins, make change, and discuss fractional 
parts of $1.00 and other money denominations. 

Differentiate between whole numbers ( 1 3 9)5 cents 
(970) j and dollars ($5*00). 

Write three placed numbers from oral dictation. 

Discuss and use related terms, e.g., more than (> ), 
less than U ), small, large, etc. 
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COURSE NAME: 



Special Mathematics I-C 



COURSE NUMBER: 271030 




COURSE DESCRIPTION: Extend the concepts of partition or division of a 

number. 



COURSE CONTENT: 



A. Partition and Division; i.e., the inversion of 
multiplication. 

B. Finding averages. 

C. Finding equivalent fractions. 

D. Finding percentages. 



BEHAVIORAL OBJECTIVES: 1. 

2 . 



To differentiate whole numbers and fractional niunbers. 

To computate averages, equivalent fractions and per- 
centages to solve problems in functional situations. 



3. To manipulate the basic mathematical operations in 
the partition or division of numbers. 




SUGGESTED PRXEDURES: 



A. Use counting sticks bundled into groups to show re- 
lationship, e.g.; groups of tens showing that 8 
bundles of 10 sticks is 80 , and that 5 of 8 bundles 
is 4 bundles, or 40 sticks, etc. 

B. Use circle graph, bar graph, broken line graph, pic- 
to graph and number line to show equivalent fractions. 

C. Ask direct and pertinent questions to show relation- 
ship desired, e.g.; if 2 boys share equally 80 nuts, 
what fractional part of the nuts wi.ll each take? 
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COURSE NAME: 



COURSE NUMBER: 



271040 



Special Mathematics I-D 

COURSE DESCRIPTION: Understanding and using measurement devices. Under- 

standing functional concepts related to basic opera- 
tional measurement procedures. 

COURSE CONTENT: A. Measurement: shapes - 

1. round (circle), 2. straight (lines), 3. curve, 

4. rectangle, 5 * square, 6. triangle, 7 « octagon 

B. Measurement: liquid - 

1. teaspoon, 2. tablespoon, 3 « ounce, 4 « cup, 

5. pint, 6. quart, 7. gallon 

C. Measurement: time - 

1 . day, 2. minute, 3 . second, 4 » hour, 5 . week, 

6. month, 1 * year, 8. decade, etc. 



BEHAVIORAL OBJECTIVE: 



1 . 



2 . 



3. 



To apply the concept of partition or division to 
solve problems relating to school, occupation and 
leisure time activity. 

To differentiate between different shapes as they 
apply to the home, school, occupation and leisure 
time activity. 



To adequately perform liquid and solid measurements 
relevant to realistic problems. 



SUGGESTED PROCEDURES: A. Use clock, calendar, globe or map, pupil class and 

work schedules, bus schedules, etc. 

B. Have students prepare display corner exhibiting dif- 
ferent shapes and sizes found in school, home, commu- 
nity. 

C. Set up interest corner displaying charts, bulletins, 
visual aids and manipulative objects. 

D. Use map or globe to show the relationship of various 
shapes to organization of cities, towns, communities. 

E. Have students find out the amount of punch and cookies 
needed for a special day at school, i.e., use problem 
solving method to keep interest stimulated. 

F. Encourage student participation by involving them in 
demonstrations using aids found in the home, school, 
community, etc. 



COURSE NAME: 



Special Mathematics II-A 



COURSE NUMBER: 272010 




COURSE DESCRIPTION: Understanding and using metric measurement and Its • 

application. 



COURSE CONTENT: A. Measurement: Weight - 

1. ounce; 2. pound; 3* ton 

B. Measurement: Linear - 

1. Inch; 2. foot; 3* yard; 4* mile 

C. Measurement: Time ~ 

1. minute and hours; 2. calenday-days; month, 
year; decade; century; seasons; etc. 
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BEHAVIORAL OBJECTIVES: 1. To differentiate between ounces and pounds; and 

fractions of pounds. 

2. To solve problems Involving pounds; ounces and tons 
In everyday situations. 



3. To apply linear measures to solve problems. 

4. To function effectively within a given time element. 



SUGGESTED PROCEDURES: A. Have pupils weigh and label one pound objects; e.g., 

brlckS; stones of different sizes ; bookS; cans of 
food; bread; etc. 

B. Have available: rulers; yardsticks; string and card- 

board rulers marked In Inches and half Inches for 
problem solving activities. 

C. Use motor vehicle measurement to measure the length 
of one block; or the distance to a location In the 
school community from the school. 
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COURSE NAME: 


Special Mathematics II-B COURSE NUMBER: 272020 


COURSE DESCRIPTION: 


Understanding functional number concepts and their 
application to problem solving related to immediate 
needs. 


COURSE CONTENT: 


A. Business mathematics for daily living. 

1. Class collections, 2. record keeping, 3. tempera- 
tures, 4. shopping, 5. earning money, 6. planning 
parties and recreational activities. 

B. Business mathematics and money 

1. Counting, 2. making change, 3. use and meaning 
of signs, e.g., $ and i. 


BEHAVIORAL OBJECTIVES: 


1. To keep accurate records and apply skill in solving 
daily mathematical problems. 

2. To plan and spend his money wisely. 

3. To make correct change of coins and paper bills. 


SUGGESTED PROCEDUPES: 


A. Have students record their height and weight on daily 
log. Keep daily record of temperature and class 
lections, e.g., savings or stamp collections. 

B. Discuss and fill out bank account application, checks, 
deposit slips, and withdrawal slips. 

C. Plan a financial budget for individual use, and for 
parties, meetings, clubs, etc. 

D. Emphasize meaning of the signs ($) dollar and (0) 
cent. Encourage role playing activities involving 
student participation in shopping, buying, banking, 
and planning situations. 

E. Discuss sales tax, income tax, interest charges and 
installment buying. 


EVALUATIVE TECHNIQUES: 


A, Observation. 

B, Rating scales. 

C, Written and oral test. 

B, Performance test. 

O 
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COURSE NAME: 



Mathematics 



COURSE NUMBER: 272030 



COURSE DESCRIPTION: 


Understanding our numberation system and its basic 
operation. 


COURSE CONTENT: 


A. Reading and writing numbers. 

B. Fiuidamental Processes: 

1. Addtion. 

2. Subtraction. 

3. Multiplication. 

4. Division. 

5. Fractions. 


BEHAVIORAL OBJECTIVES: 


1. To read and write numbers in the place value system 
to ten thousand. 

2. To extend the functional number concepts to problem 
solving situations. 

3. To compute gross and net parts of salary and deduc- 
tions. 

4. To add, subtract, multiply, and divide to solve real 
and imaginary problems. 


SUGGESTED PROCEDURES: 


A. Discuss the largest number that can be named with a 
four-place numberal ( 9999 ). Add 1 to the nuraberal 
and show how regrouping involves renaming. Use place ' 
value charts and number lines to illustrate the re- 
naming process. 

B. Make charts, tables, and graphs that will tie in with 
information in other subjects, i.e., science, social 
studies, etc. Use film and filmstrips to reinforce 
skills. 
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COURSE NAME: 



Mathematics II-D 



COURSE NUMBER: 27204O 




COURSE DESCRIPTION: Understanding and extending the functional number 

concepts. Using the functional number concepts for 
problem solving related to immediate needs. 



COURSE CONTENT: 


A. 


Measurement of areas: floor, sidewalk, window, 

porch, yard, walk, roof, floor covering, etc. 




B. 


Unit measiurement of fuels: gallons, pounds, tons, 

cords, bushels. 




C. 


Reading: recipes, formulas, charts, schedules. 






tables, graphs, maps,, etc. 



BEHAVIORAL OBJECTIVES: 1 . To make accurate measurements. 

2 . To organize, judge^ and evaluate functional problems 
related to Immediate interests and needs. 



3. To make accurate and purposeful short-range plans. 

4 > To read and manipulate recipes^ fornmla charts^ 
graphs j charts j maps^ etc. 



SUGGESTED PRXEDURES: 



A. 



B. 

D. 



Build a vocabulary chart of measurement terms, i.e,, 
add terms to the chart as they appear in various 
phases of the skill being taught. 




Have available rulers, yardsticks,, and strings to be 
used by the students in finding answers to problems. 



Discuss and demonstrate variation in measurements. 



E. Compute cost of cleaning supplies, cost of furnishing 
various rooms of a home, etc. 

F. Practice making half or twice as much of a recipe to 
fit the size of a family or a larger group. 

G. Have students plan and prepare (where applicable) menus. 

H. Take actual shopping tours for bargains. 
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COURSE NAME: Mathematics III-A COURSE NUMBER: 273010 

COURSE DESCRIPTION: Understanding and using units of time, weight, size 

and distance. 



COURSE CONTENT: 



A. Time Units: hour, minute, second; AM and PM EST — 

Eastern Standard Tiem; DST — Daylight Savings Time. 
Writing and reading time, i.e., 8:20, 9:43, etc. 

B. Vehicular: mile, mph, distance, mile per gallong, 

driver's license, registering motor vehicle, licens- 
ing vehicles, gross weight. 

C. Sizes: wheels, tires, diameter and width, air 

weight, anti-freeze capacity, etc. 



BEHAVIORAL OBJECTIVES: 1. To read, write, identify, and understand time units in 

daily situations, e.g., reporting to school, reporting 
to work, traveling, etc. 

2. To identify time zones and solve problems relative to 
zones for immediate use. 



3. To solve problems that require a knowledge of the re- 
lationships between units of linear measurement as they 
apply to immediate needs. 

4* To use the facts in the tables of weight, measurement, 
and liquid measvrcment in computative settings. 

5* To differentiate between measurement situations re- 
quiring the use of a unit of length and a unit of area. 

6 . To compute the time unit with the unit of speed. 

7. To evaluate and judge size and weight operation for 
motor vehicles. 



SUGGESTED PROCEDURES: A. Take bus trip and record time required to make the 

trip. Record the distance and the ti.ine. 

B. Use maps, globes, and flashlight to solve problems re- 
lating to time zones. 

C. Use airplane flight schedules to solve problems rela- 
ting to time zones. 



D. Use bicycles with odometers and cars to locate and re- 
cord distance from school to interest points in commu- 
nity. 

E. Solve problems in partition or division; i.e., 5 mile, 
\ mile, etc. 

F. Visit service stations: observe and experiment with 
air piunps, fuels, and capacities. 
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COURSE NAME: 


Mathematics IH-B COURSE NUMBER: 273020 


COURSE DESCRIPTION: 


Basic procedures in applying skills needed in money 
management and making adjustments to financial pro- 
blems. 


COURSE CONTENT: 


A. Budgeting: thrift, saving and spending, record 

keeping, proportions of earning, planning ahead. 

B. Income: deductions, taxes, insxirance, savings, 

etc. 

C. Expenditures: food, clothing, shelter, household 

furniture, health, insurance, recreation, contri- 
butions, gifts, transportation, etc. 


BEHAVIORAL OBJECTIVES: 


1. To perform simple mathematical functions that per- 
tain to personal money management. 

2. To compute the cost of simple home management for a 
family of 2, 4^ 6, etc. 

3. To differentiate between the basic kinds of taxes. 

4. To construct short-term plans pertaining to imme- 
diate personal needs. 

— rs 


SUGGESTED PROCEDURES: 


A. Review and re-emphasize time units. 

B. Develop a vocabulary chart displaying budget, taxes, 
income, and related terms. 

C. Keep daily record of expenditures, i.e., lunch, 
transportation, miscellaneous. Discuss and evaluate 
same weekly. 

D. Use human resources from community agencies, e.g., 
banker, insurance agent, realtor, etc. Visit these 
agencies (where apidicable). 

E. Encourage individual and group wirtten and oral re- 
ports on specific areas, e.g., life insurance, short- 
term insui'ance, health, accident, and life insurance, 
etc. 
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COURSE NAME: 



Mathematics III-C 



COONSE NUMBER: 273030 



COURSE DESCRIPTION: Using money management skills for effective adjustment 

to financial problems. 



COURSE CONTENT: A. Financial problems: job lay-off (unemployment insur- 

ance); fired from job (no income), extensive medical 
bills, other emergencies. 

B. Adjustment skills: finding new emplo 3 nnent, borrowing 

money from reputable sources, readjusting living stan- 
dards. 

C. Banking skills: Checking and savings accounts, making 

deposits, writing checks, making withdrawals. 



BEHAVIORAL OBJECTIVES: 1. To adequately manipulate financial problems for effec- 

tive readjustment. 

2. To accept vocational disappointments and make necessary 
adjustment within the scope of his ability. 



3. To plan reasonably ahead. 

4. To adequately use the services of community agencies, 
e.g., banks, realtors, etc. 

5. To plan and/or provide some financial aid (savings) 
for emergencies. 



SUGGESTED PROCEDURES: 



A. Compute problems relative to loss of wages due to ill- 
ness, accident, layoff, or firing. 

B. Display posters illustrating ways to save money. 

C. Build a vocabulary chart for the course as needed. 

D. Have a weekly savings project, make a savings book 
and keep accurate, orderly records. 

E. Review functional number concepts: +, -, x, and 4 *. 

F. Plan emergency budget (using savings or unemployment 
compensation checks) for families of 3# 4# 5 » cbc. 

G. Discuss techniques for finding jobs, i.e., using want 
ads, yellow pages, and employment agency services. 

H. Construct bank booths and have students make deposits, 
loans, and withdrawals in actual dramatization of 
using the ba:ik. 

I. Discuss role of vocational counselor in job changes. 

J. Construct (with students) a display of agencies pro- 
viding benefit for the unemployed, e.g., social se- 
curity unions, insurances, pensions. 
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COURSE NAME: 



Mathematics ITI-D 



COURSE NUMBER: 273040 



COURSE DESCRIPTION: 


Understanding and using loan and budgeting skills 
and techniques. 


COURSE CONTENT: 


A. Loans: purposes, employer- job income, colla- 

teral, references, method of repayment, time 
and amount of repayment, credit rating, length 
of loan, interest rates, total amount to be 
repaid, legal obligations and responsibilities, 
penalties, late fee, garnishment, etc. 

B. Budgeting techniques: why budget, the amount 

of budget, advantages and disadvantages, bud- 
geting for increased or decreased fanlily size 
(justification and rationale). 


BEHAVIORAL OBJECTIVES: 


1. To identify specific need for a loan. 

2. To compute interest rates on loans and determxne 
total amount to be repaid. 

3. To identify legal obligation and responsibility 
involved in borrowing. 

4. To identify penaxties for failure to meet the 
terms of the loan. 

5. To identify and evaluate the fundamental con- 
cepts of business practices, e.g., the concept 
of cost, profit, loss, etc., and to use these 
concepts in everyday situations. 

6. To develop an account, or record of expenditures, 
and a budget, or a proposed plan of expenditures. 


SUGGESTED PROCEDURES: 


A. Secure or duplicate blank forms so that students 
can make their own promissory notes. Use role 
playing to dramatize parts of the maker and the 
payee when making out forms. 

B. Secure interest computation book and provide in- 
dividual experience in the computation of interest 
rates. 

C. Take trip to grocery store, clothing store, depart- 
ment store, etc., to teach economical buying and 
savings. 

D. Set up hypothetical situations illustrating advan- 
tages and disadvantages of budgeting. 

E. Use a variety of instructional materials and ai(^ 
to provide practical exercised on budgeting, etc. 
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COURSE Ni\ME: Mathematics IV-A COURSE NUMBER: 274010 

COURSE DESCRIPTION: Credit Concepts: Understanding and using credit in 

daily situations. 



COURSE CONTENT: 


A. Credit for daily use: Credit Bureau^ credit appli- 

cation^ references^ carrying charges^ payment plans^ 
buying power, collection agencies, charge plates, 
credit cards, etc. 




B. Credit concepts: credit rating, credit laws — age, 

legal obligations, repossession of credit purchases, 
etc. 



BEHAVIORAL OBJECTIVES: 1. To solve problems relating to credit in daily situa- 

tions . 

2. To identify and evaluate credit agencies and their sei>> 
vices . 



3. To identify legal obligations and responsibilities in- 
volved in credit buying. 



4* To compute credit limit to individual income and expen- 
ditures. 



SUGC91STED PROCEDURES: A. Secure credit application forms and have pupils complete 

these forms. 



B. Obtain and examine brochures from financial agencies. 

C. Discuss and post several methods and procedures that 
collection agencies employ. 

D. Secu7;e interest rate book used by several agencies and 
compare rates. 

E. Use human resources for consultative purposes. 

F. Take a trip to the Credit Bureau and credit agencies. 

G. Use films and filmstrips where applicable. 
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COURSE NAME: 



Mathematics IV-B 



COURSE NUMBER: 274020 



COURSE DESCRIPTION: 



Advantages and disadvantages of credit buying, 
standing and using postal communication. 



Under- 



COURSE CONTENT: A. 



B. 



C. 



BEHAVIORAL OBJECTIVES: 1. 

2 . 

3 . 



4 . 



Advantages of credit buying; ease of buying on cre- 
dit, establishing credit rating, maintaining credit. 

Disadvantages of credit buying: additional cost due 

to credit, rate of interest, repossession stipulation 
policies. 

Postal communication: stamps, money orders, postal 

savings, parcel post, special delivery and registered 
mail, size, weight, zones, cost, etc. 



To use credit buying for personal satisfaction. 

To compute loss and gain in credit buying. 

To use postal communication for social and business 
purposes. 

To evaluate and control credit buying power to avoid 
repossession of property or damage to credit rating. 



SUGGESTED PROCEDURES: 



A. Secure credit application blanks from loan companies 
banks, and department stores and have pupils partici^^ 
pate in actual role-playing situations. 

B. Secure the services of a credit manager in providing 
the actual experience of applying for credit either 
at school or at the office. Compare credit buying to 
cash buying. Show service charges and/or interest 
added to purchases. Discuss the penalty of credit 
buying. 

C. Use role playing experiences to dramatize the horrors 
of experiences in the repossession of property. 

D. Take trips to post office, train or bus terminal, and 
air freight warehouses to provide experience in the 
actual process of postal communication. 
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COURSE NAME: 



Mathematics IV-C 



COURSE NUMBER: 274030 




) 



COURSE DESCRIPTION: Using arithmetic skills and their application to occu- 

pational computations . 



COURSE CONTENT: 


A. Payroll deductions; federal income taxes, withhold- 
ing, state income tax, FICA, medical and life in- 
surance, union dues, assessments, etc. 




B. Records, applications, and forms: personnel records, 

job applications, withholding forms, federal income 
tax forms, state income tax forms, social security 
forms, etc. 



BEHAVIORAL OBJECTIVES: 1. To plan and manipulate personal budget based upon net 

earnings . 



2. To compute and account for difference between net and 
gross pay. 

3. To read and acciu'ately fill out forms for employment, 
social security, insurance, state and federal taxes, 
etc. 



4. To compute short form for withholding tax. 



SUGGESTED PROCEDURES: A. Compute deductions from paycheck (real or imaginary) 

such as: union dues, assessments, insurances, social 

security, medical care, taxes, etc. 

B. List and discuss the necessity of various deductions 
(services provided by each). 

C. Provide extensive activities in filling out various 
forms. Stress importance of accuracy in giving spe- 
cific dates and information. 



D. Use human resources to provide actual role-playing 
experiences. 
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COURSE NAME: 



Mathematics IV-D 



COURSE NUMBER: 27404 



COURSE DESCRIPTION: 



Using Arithmetic Skills and their Application for Occupa- 
tional Computations* 



COURSE CONTENT: 



A. Salary Computations: hom'ly, daily, weekly, monthly, over- 
time, etc. 

B* Time clocks and sign-in sheets; use of time clocks and 
carbons. 

C. Taking orders and/or messages: telephone, written, oral. 

D. Shipping and receiving, mileage, distance, location, etc. 
E* Using Maps: location, distance, etc. 



BEHAVIORAL OBJECTIVES:!. 

2 . 

3 . 

4 . 

5 . 



6 . 



7 . 



To accurately compute wages earned* 

To coimt money and make accurate change. 

To judge time and distance. 

To compute loss of wage caused by tardiness. 

To transfer phone messages to correctly and accurately 
written messages. 

To read and label packages correctly. 

To read maps to locate areas needed in travel, employment^ 
etc. 



SUGGESTED PROCEDURES: A. 



B. 

C. 

D. 

E. 

F. 



G. 



H. 



I. 



J- 

K. 



Compute problems relative to pay by hour, day, week, 
month, year, over- time, etc. 

Compare salaries for various familiar job skills. 

Make up salary schedule for various jobs. 

Use money to make change for coins and bills* 

Record time on time cards or sheets. 

Secure services of community resources to provide actual 
experience with time cards. 

Use services of telephone company to provide experience 
in taking phone messages. 

Provide extensive experience in labelling and categoriz- 
ing items. 

Prepare boxes for shipping and receiving. ' 

Visit United Parcel Service, etc. 

Discuss job locations and travel to place of employment 
and etc* 



Terminal Objectives ~ Social Studies 




The student should have the necessary skills to: 

1. Achieve self-identity, vocational readiness, good 
human relationships, and vdse rwponsibility. 

.^2, Interpret social studies skills, concepts, and problem- 
solving techniques for making decisions in human affairs. 

3. Display a reasonable commitment to the values that sus- 
tain a free society. 

4. Demonstrate an interest and knowledge of human affairs. 

5. Exemplify acceptable codes of behavior. 

6. Exhibit a knowledge of the geographical structure of his 
city and state. 

7. Evidence knowledge and appreciation for the United States 
and her foreign neighbors. 

^ 8. Respect and accept human differences among peoples of the 
world. 



/ 
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COURSE NAME: 

COURSE DESCRIPTION: 



Social Studies I-A 



COURSE NUMBER: 281010 



Understanding the family unit: (Roles and Responsi- 

bilities). 



COURSE CONTENT: 



A* The fandly unit: parents (or guardians), siblings, 

other relatives. 

B. Parents responsibilities and role in family: 

a. Mother b. Father 

C. Children's responsibilities and role in the family 
unit. 

D. Group Dynamics or Democratic Group Action. 

E. Family Finances: 

a. necessities b. lu uries 
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BEHAVIORAL OBJECTIVES : 



1 . 



2 . 



3* 



To identify and understand the responsibilities and 
role of the various members of a family unit. 



To identify the problems encountered by the head of 
the family unit, e.g., providing food, clothing, 
shelter, financial, loss of job, etc. 

To respect authority and the rights of others. 




SUGGESTED PRXEDURES: 



A. Play guessing games using the role-playing technique 
to identify family members by descriptions of that 
members' role or responsibility in a family. 

B. Use community resources to discuss role and responsi- 
bilities of each member of a family unit. 

C. Use scrapbook and pictures to exhibit intact families. 

D. Use home movies to demonstrate family group action. 

E. Tell and write experience stories about family customs, 
values and etc. 

F. Use socio-drama to help upils gain insight into situa- 
tions that might occur in the home adjustment between 
parents and children, and between siblings. 



EVALUATIVE TECHNIQUES: 



A. 

B. 

C. 

D. 

E. 



Observation. 

Oral and written test. 



Rating scales. 
Checklists. 
Situational tasks. 
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COURSE NAME 



Social Studies I-B 



COURSE NUMBEIt: 281020 



COURSE DESCRIPTION; 



COURSE CONTENT: 



Understanding the community. 

A. Definitions: citizens, citizenship, neighbors, government. 

B. Responsibilities of community to its citizens: school- 

church-library-museum-new media-recreation-civic and ser- 
vice clubs-governmental agencies-health and sanitation. 

C. Individual responsibility to the community. 

D. Site and spatial distribution of services and jobs. 



BEHAVIORAL OBJECTIVES:!. To identify the different communities and the meaning of 

related terms. 

2. To identify the responsibilities of a community to its 
citizens . 

3 • To identify the responsibilities of a citizen to his 
community. 

4. To locate and use the services available to him in his 
community. 

5. To identify governmental positions and their duties and , 
responsibilities of the office to the citizens. 

6. To know the laws that protect him as a citizen of his 

community, state and nation. | 

1 

7. To know the tax system as it relates to individual respon- 1 
sibilities . 



SUGGESTED PROCEDURES: A. Develop a vocabulary study program of key words in the 

xmit. 

B. Use discussion and simple research to help students under- | 
stand their community and its responsibilities to the | 

citizens . 



C. Make scrapbook depicting services provided in the commu- 
nity. 

j 

D. Make a crossword puzzle using vocabulary of the unit. | 

E. Use maps to teach geography of the community. 

F. Visit various agencies serving the community. 

G. Use consultants extensively. 

H. Use the print outs of taxes from community to develop 

understanding of the relationship of taxes and services 
provided. I 
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COURSE NAME: 



Social Studies I-C 



% 



COURSE NUMBER: 281030 

COURSE DESCRIPTION: Using community resources. 




COURSE CONTENT: 



A. Services available: 

a. civic b. social c. service organizations 
d. others 

B. Communication: (with service agencies) 

a. telephone b. mail or postal c, others 

C. Location: 

a, address b, direction c. others 

D. Emergencies: (how to handle; 

a, telephone operator b, hospital c, police 
d, fire e. others 

E. Interdependence of each commxmity. 



BEHAVIORAL OBJECTIVES: 1. 

2 . 

3* 



To know about resources and services that are pro- 
vided by the community and how to use them. 

To identify possible emergency situations and to 
know what to do under such circumstances. 

To use the television, radio, and newspaper for 
personal vocational, legal and social problems. 




SUGGESTED PROCEDURES: 



A. Compile a list of all community services available. 

B. Visit community service agencies. 

C. Initiate emergency type situations and use role- 
playing technique to allow pupils to handle emer- 
gencies. 

D. Visit main Post Office or local sub stations for a 
demonstration of services provided. 
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COURSE NAME: 



Social Studies I-D 



COURSE NUMBER: 28IO4O 



COURSE DESCRIPTION: Safety In the home and In the community. 



COURSE CONTENT: 



A. Accidents In the home and In the community. 

B. Hazards In the home. 

C. Safety away from home: 

a. In public places 

b. In large gatherings 

c . while traveling 

d. seasonal hazards 

e. others 

D. Others. 



BEHAVIORAL OBJECTIVES: 1 . To Identify hazards and practice practical safety 

habits In the home^ school and community. 

2 -,;.x To Identify the laws that protect society from ha- 
zards. 

3 » To practice decision making In stimulated classroom 
situations presenting danger to individuals or groups 
In the home^ school and community. 

4. To identify traffic safety precautions for predes- 
trlans and motor vehicles. 



SUGCSiSTED PROCEDURES: A. Secure list of safety tips and precautions for each 

pupil. 

B. Make list of as many objects as possible which cause 
accidents in the home. 



C. Use socio-dramas illustrating accidents in the home, 
school and community. 

D. Display student made posters illustrating safety in 
the home, school and community. 

E. Use simple research techniques to identify hazards 
In the home, school and community. 
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COURSE NAME: Social Studies II-A COURSE NUMBER: 282010 

COURSE DESCRIPTION: Understanding Metropolitan Atlanta’s Basic Governmen- 

tal Structure. 



COURSE CONTENT: 



A. Role and responsibilities of city officials. 

B. Governmental Agencies. 

C. Other agencies. 

D. Representative Government and how it functions. 



BEHAVIORAL OBJECTIVES: 



SUGGESTED PROCEDURES: 



1. To imder stand governmental structure of Atlanta. 

2. To identify city government officials, term of office, 
powers, duties, and responsibilities to constitute. 

3. To know individual rights of citizens and rights of 
others. 

4. To ejcercise civic responsibility in simulated games. 

5. To locate city services available "oh a map. 

6. To locate agencies serving the community. 

7. To know why services are limited in local areas. 

— ^ — O 

A. Use books, leaflets, pamphlets and discussions to 
introduce the concepts. 

B. Invite persons representing all areas of government 
to visit class for discussion, and question and 
answer sessions. 

C. Use role-playing technique extensively to teach the 
governmental structure of Atlanta. 

D. Visit government officials and service agencies. 

E. Use simple research (where applicable) to teach basic 
governmental structure of Atlanta. 

F. Use case studies from City files as examples of 
community services. 
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COURSE NAME: 



Social Studies II-B 



COURSE NUMBER: 282020 



COURSE DESCRIPTION; Major business and industry serving the community. 



COURSE CONTENT: 



A. Identification of businesses and industries, 
a. Personnel b. services c. products. 

B. Importance of business and industries, 
a. to national economy b. employment 

C. History of Economic Development, 
a. future plans 

D. Job Opportunities. 

a. businesses b. industries 



BEHAVIORAL OBJECTIVES: 1. To identify the major businesses and industries in 

the community. 

2. To locate and travel to places with employment possi- 
bilities. 



3. To identify job opportunities available. 

4* To identify importance of businesses and industries 
to the national economy. 

5. To identity pioneers (including Blacks) in the busi- 
ness community and their contributions. 

6. To research and discuss: Industry, Commercial busi- 

nesses, Production, Services. 



SUGGESTED PROCEDURES: A. Collect from businesses and Industries pamphlets, leaf- 

lets, and books to acquaint student's with the business 
community. 

B. Role playing activities which give practice in job 
skills needed in businesses and industries. 



C. Use consultants of community extensively. 

D. Visit businesses and industrial corporations when 
applicable. 

E. Collect or draw pictures telling the story of the ear- 
ly history of the economic development of Georgia busi- 
nesses including Black businesses. 
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COURSE NAME: 


Social Studies II-C COURSE NUMBER: 282030 


COURSE DESCRIPTION: 


Metropolitan Atlanta’s Geographic Boundaries and ^ 

Street Patterns. 


COURSE CONTENT: 


A. Geography of Atlanta: 

a. major streets and patterns b, wards 

c. telephone areas d. zip code areas 

B. Historical background of Atlanta. 

a. growth b. population c. occupation 

C. Major Communities 

a. identification b. location c. services 

D. Landmarks, statuez, etc. 

E. Transportation lines. 

F. Others. 


BEHAVIORAL OBJECTIVES: 


1, To travel about the city with ease and confidence. 

2. To identify and locate Metropolitan Atlanta’s impor- 
tant landmarks. 

3« To identify and locate Atlanta’s zones, school dis— ( 
tricts and wards. 

4. To use the facilities of Metropolitan Atlanta for 
recreational and leisure time activities. 


SUGGESTED PRXEDURES: 


A. Secure a city map for each student and have pupils 
trace the city’s boundary lines, plot bus routes to 
places of interest, etc. 

B. Visit important landmarks and locate on maps. 

C. Use maps, guides, city and telephone directories for 
identifying major communities in the metro-area. 

D. Collect books, pamphlets, transparencies, etc. (when 
applicable) to motivate students. 
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COURSE NAME: Social Studies II-D COURSE NUMBER: 282040 

COURSE DESCRIPTION: Transportation lines serving the community. 



COURSE CONTENT: 


A. 


Transportation: 






a. bus routes b. bus schedules c. bus names and 
numbers d. communities served e. bus fares 
f. special service, etc. 




B. 


Importance of Transportation; 

a. work b. school c. recreation d. emergencies 




c« 


Cost of Transportation: 

a. regular b. transfers c. specials 




D. 


Others. 


BEHAVIORAL OBJECTIVES; 


1. 


To know how to use bus service to solve transportation. 




2. 


To use maps and schedules to arrange individual and 



group trips. 

3* To differentiate between express bus and special bus 
services. 

4* To know how to arrange and use charter bus service. 

5* To know cities, communities, and streets served by the 
bus company. 

6. To know the cost of bus transportation. 
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SUGCaSSTED PROCEDURES; 



A. Collect various city bus schedules, maps and routes. 

B. List and discuss names of various buses and the communi- 
ties they serve. 



C. Evaluate and compare the services provided for the var- 
ious communities. 



D. Secure tokens and transfers for oral discussion. 

E. Take bus trip to various communities. 

F. Have students map routes to follow for group bus ride 
experiences. 



EVALUATIVE TECHNIQUES; 1. 

2 . 

3. 

4. 



Observation. 

Rating scale. 

Oral and written test. 
Checklists. 
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COURSE NAME: 



COURSE NUMBER: 283OIO 



COURSE DESCRIPTION: 



Social Studies III-A 
Understanding Georgia's History 






COURSE CONTENT: 



A. Georgia History. 

a. discovery b. settlers 

B. Georgia Population. 

a.- past b. present c. urban 

C. Georgia Employment and Occupations, 
a. training b. education 

D. Georgia's Resources. 

a. natural b. human 

E. Others. 



rural 



BEHAVIORAL OBJECTIVES: 



SUGGESTED PROCEDURES: 



1. To identify early settlers and important figures in 
our history. (Including Blacks.) 

2. To identify and locate historical sites in our state. 

3. To evaluate and compare the growth of our state during 
different periods. 

4. To know the population of our state and its relation^^ 
ship to eraplojnnent and unemployment. 

5. To know the major resowces of our state. 



A. Use role playing to portray role of early settlers and 
im portant figures in our state* 

B. Write, direct and produce simple skit dealing with con- 
cept of the development of our state. 

C. Collect and display Georgia's most important natural 
resources. 

D. Compare population expansion as it relates to urban and 
rural life — past and present. 

E. Visit State Department Birth and Death Certificates 
Office so pupils can determine how accTirate records of 
population growth are kept. 
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COURSE NAME: Social Studies ni-B COURSE NUMBER: 283020 

COURSE DESCRIPTION: The Geographic Structure of Georgia 



COURSE CONTENT: 



A. Geography: 

a. boimdarles b. bordering states c. major cities 

d. major industries e. important waterwaj^s 
f . parks and recreational facilities 

B. Services Provided: 

a. emplo 3 Tnent b. training c. resources 

C. Climatic Conditions: 

a. south b. north c. southwest d. northwest 

e. sourthwest f. northeast g. central 

D. Others. 



\ 



BEHAVIORAL OBJECTIVES: 1. 

2 . 



To identify the geographic structure of his state. 
To know the services provided by his state. 



3. To know the climatic conditions in the state as it re- 
lates to geographic location and natiural resoiu'ces. 

4* To know how to travel throughout his state with ease 
and confidence. 



SUGGESTED PROCEDURES: A. 

B. 

C. 

D. 

E. 

F. 
G* 

H. 



Secure state map(s) for students, 

Secure large United States map and display on wall. 

Locate city of residence on state map and on United 
States map. 

Point out boundary lines and bordering lines. 

Locate major industries and waterways. 

Locate historical sites and recreational facilities. 

Initiate and play word games using names of major cities 
and bordering states. 

Tour historical sites and recreational facilities. 
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COURSE NAME: 



COURSE NUMBER: 



COURSE DESCRIPTION: The Governmental Structure of Georgia 




COURSE CONTENT: A. Governmental structure: 

a* Governor b« Lieutenant Governor c. Secretary 
of State d. Senators e. Representatives 

B« Term of Office — powers and duties — salaries - etc. 



I 
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a. Governor b. Lieutenant Governor c. Secretary 
of State d. Senators e. Representatives 

C. Others. 



BEHAVIORAL OBJECTIVES: 



SUGGESTED PROCEDURES: 



1 , To identify major public offices of the state, 

2 , To know the duties of major public officials in the 
state. 

3, To know employment and unemployment laws. 

4, To know pertinent election and voting laws. 

5, To know how laws are made and how they should be 
enforced, 

6, To know the individual responsibility of each citize 

A, Construct a huge diagram (for display) of the structure 
of our government. 

B, Make name cards of all governmental officials for name 
games. 

C, Initiate games where pupils will identify governmental 
officials by title and duties. 

D, Use state map to teach senatorial districts. (Change 
according to population) 

E, Discuss articles and amendments that are applicable to 
the needs and interest of the pupils. 

F, Use consultants extensively. 
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COURSE NAME: 



Social Studies III-D 



COURSE NUMBER: ‘ 28304O 





COURSE DESCRIPTION: United States History 



COURSE CONTENT: A. Discovery of American and Early Setc±ers 

1. Rebellion of Colonists: .American Revolun"- Lonary War 

2. Thirteen Colonies gain Independence: Declaration of 

Independence . 



B. Growth of a Nation 

1. Pioneers and their experiences. 

2. Early days in the west. 

3. War between the states: Civil War 

4. Southern states secede. 

5. Emancipation Proclamation. 

6. 6. Thirteenth Amendment. 

C. Growth of I^arge Cities and Industries 

1. population 2. inventions 3» ways of living 

4. education 5. religion 6. others 



BEHAVIORAL 0DJECTI\T:S : 1 . 

2 . 



3. 



4. 



To identify the colonial period. 

To know the early settlers or pioneers and the problems 
they encountered. 

To understand and evaluate the conflicts involved in the 
Revolutionary War . 

To know and evaluate the causes and effects of the Civil 
War. 



5. To identify the effects of education and religion on ur- 
banization and occupations as it relates to the ways 
people live. 



SUGGESTED PRCXJEDDRES : A. Select and secure a variety of instructional inaterxals 

and aids on the history of the United States, 



B. Use role playing activities to teach the contributions 
made by our pioneers. 

C. Use role playing activities to teach and understanding 
the causes and effects of wars. 

D. Use name card games to teach the names of those who 
signed the Declaration of Independence. 

E. Write and produce short skits (when applicable) to 
teach basic information. 
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HacAul Studies TTI-D(Cont.) 



EVALUATIVE TECHNIQUES: 1. Observation. 

2. Oral and written test. 

3. Rating Scale. 

4. Checklists. 



COURSE NAME: 




COURSE DESCRIPTION: 



COURSE CONTENT: 



Social Studies IV- A COURSE NUMBER: 284010 

United States Government 



A. GoverniuenT; 

1. Constitution 2. Branches: Executive, ..ui. dal, 

and Leg! sli-.tive 3* term of office 4* ele..>. on laws 

and procedures 5- powers 6. duties 

B. Elected and appointed officials 

1. laws terns of office 3. procedure, etc. 

C. Democracy and its application 

1, Fredoni of the people 2. citizenship 3* election 
and voting 4. party system 

D. Government symbols 

1. seals 2. flag 3. songs 4. pledges 

E. Others 



BEHAVIORAL OBJECTIVES: 1. 



3. 

4. 

5. 

6 . 



To read, interpret and understand the Federal Constitu- 
tion. 

To identify national governmental figures, their duties, 
powers, and term of office. 

To examine and evaluate the application of democracy in 
America. 

To know all of our national ensignias. 

To know election l?ws and voting procedures. 

To exercise his voting rights and responsibilities. 



SUGGESTED PROCEDURES: 



O 



A» Secure copies of the Federal Constitution. 

B. Make vocabulary study chart and word game of terms from 
the Constitution. 

C. Read and .Discuss (where applicable) sections of the Fe- 
deral Constitution. 

D. Role playing experiences identifying governmental figures 
by position, powers and duties, salaries, etc. 

E. Secure free literature from each branch of our Federal 
Government. 

F. Write letters of congressmen, senators, and other govern- 
ment officials. 

G. Secure or design national ensignias. • 
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Social Studies IV-A (Cont.) 



EVALUATIVE TECHI^IQUES: 



1. Observation 

2. Oral and written test. 



3 . Checklists. 

4 . Rating Scales. 



COURSE NAME: 


■ Social Studies IV -n COURSE NUMBER: 2840?0 


COURSE DESCRIPTION: , 

• 


The Geography of the United States 


Bourse content: 


A. . Geography 

• 

a. Location of cc»..tiuent of North America. 

b. Relationship to other Gentries, 

c. Climate cuivi topo.giMpby in i elation to influence on 
people i»i diiifrrent locations. 

B. Natural Resomcob and Climate Conditions 

a. ■ InfliieiKo cm peoples' lives. 

b. Influence on nations* growth. 

C. Main Ccorgraphic Regions 

a. Polj.tical divisions in the states. 

b. Location of Atlanta and Georgia in the United States, 

D. Others. 


BEEAVIOR;\L OBJECTBTSS : 


1. To know the relationship cf North America to other 
countries. 

2. To locate North America on the world map^ 


N 

* 
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3. To identify the main natural resources of the various 
states. 

4. To know tlie influence our natural resources have on our 
lives. 

5. To identify the political divisions in our state, 

6. To know the ins.ior cities in the United States and their 
relationships to our state. 

7. To know the main geographic regions in the United States, 


SUGGESTED PROCEDURES: 


A. Secure maps for each student, a l.arge map and glove for 
extensive study of the geographic structure of the United 
States. 

Locate North American Continent on globe and point out 
its relationship to other countries. 

Initiate word games using names of other countries and 
their resources. 

B. Secure from other countries pamphlets and leaflets des- 
cribing their resources and climatic conditions. 


0 


C, Secure from all states pamphlets describing their re- 
sources and climatic conditions, 

D, Secure climatic map of the United States, 
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Social Studies TV-B (Cont J 



EVALUATIVE TECHNIQIES: 1. Observation. 

2. Oral and written test. 

3. Checklists. 

4. Rating Scales. 



COURSE NAME: 



Social Stuciies IV-C 



COURSE NUMBER! 28403O 



COURSE DESCRIPTION: The Tax System of the United States 



COURSE CONTENT: A. Income 

1. taxes 2. fees 3* bonds 

B. Expenditures 

1. defense 2. federal aid 3* care and protection 
of government property 4* salaries 5* national 
parks and forest 6. others 



BEHAVIORAL OBJECTIVES: 1. To identify different kinds of taxes for national income. 

2. To Icnow the services provided by taxes^ bonds and fees. 

3. To evaluate our national expenditures as it relates to 
defense^ federal aid, care of property. 



4. To identify contributions of famous Americans to our 
national economy including minority groups. 

5. To identify the services provided by federal, state, 
and local taxes (when apidicable). 



SUGGESTED PROCEDURES: A. Secure free literature relative to taxes, bonds, fees, 

federal aid, national defense salaries, etc. 

B. Set up reading comer of materials on famous and promi- 
nent Americans. 

C. Role playing experiences protraying famous Americans and 

historical sites. 

D. Play and name games. 

E. Initiate classroom newspaper. 

F. Write poems and simple skits. 

G. Use consultants extensively. 



COURSE NAME 



COURSE NUMBER: 28404 



Social Studies IV-D 



COURSE DESCRIPTION: The World We Live In 



COURSE CONTENT: A. Geography 




1. Location of continents. 

2. Resources of various countries. 

3 . Identification. 

4 . Climatic conditions. 

5 . Location of historical sites. 

B. United States and World Relationships 

1. Independence of nations. 

2. World trade. 

3 . World affairs. 

4 . Companions of Democracy. 



BEHAVIORAL OBJECTIVES:!. 

2 . 



To know and locate the seven continents of the world. 



To know the relationship of foreign powers to the United 
States. 



3 . 

4. 



To identify and locate historical sites throughout the 
world. 



To know the travel and communication services available 
throughout the world. O 

To know the natural resources of other countries and t. j.r 
importance to the United States. 



6 . To discuss the differences between people. 



SUGGESTED PROCEDURES: A. 

B. 



Seciure maps from other countries. 



Seciwe from airlines their air routes, maps and other 
free materials . 



C. 

D. 



Tour airport with guide. 



Write American Ambassadors to foreighn countries for free 
literature. 



E. 

F. 



Play word game associating foreign countries with their 
resources and climatic conditions. 



EVALUATIVE TECHNIQUES:!. 

2 . 

3 . 

4. 



Observation. 

Checklists. 

Oral and wi'itten test. 
Rating Scale. 
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Use newspaper daily to secure information on world affairs. 
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Terminal Objectives — Pre-Vocational Information 



© 

The student should be able to; 

^1. Identify a variety of employment f?,cilities and job requirements. 

2. Compare and evaluate benefits and non-benefits of employment and 
unemployment. 

3. Use the skills necessary to acquire and maintain employment status. 

\ 

4. Use knowledge learned in a classroom setting to situations that 
occur in daily living. 

5» Travel from location to location that might be required by him for 
employment. 

6. Locate and contact the correct offices and people in order to acquire 
the credentials necessary for employment and credit. 

7. Maintain work habits that are necessary in establishing an effective 
employment record. 

) 

8. Evaluate his working conditions in the following ways; payrates, 
duties, fringe benefits, and opportunities for advancement. 

9. Solve problems in adjustment that might arise on everyday job situa- 
tions . 

10. Identify and evaluate his own limitations and capabilities as they 
relate to his employment. 

11. Maintain steady and continuous employment. 

12. Retrain for a better job. 
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COURSE NAME: 



% 



Pre-Vocational Orientation I-A COURSE NUMBER: 291010 

COURSE DESCRIPTION: An Introduction to the pre-vocational training program. 



COURSE CONTENT: 



A. Sequential outline of co-operative program. 

definitions - academic expectations - pre-vocational 
training - school work-in - school work-out 
pre-vocational centers - technical schools - evaluation 
centers, etc. 

B. Vocational services: 

evaluation - counseling services, etc. 

C. Trips and tours: 

A.P. Jarrell - Bobby Dodd Workshop - Goodwill Indus- 
tries - others that may apply 

D. Others. 



BEHAVIORAL OBJECTIVES: 1. 



2 . 



3 » 



4 . 



5 . 



To identify basic concepts of tiie cooperative program 
throu^ observation and participation. 

To identify vocational counselor and services pro- 
vided through the cooperative program. 

To differentiate between the work-in and work-out 
programs . 

To locate vocational centers outside the school com- 
munity. 

To secure the services provided through the coopera- 
tive program. 



SUGGESTED PROCEDURES: A. Make extensive use of school and job related resource 

personnel, e.g., school counselor, vocational counse- 
lor, librarian, resource teacher, vocational center* s 
staff, etc. to explain the cooperative program and its 
basic concepts. 

B. Visit vocational centers and job stations. Provide 
for on the spot discussion and answer sessions. 

C. Secure textbooks (when applicable) and other instruc- 
tional materials and aids to meet tiie specific needs 
of the pupils. 

D. Take advantage of situations occuring daily to teach 
desired concepts. 
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Pre-Vocational Orientation I-A (Cont«) 



EVALUATIVE TECHNIQUES: 1. Observation. 

2. Checklists. 

3 . Oral and written test. 

4 . Rating Scales. 
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COURSE NAME: Pre -Vocational Orientation I-B COURSE NUMBER: 291020 



COURSE DESCRIPTION: 



An overview of the reasons people work. 




COURSE CONTENT: 



A. Reasons for employment: 

self inqprovement and support — security-purchasing 
power— -provide for life's necessities and luxuries— 
personal and social approval^ etc. 

B. Reasons for unemployment: 

health problems — educationally limited — vocationally 
limited— status of the American economy — attitude 
of the worker toward his job, employer, fellow 
employees, etc. — ^poor attendance record — ^poor job 
performance, etc. 

C. Others 



BEHAVIORAL OBJECTIVES: 1. 

2 . 

3 . 

4 . 

5 . 



SUGGESTED PROCEDURES: A. Use daily progress charts to observe and record 

inqprovement in self-images. 

B. Use money, pamphlets, price tags, sale papers, etc. 
to teach concept of purchasing power. 

C. Use sociogram to teach and evaluate social progress 
of pupils. 

D. Keep accurate antidotal records. 

E. Use pupil-teacher conferences as needed. 

F. Use community resources to reinforce basic skills. 

G. Field trips and tours. 



To identify the values associated with employment. 

To plan vocational goals for the present and futxire. 

To establish a concept of the value of the dollar 
and its power for purchasing life's necessities. 

To differentiate between necessities and luxuries. 

To form acceptable attitudes toward work, en^ployers/ 
fellow employees, etc. '* 
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COURSE NUMBER: 291030 



COURSE NAME: 



Pre-Vocational Orientation I-C 




COURSE DESCRIPTION: 



An investigation of available empl<^ent arid of the 
skills needed to acquire and maintain employment. 



COURSE CONTENT: 



A. Previous Job Experiences: paid and unpaid. 

1. identification 2. location 3* definitions 

B. Job opportunities in the Atlanta Area: 

1. major industries 2. service areas 3* stores 

C. Skills needed to acquire and maintain employment. 

1. job identification 2. skills required 

3. experience j etc. 

D. VTorking conditions— fringe benefits — job security 

1. identification 2. location 

E. Others 





BEHAVIORAL OBJECTIVES: 


1. To identify work experiences. 

2. To define employment and job related terms. 






3. To identify various employment facilities within 
the school and community. 


■•V 

) 




4* To locate and use the want ad sections of the 
newspaper. 

5* To identify specific job skills requirements. 
6. To identify personal job goals. 






7* To evaluate and compare various working conditions, 
fringe benefits and job securities. 



SUGGESTED PROCEDURES: A. Use discussion and answer sessions^ written 

activities and etc. to identify^ classify and 
compare previous work experiences of pupils. 

B. Use vocational section of You and Your World to 
reinforce basic concepts. 

C. Use a variety of sources to identify employment 
facilities within the school and the community. 
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COURSE NAME: 



Pre -Vocational Orientation I-D 



COURSE NUMBER 2910 0 



COURSE DESCRIPTION: 



Evaluating Work Readiness, 



Potential , and 



Characterist 



COURSE CONTENT: 



A. Initiative and Responsibility: 

Uses initiative and accept responsibility— take 
and carry out orders — accepts criticism — 
comiletes tasks — admit errors and accept con- 
sequences—uses time wisely — maintains good 
attendance— respects the rights and property 
of others — avoids gossip, etc. 

B. Personality and Poise: 

personal grooming and dress— speech habits and 
patterns — common courtesies 

C . Others 



BEHAVIORiVL OBJECTIVES: 



1 . 

2 . 

3 . 

4 . 

5 . 

6 . 

7 . 

8 . 

9 . 



To 

To 

To 

To 

To 

To 

To 

To 

To 



use initiative and assume or accept responsibility 
observe how things are done and follow directions, 
accept constructive criticism, 
use leisure time wisely. 

practice good grooming and proper dress codes. 



verbalize adequately, 
respect rights and property of others . 
become skillful in avoiding gossip, 
extend common courtesies. 



SUCSGESTED PROCEDURES; A. Assign various duties within the classroom to make 

pupils aware of their responsibilities. 

^ — AHew^ students to lead discussions and initiate 

projects. 

C. Provide appropriate opportunities for pupils to 
practice make-up -grooming, appropriate dress, etc. 

D. Use resource persons to reinforce certain basic 
skills, e.g.. Rich’s barbers, beauticians, 
cosmetic representatives, etc. 



COURSE NAME: 
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Pre-Vocational Information II-A COURSE NUMBER: 292010 

COURSE DESCRIPTION: Getting Ready for Work 



COURSE CONTENT: 



A. Develop desirable work attitudes 

1. getting along with employer and fellow employees 

2. accepting responsibility 

B. Develop skills necessary to acquire employment 

1. making applications 

2. locating job stations 
3* using want ads 

4. interviews 

C. Develop skills necessary to maintain employment 

1. completing assigned tasks 

2. attendance record 
3* appropriate dress 
4* obeying rules 

D. Others 



BEHAVIORAL OBJECTIVES: 



1. To have desirable attitudes toward work. 

2. To get along well with employer and fellow 
employees (inteipersonal relations). 

3. To use the various media resources effectively. 

4. To use functional language skills in daily 
communication. 

5. To interview for a position with poise and self- 
confidence. 

6. To manipulate job application procedures 
effectively. 

7. To know and understand individual differences in 
people . 

8. To understand the significance of attitudes and 
good work habits in career development. 



SUGGESTED PROCEDURES: A. Role playing experiences to portray desirable work 

attitudes. 

B. Identify good and bad characteristics of a good 
worker and a poor worker. 

C. Set up interview booth and provide individual and 
group experiences in having interviews. 

D. Use newspaper and other media to locate jobs. 

E. Use word games to teach vocational vocabhlary. 

F. Assign job responsibilities to pupils and require 
that all assigned tasks be completed. 



A 
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COURSE NAME: 



Pre-Vocational Information II-B COURSE NUMBER: 292020 



COURSE DESCRIPTION: 


Occupational Information: Countdown to the 70 's Indus|<^ 

Workers 


COURSE CONTENT: 


Note: WETV-30 

A. Space Age Occupations 

B. The Builders (Construction) 

(a) carpenters, (b) carpenter’s helper, 

C. Air Transportation 

(a) ramp agent, (b) red caps, (c) mechanics 

D. Rail Transportation 

(a) ramp workers, (b) loaders and unloaders, 
(c) shipping, 

E. Transportation in our Town 

(a) bus drivers, (b) cab drivers 

F. The Highway Men (Trucking) 

(a) truck driver, (b) shipping and receiving 
workers 

G. Others 


BEHAHORAL OBJECTIVES: 


1 . To know the various vocational opportunities that 
may be open in the future. 

2. To make realistic educational and vocational 
choices. 

3. To know the in 5 >ortance of good attitudes and good 
work habits in career development. 

4. To identify the skills and responsibilities of 
workers. 

5. To identify the transportation workers in town 
and the skills required for the various jobs. 


SUGGESTED PROCEDURES: 


A. Use spontaneous role playing to demonstrate the 
activities of various workers. 

B. Use "Work of Our People" series of 22 tapes on 
Audio-Notebook (Learning Resources Center) 

C. Tape interview sessions with employed acquaintances. 

D. Read books about specific occupations for oral 
and written reports. 

E. Use experiments and displays which may e3q>and 
concepts presented in the lesson. 

F. Use word name games to expand vocabulary. 

G. Use vocabulary lists for spelling bees. 

H. Develop a chart showing the many occiq>ations on 
which Atlanta depends for successful business and 
industry. 

I. Take tours and trips to expand concepts presented 
in the classroom. 



COURSE NAME: 



Pre-Vocational Information II-C COURSE NUMBER: 292030 



COURSE DESCRIPTION: Occupational Information: Countdovm to the 70 's 

Sendee Workers 



COURSE CONTENT: 



A. Goveiminent employees 

(a) zoo attendant^ (b) equipment operator^ 

(c) machine operator (d) duplicating machine 
operator 

B. Food Service employees 

(a) waitress^ (b) waitei; (c) cook,(d) salad maker^ 
(e) bus boy 

C. Postal Service Woricers 

(a) mail handler^ (b) label machine operator^ 

(c) motor vehicle operator, (d) truck loader 

D. Recreational Workers 

(a) recreation leader, (b) life guard, (c) con- 
cession stand woricers, (d) recreation supervisor 

E. Others 



BEHAVIORAL OBJECTIVES: 



1. To know the job possibilities. 

2. To identify the job skills and requirements. 

3. To identify the members of the food service team. 

4. To know the responsibilities of the recreational 
workers. 

5. To use the services provided by the government 
employees, food service workers and recreational 
workers. 

6. To know the role of work in the lives of people. 



SUGGESTED PROCEDURES: 



A. Initiate word name games to teach vocabulary. 

B. Draw and display pictures of govemiuent employees. 

C. Use human resoiurces. 

D. Use role playjjig to identify various occupations. 

E. Visit a governmental facility and observe employees 
at work. 

F. List job titles and related vocabulary for study. 

G. Write simple compositions about various workers 
and occupations. 

H. Do simple research. 
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C0mSEN«E: Pre-Vocational infomatioa III-A COURSE NUMBER: 292040 

COURSE DESCRIPTION: Occupational Information: Countdown to the 70 s Personal 

Services Workers 



O 



COURSE CONTENT: 



A. The Barber 



(a) skills, (b) duties, (c) responsibilities, (d) train- 
ing, (e) job opportunities 



B. The Beautician 

(a) skills, (b) training, (c) duties, (d) responsibilities, 
(e) job opportunities 

C. Manicurist 

(a) skills, (b) training, (c) duties, (d) responsibilities, 
(e) job opportunities 

D. Shampooer 

(a) skiUs, (b) training, (c) duties (d) responsibilities, 
(e) job opportunities 

E. Receptionist . 

(a) skills, (b) training, (c) duties, (d) job opportuni- 
ties 



behavioral OBJECTOTSa. TO know the role of the barber and the cosnetologists. Q 

2. TO use the services provided by the barber and the cosmeto- 
legists. 



3. TO know the opportunities available in harbering and cos- 
metology. 



4. TO identify the skills and training necessary for various 
jobs. 

5. To know the values and importance of proper care and 
treatment of the hair, skin, and nails. 

6. To be neat and well groomed. 



o 
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SITOESTEB procedures: A. 

B. List vocabulary and job titles on chalkboards. 

C. Visit barbering and cosmetology schools and observe per- 
sonal care workers in action. 

D. Visit beauty and barber shops. 

— 4-/W •tric-5't- rl a^s and make demonstra— 

E. Invite human resources to visit class ana maK, 

tions (where applicable). 

F. Make appointments for students to get manicures, facials. 
(Atlanta Area TechiU.cal School) 

^8 08 



COURSE NAME: 





Pre-Vocatibnal Information III-B COURSE NUMBER: 293030 

COURSE DESCRIPTION: Keeping The Job 



COURSE CONTENT: 


A. Work Habits 




a. 


punctuality and regular attendance. 




b. 


loyalty to employer. 




c. 


obey rules and regulations. 




B. Social Attributes 




a. 


self -conf idence . 




b. 


cheerful and responsive to others. 




c. 


co-operation. 




d. 


acceptable manners 




C. Personal appearance and grooming 




a. 


personal hygiene. 




b. 


appropriate dress. 




D. Health 




a. 


balanced diet. 




b. 


adequate rest. 




c. 


physical examination. 




d. 


recreation and exercise. 




E. Others that apply 



BEHAVIORAL OBJECTIVES: 1. To know and obey company rules and regulations. 



2. To cope with interpersonal relationship on the job, 

3. To have self-confidence and poise. 

4* To dress appropriately ■ for work. 

5. To respect his employer and fellow employees. 



SUGGESTED PROCEDURES: 



A. Prepare individual progress charts for attendance, 
punctuality, grooming, etc. 

B. Role playing experiences. 

C. Simple composition writing. 

D. Write simple poems. 

E. Initiate health and safety games. 

F. Keep individual cha^s on health and exercise. 
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COURSE NAME: 



Pre-Vocational Information III-C 



COURSE NUMBER: 293010 



COURSE DESCRIPTION: Finding Your Job 



COURSE CONTENT: 



A. Compile personal data folders'. 

(a) name, (b) address, (c) telephone^ (d) birthdate, 

(e) work experience, (f) references, (g) education, 

(h) experience, (i) social security number, (j) work 
permit, (k) others that may apply. 

B. Reading, placing and writing want ads. 

(a) job qualification, (b) job title, (c) work hours, 

(d) union requirements, ^e) salary, (f) fringe benefits, 
(g) others that may apply. 

C. Personal Interviews 

(a) appropriate dress, (b) acceptable manners and 
behavior 

D. Others 



BEHAHORAL OBJECTIVES: 



1. To con^ile and memorize personal information. 

2. To locate and read want ads in the newspaper. 

3. To write and place want ad with local newspaper. 

4. To identify job possibilities within the community. 

5. To be interviewed with poise and self-confidence. 

6. To effectively use public employment information. 

7. To en^ploy functional language skills. 



SUGGESTED PROCEDURES: 



A. List media available for job seeking. 

B. Make personal data folders including information helpful 
for successful interviews. 

C. Actually write and place want ads. 

D. Locate and read want ads in the newspapers. 

E. Role playing. 

F. "Who am I?" games. 

G. Invite personnel directors from employment agencies 
to visit the class and conduct interviews. 

H. Write letters asking permission to use person's name 
as a reference. 
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COURSE NAME: Pre->Vocational Information III-D COURSE NUMBER: 293040 



1*1 COURSE DESCRIPTION: 



Occupational Information: Personal Affects on the Employee 



COURSE CONTENT: 



) 



A. Company rules and policies. 

a. reporting to work. 

b. dress. 

c. conduct. 

d. vacation. 

B. Unions and Strikes. 

a. dues. 

b. membership. 

c. rules and regulations 

C. Advancement Opportunities. 

a. promotional policies. 

b. re-training for a better job. 

D. Fringe Benefits and Salaries. 

E. Working Conditions. 

a. work area. 

b. heating and lighting. 

F. Others. 



BEHAVIORAL OBJECTIVES; 



1. To know and understand the policies set up by the 
company and how they affect the employees. 

2. To know the advantages and disadvantages of union 
membership and how strikes affect the employees and 
their families. 

3. To identify the opportunities for advancement in 
various jobs. 

4* To evaluate and compare salaries and fringe benefits 
of various jobs. 



SUGGESTED PROCEDURES: 



A. Secure copies of company rules and regulations from all 
prospective employers and others as desired. 

B. Invite various union representative to visit class and 
furnish pamphlets about his union. 

C. List salaries and fringe benefits of various job titles. 

D. Visit factories, plants, and etc. and observe working 
conditions of various type v/orkers. 
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COURSE NAME: 

COURSE DESCRIPTION: 

COURSE CONTENT: 



% • 

Pre-Vocational Information IV-A COURSE NUMBER: 294010 



Job Related Problems and Concerns I 



A. Transportation: 

a. public b, private c. cost 

B. Lunch 

a. availability b, cost 

C. Sick Leave - Annual Leave - Vacations 
a. procedure b, policies 

D. Individual Job Related Problems 

a. personal b. employer-employee 

E. Others. 




BEHAVIORAL OBJECTIVES: 



1 . 



2 . 



3 . 



4 . 



5 . 



To plan in advance for adequate job transportation. 

To know the availability of lunch on the job and the 
comparative cost of taking lunch from home. 



To know the policies and procedures for accumulating 
and taking sick leave, annual leave, and vacation. 



To evaluate and compare the cost of 
tation to public transportation. 



private transpor\^ 



To identify personal job related problems and how and 
where to seek help in solving them. 



SUGGESTED PROCEDURES: 



A. Identify and compare cost of transportation service 
available . 

B. List the availability auid cost of lunch on the job. 

C. Con5>ute and compare the cost of buying lunch on the 
job and taking lunch from home. 

D. Identify policies and procedures for securing sick 
leave, annual leave and vacations. 

E. Role playing for solving personal job related problems. 
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COURSE MME: 



Vocational Information IV-B COURSE NUMBER: 294020 

COURSE DESCRIPTION: Job Related Problems and Concerns II 



COURSE CONTENT: 



A. Changing Jobs 

1 . giving notice to employer 2 . pay scale 
3. working conditions 4 . transportation and 
cost 5 . duties 6. opportunity for advance- 

ment 7 . seniority loss and its affects 
8 . fringe benefits 9 » job security 

B. Laws and Contracts 

1. labor laws 2. contracts 3» civil laws 
4* criminal laws 5» credily bt^ing contracts 

C. Salary deductions and taxes 
B. Others 



BEHAVIORAL OBJECTIVES: 



1. To give proper notice to former employer when chang- 
ing jobs. 

2. To know the affect seniority loss will have upon him 
in the future. 

3 . To evaluate and compare present and prospective sala- 
ries, fringe benefits, working conditions, duties, etc. 

4* To khow labor laws, civil laws, criminal laws, anH 
contract binding laws. 

5 . To read and understand all contracts before signing. 

To confute salary deduction and file tax returns. 



SUGGESTED PROCEDURES: 



A. Role playing for giving notice to employer. 

B. Write letters of resignation. 

C. Secure copies of labor laws, civil laws, anH crimi- 
nal laws. 

D. Read and discuss contracts. 

£• Manipulate salary deductions. 

F. Secure and discuss tax returns. 
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COURSE NAME: 

COURSE DESCRIPTION: 



SUGGESTED PROCEDURES: 



Vocational Information IV C COURSE NUMBER: 294030 

Job-related problems and concerns 



COURSE CONTENT: 


A. Salary deductions 


B. 


Filing Tax Returns 




1. 


Union dues 




1 . State returns 




2. 


Hospitalization 




2. Federal returns 




3. 


State income taxes 




3. Homestead exemp- 




4 . 


Federal income taxes 




tion 




5. 


Savings bonds 








6. 


Credit union 


C. 


Others 


BEHAVIORAL OBJECTIVES: 


1 . To compute salary deductions effectively. 



3. To use the services provided by the credit union. 

4. To compute and file personal state tax returns. 

5. To compute and file federal state tax returns. 

6. To aid parents in filing homestead exemption 
reports. 



A. Use actual pay stubs of pupils to conqpute internal^„^ 
salaxy deductions. 

B. Secure and complete forms required for claiming 
dependents. 

C. Actually file tax returns. 

D. Make application to save with the credit union. 

E« Secure contract forms for borrowing money from 
the credit union. 
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COURSE NAME 



Vocational Infoxmtion IV-D COURSE NUMBER: 294040 
COURSE DESCRIPTION: Understanding Clothing 



COURSE CONTENT: 


A. Clothing needs: 


C. Clothing Maintenance 




1 . Size 


and Care: 




2. Essentials 


1. Cleaning methods 




3* Accessories 


2. Proper storage 




4. Cost 


service and cost 




B. Clothing Purchases: 

1 . Where to buy 

2 . Cost 

3» Durability 
4. Occasion 


D. Others 



BEHAVIORAL OBJECTIVES: 



1. To know individual size for all clothing needs. 

2. To select appropriate dress for all occasions. 

3. To identify minimum essentials. 

4* To know how and where to shop for clothing needs. 

5. To compare and evaluate cost of clothing. 

6. To keep clothing neat and clean. 

7. To identify type of cleaning service and storage 
required for different fabrics. 



8. To evaluate the durability of clothing before 
purchasing. 



SUGGESTED PROCEDURES: 



A. Make individual lists of clothing needs for 
discussion. 

B. Take trips to department stores and compute 
actual cost of c7.othing needs. 

C. Invite clothing merchants to visit class and 
bring samples of clothing for discussion of kind 
of fabric, type of cleaning required, cost of 
garment, etc. 

D. Visit dry-cleaning plant, self-service laundry, 
and owner-operated laundry and compare services 
and cost. 
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COURSE NAME: 


Vocational Information V— A-B-C COURSE NUMBER: 295010 - 

295030 


COURSE DESCRIPTION: 


• : 

Preparation for full-time employment. 


COURSE CONTENT: 


I. The content of these courses should be determined 
by the class conqposition. Individually planned 
programs that are relevant to the needs of the 
piipi 1 fi should be the basis for planning the final 
three courses for piqpils to be graduated in the 
program. 

A. Concrete experiences that are relevant to the 
on-the-job training or work experiences of the 
pupils . 

B. Individual and group counselir.'fi. 

C. Others that are relevant to the needs of the pupils. 


BEHAVIORAL OBJECTIVES: 


1. To make satisfactory career choices. 

2. To make immediate plans for job placement and 
continued vocational training. 

3. To use the services of the teacher-counselor and the 
vocational rehabilitation counselor in solving 
vocational and personal problems. 

4. To be vocationally adequate — to be able to get a 
job, hold a job, and have the necessary skills and 
mobility to re-train for a better job. 

5. To be literate, numerate, and socially conqpetent. 


SUGGESTED PROCEDURES: 


A. Present all concepts in the most functional, 
concrete, and single method possible. 


• 


B. Present the same concept in many different ways 
depending iqpon the individual pupil’s perception 
of the concept and his ability and performance 
levels. 

C. Use concrete experiences as motivating factors in 
teaching basic skills and concepts. 

D. Use role playing and functional media to teach 
basic concepts. 
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BIBLIOGRAPHY 



RESOURCES AND MATERIALS FOR USE Vim EDUCABIE MENTALLY RETARDED STUDENTS 
AT THE SECONDARY SCHOOL LEVEL - Compiled by Janis R. Shane 



ALLIED EDUCATION COUNCIL The Mott Basic Language Skills Program. A 

DISmiBUTION CENTER Comprehensive, sequential reading program 

GALIEN, MICHIGAN 49113 designed especially for adolescents in spe- 

cial education. The three series of instruc- 
tional materials begin with level one and continue through the 9th level of 
language skills. A Teacher's Guide contains explicit instructions for each 
lesson. 



Basic Language Skills 
Basic Language Skills 
Work Bank - 300 
Basic Numbers & Money 
Instruction Manual 
Basic Language Skills 
Basic Language Skills 
Instruction Manual 
Basic Language Skills 
Basic Language Skills 
Instruction Manual 



300A 


$1.55 


300B 


1.75 




2.05 


300 


1.75 




n/c 


600A 


2.25 


600B 


2.25 




n/c 


900A 


1.95 


900B 


1.95 




n/c 



BENEFIC PRESS 

1900 N. NARRAGANSETT AVE. 

CHICAGO, ILLINOIS 60639 



For Supplementary Reading. The World of 
Adventure Series has an interest level of 
4th through 9th grade. Each book costs 
$ 2 . 00 . 



Lost Uranium Mine 
Fli^t to the South Pole 
Hunting Grizzly Bears 
Fire on the Mountain 
City Beneath the Sea 
The Search for Piranha 
Sacred Well of Sacrifice 
Viking Treasure 



2nd grade reading 
2nd 

3rd 
4th 
4th 
5th 
6th 
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II 

II 

II 

II 

n 

II 
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It 

n 

It 

II 

II 

II 

II 



CONTINENTAL PRESS Master Duplicators 

EUZABETHTOIVN, PENNSYLVANIA 

10722 



A. Number Concepts — Levels I, H, and m 

B. Measurements — Levels I and II 

C. United States Money — Levels I and II 

D. Learning New Skills in Arithmetic, Parts I and H 




THE JOHN DAY CO. , INC. 
62 WEST 45 th STREET 
NEW YORK CITY, NE\i? YORK 

10036 



Practical vocational information on work 
value and attitudes for secondary school 
retarded youth. Not concentrating on 
specific technical skills, How To Hold 
Your Job , instead offers sound, realistic 
guideline for generally maintaining any job. The teacher's manual suggests 
ways in which curriculum material may be developed to assure compatibility 
with student needs in a particular geographical areas. The accompanying 
workbook, written at a second-grade reading level, represents work of an 
actual school year. 



How ^ Hold Your Job 
Workbook 



$6.95 

2.50 




EYE GATE HOUSE, INC. Occu-pational Education - Filmstrips concerned 

I 46 -OI ARCHER AA^ENUE with the xmskilled and semi-skilled job areas 

TAMAICA NEW YORIC 11435 in which retarded and slow learners can func- 

* tion as adults. Filmstrips create the oppor- 

tunity of discussing a variety of possible jobs offered as a means of becoming 
self-sufficient. Complete set of 9 color filmstrips with teaching manual 
$ 39 . 00 . Individual filmstrips, $5.00. 



The Job Interview 
Stocker in a Super-Market 



The Waitress 

Fixing a Flat Tire 

How to Use Your Checkbook 

The Variety Store 

The School Cafeteria Worker 

The Nurses Aid 

The cias .Station Attendant 



FEARON PUBLISHERS, INC. Mon^ Mak^ Sense - $2.00. A text-workbook that 

2165 PARK BOULEVARD the principles of arithmetic though the use 

PALO ALTO, CALIFORNIA 94306 money. A good testing and review material for 

pre-vocational and work-study programs. 



Plans for Living, Your Guide to Health & Safety • 
$1 50 . This text-workbook is a unique personal guide for the development of the 
student's physical and emotional well-being. Considers body growth, personal 
cleanliness, good grooming, exercise and rest, and disease. 



Using Dollars and Sense — $2.00. A sequel to 
Moncv Makes Sense - $2.00. Uses examples from buying, figuring, saW, savins, 
tTT^ilrf^e practical multiplication and division concepts. Particularly 
useful in vocational, programs. Probably not as appropriate at the junior high 
level unless the program is a terminal one. 



O 
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Getting A Job - $2.50. What kinds of jobs 
there are . . . how to find a job . . . how to read and use help wanted ads . . 
applications . . . interviews . . . wages . . . work laws . . . taxes . . . 
Social Security ... on the job training. 



Pacemaker Story Books - high interest and ex- 
perience level at a reading ability below grade 3» $»75 each with teacher’s 
manual. 



A Bomb in the Sumbarine 
Adventure in the Snow 
A Gun from Nowhere 
Around the Town 
Island Adventure 
Mystery at Camp Sunshine 
Mystery Cottage 
Ride on a Rainy Afternoon 
The Strange Artist 
Trail to Adventure 
Treasure in the Ruins 
Uncle Bill Comes Home 



FINNEY COMPANY 
3350 CORHAM AVENUE 
MINNEAPOLIS, MINNESOTA 55426 



Help Yourself to a Job. Part I - $1. 50« This 
section covers the various steps leading to a 
job, including filling out an application form. 



Help Yourself to a Job . Part H - $1.50. This 
section explains the difference between skilled, semi-skilled, and unskilled 
jobs. It also includes lessons pertaining to base pay, withholding tax, fringe 
benefits, and Social Security. 



FOLLETT PUBLISHING COMPANY The Tumer-Livingston Reading Series - each book 

1010 WEST WASHINGTON BLVD. cost $.?8. Six booklets that bridge the gap to 

CHICAGO, ILLINOIS 60607 the world in which the youngsters live through 

content intimately related to their real-life 
problems. Each booklet presents daily lessons vhich improve vocabulary and para- 
graph comprehension ... help the youngsters grasp main and related ideas ... 
develop critical reading and many high reading skills . . . while simutaneously 
leading them toward a better understanding of themselves and their environment. 



The Money You Spend 
The Jobs You Get 
The Family You Belong To 
Teacher’s Guide 



The Turner-Livingston Communication Series - 
each book costs $.78. An effective way to upgrade the reading and communication 
skills of the teenagers in high school classes. The program consits of six time- 
ly, high interest, low reading level workbooks. An exciting, life-like story is 
serialised lesson-by-lesson throughout each workbook. Each booklet deals with 
personal problems as well as focusing attention on the world of work and various 
job opportunities in the field of communication. 
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The Television You Watch 
The Phone Calls You Make 
The Newspaper You Read 
The Movies You See 
The Letters You Write 
The Language You Speak 
Teacher's Guide 

Vocational Reading Series - Stimulated to read 
and learn, students gain an idea of the training required for a specific voca- 
tion, the kind of person best suited to it, and they, themselves, adapt to it. 



The Delso Sisters , Beauticians $1*23 
John Levers on. Auto Mechanic 1.23 
Marie Perone, Practical Nurse 1.23 
The Millers & Willie B. , Butcher 

Baker , Chef 1.23 
Teacher's Guide .75 



The Interesting Reading Series - $1.56 each. 
Nine high-interest, easy-to-read books that provide learning and pleasure for 
junior and senior high school students who cannot read regular grade level 
books. Written for high second through high third grade reading levels. 



First Men in Space 

First Adventure at Sea 

The Indian Fighters 

Mary Elizabeth & Mr. Lincoln 

Great Moments in American History 

Buried Gold 

Ten Great Moments in Sports 

An Adventure in Space 

Ity^stery of Broken Wheel Ranch 

Your Guide To tlie Interesting Reading Series 



Beg. 3 
Beg. 3 
Beg. 3 
High 3 
High 3 
High 2 
Beg. 3 
Beg. 3 
High 2 

(free with the series). 



R.E.H. PUBLISHING COMPANY The World of Work Series 

P.O. BOX 848 The World of Work, You, and Success 

HUNTINGTON, NEW YORK 11743 A new program written for the educable student 

in a special education program. Excellent ma- 
terial for the student who may be terminal or a potential drop-out. Books are 
classroom tested and based on the needs of both student and teachers involved 
in special education programs. Topxes are selected to provxde mea nin gful 
growth in understanding. Discussion approach is built into each lesson. Abun- 
dance of practice following each lesson. Independent Unit Testing Program. 



The World of Work, Your Job, and Success 

Teacher's Edition 

In dependent Unit Tests for above 

The World of Work, Your Job, and Success 

Teacher ' s Edition 

Independent Unit Tests for above 

(Prices subject to usual school discount 

10 or more. All prices plus shipping.) 



for 



$ 2.60 

2.60 

.60 

2.60 

2.60 

.60 



HAAR WAGNER PUBLISHING CO. 
707 BROWDER STREET 
DALLAS, TEXAS 



D.C. HEATH AND COMPANY 
180 VARICK STREET 
mi YORK CITY, NEW YORK 

10014 



For Supplementary Reading 



Deep Sea Adventure Series 


Levels 


Price 


The Sea Hunt 


HI 


$2.20 


Treasure Under the Sea 


L 2 


2.20 


Submarine Rescue 


M 2 


2.20 


The Pearl Divers 


H 2 


2.40 


Frogmen in Action 


L 3 


2.40 


Deinger Below 


L 4 


2.40 


Whate Hunt 


M 4 . 


2.40 


Rocket Divers 


L 5 


2.40 


Teacher's Guide 




1.00 


The Morgan Bay Mysteries 






The Mystery of Morgan Castle 


2.3 


2.40 


The Mystery of Marble Angel 


2.6 


2.40 


The Mystery of Midnight 






Visitor 


3.2 


2.40 


The Mystery of the Missing 






Marlin 


3.5 


2.40 


Teen Age Tales - reading level 4 plus 


i. 



Teen age activities and problems. Reader 
has opportunity for self-evaluation. Good 
for independent reading. About 8 volumes. 



Text-Manual for Remedial Handwriting - $ 1.50 
A manual for the teaching and re-teaching of 
handwriting. Comprises motokinesthetic exer- 
cises that have been proved effective by marqr 
years of use by clinicians, teachers and pa- 
rents in initiating or remedying longhand writing of left-h?'.iders, right- 
handers, and physically handicapped persons. 



THE INTERSTATE PRINTERS & 
PUBLISHERS, INC? 

19-27 N. JACKSON STREET 
DANVILLE, ILLINOIS 6I832 



Remedial Handwriting Practice Tablet - $.50 



LARANNE PRESS The Job For You - $ 2.25 

2448 NORTH BARTIETT AVE. No comments available on this material. 

SOUTH SAN GABRIEL, CALIF. 



GARY D. LAWSON 
9488 SARA STREET 
ELK (RIOVE, CALIFORNIA 



E\»~eryday Easiness - Banking, Budgeting, Buying, 
Federal Income Tax, Insurance. Ten or more $ 1.50 
Single Copy $ 1 . 60 . 



Newspaper Reading - Reading level: 4 - Provides 

a systematic approach to teaching the use of a newpaper. May be a little too 
'detailed. A useful material for starting class discussions. $ 1.60 
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MAFEX ASSOCIATES, INC. 
BOX U4 

EDENSBURG, PENNSYLVANLA 

15931 



Book I - Employment Phase - present concepts 
which are basic in employment consideration 
irrespective of the types of jobs in which 
the pupils are employed. 




Student Text $1.10 

Student Activity Book .50 

Teacher’s Guide 1.25 

8 Classroom Sise Posters 3*00 

Employment Math Book IV 2.25 

Book HI - Family Living - Family Business 
phase. Presents basic concept." related to family living, consumer practices 
and budgeting for future home-makers. 



Student Text $1.10 
Student Activity Book .50 
Teacher's Guide 1.25 
Family Math Book VI 2.25 



ARDEILE MANNING PRODUCTIONS A Modified History of ^ United States 
P* 0. BOX 125 A history of the United States modified in pre- 

PALO ALTO, CALIF. 94302 sentation to help the student build his vocabu- 

lary while gaining an understanding of the be- 
ginnings and development of the Nation, the Flag, early exploration and settlement, 
the Constitution, the growth of the Union, the contributions of labor umons and^ 
business, the Civil and World Wars, and the formation of the United Nations. Bo^ 
sells for $ 3.25 and Answers for chapter exercises costs $1.00, both plus tax. 



NOBLE AND NOBLE, PUBLISHERS, 
INC. 

750 THIRD AVENUE 

NEW YORK CITY, NE\^ YORK 

10017 



Special and adult education books. Used for older 
students in junior and senior high schools with 
limited reading skills who need basic English words 
and information about everyday situations including 
getting a job. 



Every<^ay English and Basic Word List for Adults — 
Contains a basic 'vocabulary of about 1000 essen- 
tial words, useful for spelling, writing, reading 
and speaking and many practice exercises in using 
a dictionary, correcting common errors, etc. 

$ 1.28 



R. W. PARKINSON 
704 MUMFORD DRIVE 
URBANA, ILLINOIS 

Karnes, etc. al.. 



Driver Tra ining Workbook Program - A book of units 
in traffic safety and driving rules. Workbook - 
61801 $2.00, Manual - $1.00. Keyboard Town - Typing 

program. Interesting approach. See study by 
Exceptional Children, 31:27 - September, I 964 . 



Clothing Con struction Workbook Program - Useful^^ 

■ May not use all lcs>^ 



for sewing instructions. Develops processes step by step 

sons in junior high. Workbook $2.25, Manual, $1.00. 
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ROWE PETERSON AND COMPANY 
EVANSTON, ILLINOIS 

pendent reading. 



Modern Adventure Stories - reading level; 
3-5. An excellent series on a great number 
of topics. Better readers may enjoy as inde' 



PRUETT PRESS, INC. Mathematics in Living - 

BOULDER, COLORADO Book One - Buying $2.00 

Book Two - Wages & Budgets 2.00 

READERS DIGEST EDUCATION Reading Skill Bu51ders - reading level: 2-8. 

DEPARTMENT Simple interestir^ stories with reinforcement 

PLEASANTVILLE, NEW YORK material. Three books at each grade level. 

Teacher's manual available for each grade level. 
Also Adult Education Readers I - II. (Readers are not monthly periodicals). 

FRANK E.'^ RICHARDS, PUBLISHER Getting Ready for Paj ^ - 3 book 
215 CHURCH STREET 

PHOENCC, NE\^ YORK 13135 Book I - Checking Account 

Book 2 - Savings Account 
Book 3 - Planning Ahead ' 

$1.00 each or all 3 for $2.50 



I Want a lob - Forms and procedures essential 

for job application. $1.20. 

On the Job - sequel to I Want a Job. $1.20. 

Useful Arithmetic - Contents: a grocery bill, 

buying household goods, buying clothes, comparing prices, mailing letters, work 
week and pay, etc. $ 1 . 25 . 

The Getting Along Series - 



Volume I - After School is Out $1*25 
Volume 2 - Al Looks for a Job 1*25 
Volume 3 - A Job at Last 1»25 
Volume 4 - Money in the Pocket 1.25 
Volume 5 - From Tires to Teeth 1.25 



SPECIAL SERVICE SUPPLY 
BOX 507 

HUNTINGTON, m} YORK 12703 
United States. 



Job Application Skill Text for Work World 
Candidates - $1.35* The material is the re- 
sult of endeavors to obtain samplings of job 
application forms from major sections of the 



' FERN TRIPP 
2035 EAST SIERRA WAY 
DINUBA, CALIFORNLV 
test. All signs may not be 



Road Signs - 120 signs in authentic shapes. 
Actual color used. An inexpensive way to telich 
road signs. May be used for review of driver 
applicable to all states. $ 1 . 25 * 
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Building a Strong Body - a science and health 
workbook. This workbook covers such subjects as 
food groups, teeth, exercise, and its importanc<|^ 
importance of sleep, how the body used food, ^ 
$2.10 per single copy, $1.95 P®r H or more copies. 

Tobacco, Alcohol, and Your Health . - This work- 
booklet covers the structure and function of the respiratory and nervous systems, 
showing how tobacco and alcohol are injurious to these two systems as well as the 
rest of the body. $.85 for all copies. 

These two workbooks are published especially for 
special classes of the mentally retarded on the junior and senior high school 
level. 



VENTURE MEDIA ASSOCIATES 

p. 0. BOX 2162 

MERCED, CALIFORNIA 95340 

effect of tobacco on health. 



OCCUPATIONAL EDUCATION MATERIALS Occupational Education Materials for the 
P. 0. BOX 8074 Mentally Retarded - Functional pictures of heavy 

ALBANY, NEW YORIC paper for units of experience^ self-care skills, 

duties in the home, communication, preparing for 
and getting a job. Two sets; 12 pictures per set. Ideas are excellent but pic- 
tures themselves are somewhat immature in approach. 



BUREAU OF PUBLICATIONS 
TEACHERS COLLEGE 
COLUMBIA UNIVERSITY 
NEW YORK CITY, NEW YORK 

10027 



Reading Aids Through the Grades - $1.25. A 
description of 3 OO developnental reading activi- 
ties. A very good source book that has had wide 
popularity for many years. (A companion publica/^ 
tion. Listening Aids Through the Grades, is avai^ 
able from the same source). 



STANl^IX HOUSE, INC. A Functional Basic Reading Series 

PITTSBURGH 4, PENNSYLVANIA 

THE PRESIDENT'S COMMITTEE ON Guide to Job Placement of the Mentally Retarded. 
EMPLOYMENT OF THE HANDI- 
CAPPED 

U. S. EMPLOYMENT SERVICE, 

BEREAU OF EMPLOYMENT SECURITY 
U.S. DEPARTMENT OF LABOR 
WASHINGTON, D. C. 



U. S. DEPARTMENT OF HEALTH, So^ You Are Going to Supervise a Mentally Retarded 
EDUCATION & WELFARE Employee . 

VXATIONAL REHABILITATION 
ADMINISTRATION 
WASHINGTON, D. C. 



E. E. HOLT 

STATE DEPARTMENT OF PUBLIC 
INSTRUCTION 
COLUMBUS, OHIO 



Work-Study for Slow Learners in Ohio . 



A 
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SISTERS OF ST. FRANCIS OF Arithmetic Curriculum for the M. R. - $3*00 

ASSISI Reading Curriculum for the M. R. - $3*00 

ST. COLLETTA SCHOOLS 
MILWAUKEE 

CARDINAL STRETCH COLLEGE 

AMERICAN PERSONNEL & New Vocational Pathways for the Mentally 

GUIDANCE ASSOCIATION Retarded - $1.00 

1605 NLlif HAMPSHIRE AVE., N. W. 

WASHINGTON, D. C. 20009 

FAMILY SERVICE ASSOCIATION These Are Not Children 
OF AMERICA 
44 E. 23rd STREET 
NEW YORIC CITY 10, NEW YORK 



SUPERINTENDENT OF DOCUMENTS 
U. S. GOVERNMENT PRINTING 
OFFICE 

WASHINGTON, D. C. 



Preparation of Mentally Retarded Youth s 
for Gainful Employment - (Bulletin 1959# 
No. 28, Rehabilitation Service Series No. 

507). $.35. 



U. S. DEPARTMENT OF HEALTH, 
EDUCATION & WELFARE 
VOCATIONAL REHABILITATION 
ADMINISTRATION 
WASHINGTON, D. C. 

THE POINTER 

1714 FRANCISCO STREET 

BERKELEY, CALIFORNIA 



Special Problems in Vocational Rehabilitation 
of the Mentally Retarded - (Rehabilitation 
Service Series No. 65-I6. ) 



The Pointer - published three times a year - 
$ 3.50. A periodical for special class 
teachers and parents of the handicapped. 
Useful ideas, teaching tips, good articles. 



THE INTERSTATE PRINfERS AND A Curriculum Guide for Teachers of the Educable 
PUBLISHERS, INC. Mentally Handicapped . (The Illinois Plan.) $3.00 

DANSVnXE, ILLINOIS 

DEPARTMENT OF SPECIAL EDUCATION Occupational Education ^ the Altoona Senior 
ALTOONA SCHOOL DISTRICT Hi^ School - $2.50. A curriculum guide based 

ALTOONA PENNSYLVANIA on comprehensive curriculum studies; considers 

various aspects of work education and consumer 

education for older retardates. 



D. VAN NOSTRAND COMPANY 
120 ALEXANDER STREET 
PRINCETON, NEW JERSEY 



Household Mechanics - Many pictures showing various 
household repair jobs with description. To be 
used by teacher as a resource in developing pre- 
vocational teaching materials. 
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THE UNIVERSirr OF WISCONSIN 
SPECIAL EDUCATION INSTRUCTIONiM 
MATERLUS CENTER 
2570 UNIVERSITY AVENUE 
MADISON, WISCONSIN 53706 



Complete list of cataloged materials in the 
Special Education Instructional Materials 
Center Library to date; publisher and appro- 
xLmate cost (in most cases) - $2.50. 

The WINNOWER - a subscription to che quarterly 
journal to keep the acquisition list up to 
date ($1.00 per year). 
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USAFI PRK-HICH SCHOOL MATERIALS AVATIAELE FOR PURCHASE FIWM THE SUPERINTENDENT OF DOCUMENTS 



% 



Superintendent 
Of Docunents 
Kuaber 


USAFI 

Stock 

Nuaber 


Nonenclature 


Unit. 

Price 


Dl.lO: 


A Oil 


A C)1 


On Your Mark, Developnental Reading (A) (Work Text) 


1 .75 


Cl.lO: 


A 012 


A 012 


Get Set, Developmental Reading (D) (Moxk Text) 


1.25 


Dl.lO: 


A C13 


A C13 
A Cl 1-12 


Ck>, Reading for Information (C) (Work Text) 
Progress Tests 


2.50 


D1 10: 


MO 


COl 


B 001 


Men in the Armed Forces (Text) 


1.25 


Dl.lO: 


MT. 


001.42 


B 001.42 


Reading Instruction in the Araed Forces: 
A Teaching Guide 


.45 


Dl.lO: 


MB 


00l.43/cds 


B 001.43 


Study Cards for use with B 001 


2.75 


D1.]0: 


lac 


002 ** 


C 002 


Stories for Today (Text) 


.45 


Dl.lO: 


MC 


002.4 


C 002.4 


Reading and Language Developaent, Level 4 
(Instructor's Course Outline) 


.15 


Dl.lO: 


c 


003 


C 003 


Stories Worth Knowing (Text) 


.70 


Dl.lO: 


HZ 


004 


C 004 


New Flights in Reading (Teact) 


.65 


Dl.lO: 


A 


018 


A 018 


English as a Cooaunication Skill (Text) 


3.25 


Dl.lO: 


m 


018.2 


A 018 


English as a Coiwunication Skill (Exercise Book) 


3.25 


Dl.lO: 


♦A 


018.4 


»A 018.4 


English as a CoiwRunlcation Skill (Teacher *s Guide 
and Key) (Coad>ined with A O68.4) 


1.25 


Dl.lO: 




163 ** 


A C30 


Arithmetic for Everyday Life (Text) 


.35 


Dl.lO: 


A 


030.4 


A 030.4 


Instructor's Guide and Lesson Plans for A 030 
(Instructor's Course Outline) 


.20 


Dl.lO: 


MA 


031 


A 031 


Arithmetic for Eveiyday Life, Part 4 (Text) 


.60 


Dl.lO: 


MA 


C31.2 


A 031.2 


AriLthaetic for Everyday Life, Part 4 (Woikbook) 


.50 


Dl.lO: 


MA 


031.4 


A 031.4 


Arithmetic for Evetyday Life, Part 4 (Instructor’s 

Guide) 


.30 


Dl.lO: 


MB 


032 


B 032 


Arithmetic for Everyday Life, Part 5 (Text) 


1.00 


Dl.lO: 


m 


032.2 


B 033.2 


Arithmetic fo? Eveiyday Life, Part 5 (Wcikbook) 


.60 


Dl.lO: 


MD 


032.4 


B 032.4 


Arithmetic for Everyday Life, Part 5 (Instructor’s 

Guide) 


.30 


Dl.lO: 


MB 


033 


B 033 


Arithmetic for Everyday Life, Part 6 (Text) 


1.00 


Dl.lO: 


MO 


033.2 


B 033.2 


Arithmetic for Everyday Life, Part 6 (Workbook) 


.70 


Dl.lO: 


MO 


033.4 

034 


B 033.4 
035 


Aritlw-ttic for Everyday Life, Part 6 (Instructor’s 

Guide) 

Fractions 


.25 


Dl.lO: 

OlOs 


A 


058 


A 058 


Introductory Social Studies (Text) 


2.25 


A 


058.2 


A 058.2 


Inttoductory Social Studies (Exercise Book) 


2.25 


Dl.lO: 


A 


058.4 


A 058.4 


Introductory Social Studies (Teacher’s Guide and Key) 
(Cooibincd with A 068.4) 


1.25 
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i , !0: A 068 

• 10* A 068» 2 

* . 10: 068.4 



I 

1 

» ) 



A 068 


Introductory Science (Text) 


2.25 


A 068.2 


Introductory Science (Evercise Book) 


2.00 


»A 068.4 


Teacher's Guide and Key to Exercise Books for 
Pre-High School Students (Combined vith A 018.4 and 


G 




A 058.4) 


1.^ 



ThoHC items are combined into one book. 

Mitcrials recommended for use by Special Study Committee of High School Teachers. 



iicsc publications may be ordered from the Superintendent of Documents, U. S. Oovemment Printing 
:ficc, Washington, D- C. 20402. List catalog number and title. Remittance must be enclosed 
ith order. Check or noncy order must be made payable to the Superintendent of Documents. Price 
iHt il. Education, issued free by Superintendent of Documents, contains additional information. 
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DEPARTMENT OF DEFENSE 

UNITED STATES ARMED XORCES INSTITUTE 
MADISON. WISCONSIN S3713 



3 SEP 1969 

USAFI (R) 



Mrs. A. P. Atkinson 

Atlanta Public Schools 

2930 Forrest Hill Drive, S. W. 

Atlanta, Georgia 30315 

Dear Mrs. Atkinson: 

Your letter to the United States Armed Forces Institute (USAFI) request- 
ing examination copies of On Your Mark !. Get Set !, and Go ! has come to 
my desk for reply. I am asking our supply division to send you a copy 
of each of these books and also a copy of each of the Letter Patterns 
for Drill that goes with them and the Line Tracker Mask. 



USAFI is not authorised to sell any of its publications. Our mission 
is to develop educational materials and to distribute them without charge 
to men and women on active duty in the Armed Services only. However, 
in response to many requests from civilian educators, the Superintendent 
of Documents has placed a number of our publications on sale at the 
iGovemment Printing Office (GPO) in Washington, D. C. I am sending you 
a list of materials thus available with instructions for ordering at the 
foot of the page. Orders should be sent directly to GPO, not to USAFI. 

Ihe Letter Patterns for Prill and the Line Tracker Mask arc not on the 
list, but you can easily Xerox them if you wish. There is no copyright 
on them as they are in the public domain and I, as author of all these 
omterials, will be happy if they aid you in your difficult and very 
important task. I would also appreciate your letting me know if these 
omterials are useful to your program. 

If I can be of further service, please write again. 



Sincerely yours. 










roSEPHlNB BAUER 

CHirP, HUMAKITIES DIVISION 
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Attachments 



SCHEDUIIXO 



The Secondary Special Education Pre-Vocation Program provides for 
great flexibility in scheduling. There are, of course, certain basic re- 9 

quirements. Pro-Vocational students are required to satisfy certain basic 
requirements (sec Program Guide) for completion of the program leading to- 
ward graduation and the High School Diploma. However, vaUd physical and/or 
emotional problems may require cither major or minor modifications fji the 
individually planned program of study. This will necessitate modifications 

in scheduling. 

The Key to success in scheduling the pre-vocational students depend 
upon the ability of the pre-vocational team to provide a relevant course 
of study that wiU meet the immediate and future needs of the students. 

The goal of this guide is to provide a program that will help the student 
become functionaUy literate, numberate, socially competent, and vocationally 

adequate. 

It is the direct responsibility of the secondary Pre-Vocational Depart- 
nent Chairman to supervise the scheduling of all of the students assigned Q 

to the ^ogram. This can be accomplished best through the cooperative ef- 
forts of ^ of the members of the prc-vocational team: 

1. pre-Vocational Chairman 

2 • Principal 

3, Prc-Vocational Teachers 

4. Vocational Counselors 

5, Parents 

6. Students 

It is suggested that the Prc-Vocational Departmental Chairman be assig- 
ned to the Schedtaing Committee by the Principal in each school. This assign- 
ment will enable the Pre-Voeationa Charman to become familiar with the Sche- 
procedures in his school as well as provide an excellent opportunity 
for him to become familiar with other curricaar in the school. This will pro- 
vide the necessary background for him to make sound decisions regarding place- 
ment of the pre-vocationa students in the regular school programs. 

o 
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A sample schedtile for each grade level is presented below. Keep in 
mind that it is only a sample and that the final responsibility for effec- 
tive scheduling of individual students rests with the Pre-Vocational Chair- 
man and the pre-vocational team. 



Q 
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SAMPIE SCHEDUUES 



8th Grade Level 



Tohn Doc 0801 



Room Teacher 



Course Nu'Jbcr 



Course Name 



291010 

261010 

271010 

Regular 

281010 

Regular 





Pre-Vocational Orientation 


20 




Special English 


27 




Special Mathematics 


19 


Program 


Man and His Art 


28 




Special Social Studies 


26 


Program 


/sical Education 


Qym 



A 

B 

C 

X 

T 

Z 



9 th Grade Level 



Mary Doe 0905 



Room Teaser 



Course Number Course Name 



262010 

282010 

292010 

272010 



Special English 27 
Special Social Studies 26 
Pre-Vocational Information 20 
Special Mathematics 19 



Shop - Woodwork or Home Economics 
or 

Work-in Based Upon Age & Work 
Readiness 

Art - Music - Physical Education 
of Health 

or 

Work-In Based Upon Age and Work 
Readiness 



B 

Y 

A 

C 

K 



P 
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10th Grade Level 



lohn Doe 


1005 


Room 


Teacher 


Course Number 


Course Name 






263010 


Special English 


27 


B 


273010 


Special Kathematics 


19 


C 


292040 


Pre-Vocational Information 


2 


H 


283010 


Special Social Studies 
Work-In/Nork-Out or 


26 


Y 




Mechanical Drawing-Home Economics 
Work-InA^ork-Out or 


22 


K 




Chorus-Typing-Sewing-Shop 


13 


0 



]lth Grade Level 






Carol Doe 


1103 


Room Teacher 


Coinrse Number 


Course Name 




274010 


Special Mathematics 


19 c 


294010 


Vocational Information 


2 L 


264010 


Special English 


27 B 


284010 


Special Social Studies 
Work-li0fork-Out (On Job) or 


26 T 




May Take An Elective 
Work-m/Nork-Out (On Job) or 


P.V.T. Director 




May Take An Elective 


P.V.T. Director 



U3 



1£3 



12 th Grade Level 



Terrv Doe 


1203 


Room 


Teacher 


Course Number 


Course Name 






295010 

264040 

255020 

255030 


Vocational Information 
Special English 
On The Job 
On The Job 
On The Job 
On The Job 


2 

27 


L 

B 



Note: 



Seniors »ho wiU attend school either part-time or full-t^ 
he given careful consideration when planning ***eir schedules. It is 
recanaended that some seniors be allowed to be employed f^-time 
during the second and third quarters. There are no restrictions on 
the flexibility of scheduling for seniors other than their own 
tations and/or work readiness. 
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THE UNIT PLAN 






MUST co:jtaim 




MAY CONTAIN 



BEHAVIORAL 

OBJECTIVES 



REVIEW 

PROCEDURES 








ns 



SERVICES FOR EXCEPTIONAL CHILDREN 
ATUNTA PUBLIC SCHOOLS 



Teacher's Name • DATE 

School 



UNIT OR lESSON PLAN FORMAT 



A. ONTT IDENTIFICATION 

1, Course Name 2, Number 

3 . Level 

4 . Unit or Lesson Title 
5* Staffing Pattern 

a. Teacher - class - small group 

b. Teacher and individual student 

c. Team teaching 

d. Consultant >• peer consultant(s) 

e. Vocational Counselor - class ~ small group 

f. Vocational Counselor - individual 

g. other (specify) 

B. UNIT STRUCTURE 

1. Behavioral Objective(s) 

2. Materials Media and Special Equipment Needed 

3 . Pre-Assessment Procedures; (Describe or attach sample of test or 

other assessment instruments) 

a. Informal or formal instruments 

b. Situational tasks 

c. Conference questions 

d. Slide Presentation 

e. Other 

4. Activities: 

a. General Methodology 

b. Procedural Steps (List 1^ 2 , 3>.ctc.) 

C. POST-UNIT- Measurement Procedures (attach copy of assessment instruments) 
1. Test: 

a. Essay 

b. Objective - 

1, Multiple Choice 
3* Supply tests 



2. True - False 
4, Matching tests 



U! 



UNIT OR LESSON PLAN FORMAT (Cont.) 




c. Standardized (Name) 



2, Check list 
3* Rating Scale 
4* Situational tasks 
5. Verbal Evaluation 



D. Comments: 



i 



O 
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STUDENT PERSONAL DATA FORM 



o 



o 

las 

o 

ERLC 



HIGH SCHOOL COOPERATIVE PROGRAM FORM 



Attached are several forms used in casework with pupil clients. 

The Evaluation and/or Training plan form is used to document joint plcimiing 
done by the Pre-Vocational Teacher and Counselor for the pupil-client. This 
form should be completed at the time the pupil-client is placed in extended 
evaluation (Status 06), or a plan is developed for active services (Status 12). 

The VR;MR:1 is a short referral form used in the Cooperative Program. It 
should be completed by the Pre-Vocational Teacher as soon after the beginning 
of the new school year as possible. 

The VR:MR:2 is used to secure parental permission for the pupil-client’s parti- 
cipation in the Program. A copy should be afforded each of the persons sign- 
ing it. 

The VR:MR:3 is used to reflect the phases through which the pupil-client pro- 
gresses. These phases are more specific than the statuses mentioned elsewhere. 

The VR:MR:4 is used to reflect the pupil-client’s progress on a work station, 
and may be used for both evaluation and adjustment training. This form is also 
used by the Pre-Vocational Teachers to document the progress of those pupil- 
clients who are receiving adjustment training in the Pre-Vocational Classroom. 



1 



GENERAL EVALUATION 



O 

ERIC 



Name, 

Sex 



Date 



o 



Date of Birth 



Address, 

Father_ 

Mother 



CA MA 

Tele phone 



IQ 



Age, 

Age, 



Occupation, 



Occupation, 



Brothers 



Sisters 



A. Physical 
Height 



Weight, 



Eyes 



Speech, 



Handicaps, 



General Health 



Conunevits 



B. Educational 
Reading Level 



Arithmetic Level, 
Spelling 



o 



Writing, 



Grade completed in regular school. 



Vocational interest or skill indicated 



Comments 



C. Personal Appearance 



Neat 



Courteous 



Calm 



Self-Confident 



Shows Self Control 



Good Grooming, 



Annoying Mannerisms, 
Comments 



Often 



Sometimes 



Never 
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EVALUATION AND PERSONAL ADJUSTMENT FACTORS 



% 




Client: 



Date: 



Poor or 

Rating: Unsatisfactory Below Average 

- g 1 

1. Personal hygiene 

2. Appearance 

3. Dress 

4. Grooming 

5. Care of clothing 

6. Posture 

7. Poise 

8. Punctuality 

9. Dependability 

10. Initiative 

11. Accepts Responsibility 

12. Honesty 

13. Cooperation 

14. Attitude toward authority 

15. Working alone 

16. Adjusts to new situation 

17. Frustration level 

18. Emotional or self-control 

19. Motivation -- desire to achieve 

20. Sustained effort 

21. Working with others 

22. Planning ability 

23. Ability to converse 

24. Listens to instructions 

25. Comprehension of oral instructions 

26. Ability to read instructions 

27. Comprehension of written instructions 

28. Follows instructions (oral, written) 

29. Ability to make decisions 

30. Attitude toward criticism 

31. Physical dexterity 

32. Care of tools and equipment 

33. Proper use of tools and equipment 

34. Hand-eye coordination 

35. Observation of safety rules 

36. Working to capacity 

37. Quality of work 

38. Quantity of work 

39. Plant hygiene 

Remarks : 



Fair or 
Average 
2 

0 



Good or 
Above Average 

3 

12 3 









GENERAL INFORMATION DATA 



1. Can tell tima accurately 

2. Knows correct name of Center 



3. Can travel independently 

a. drive a car ^ 

b. car pool 

c . bus 

d . other 

4. Can recognize traffic signs and signals 

5. Understands when and how to contact the following: 

a. fire department 

b. police department: City County State 

c. Health Department 

d. employment office 

e. Vocational Rehabilitation Office 

f. doctor 

g. hospital emergency room 



6. Knows meaning of: 



7. 



a. 


emnlover 


b. 


emolovee c. 


hired 


d. 


fired 


e. 


full time f. 


part time 


8- 

J. 

1. 


vacation 


h. 


supervisor 1. 


Instructor 


volunteer 


k. 


vacation with pay 




sick leave 


m. 


bonus 




Is 


oriented for: 









a. days of week _ 

b. weeks of month 

c. months of year 



8. Can check dates on calendar 



9. Understands dates: 

a. written out (January 1, 1965) 

b< written numerically (1-1-65) 

10. Recognizes basic colors 

11. Knows state of residence 

12. Knows number of stars and stripes in flag 

13. Knows current president 





o 



(General Information Continued) 



14 . Unders tends : 

left right north south east west 

15. Can understand and demonstrate the following: 

in out over under up down between 

around top bottom In back of 

in front of 

_ understand safety signs. 

17. Follows d oes not follow instructions on safety signs. 



through_ 
behind 

16 . Can read 
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Sometimes i Never 



o 



3 




Timid 

Comments, 

G. Personality Traits 
Listens to Directions 
Begins Work on Time 
Sticks to Task Until Completed 
Depends Upon Others 
Is Punctual 

Interested in Room Activities 
Accepts Responsibility for Class Conduct 
Accepts Responsibility for Personal Conduct 
Has Nervous Habits or Mannerisms 
Assumes Role of Leadership 
Brings Personal Problems to Teacher 



Has Evidence of Many Personal Problems 
Helps with Planning Learning Activities 
/ Adjusts to New Situations 
Wants to Have Own Way 
Accepts Own Level of Attainment 
Has Good Relations with Teacher 
Maintains Adequate Control of Emotions 
Resents Being in Special Class 
Happy to be in Special Class 
Has Feeling of Accomplishment 
Is Neat in Appearance 
Puts Away Materials When Finished 
Accepts Responsibility 
Makes Friends Easily 

125 
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A 






Often 



Never 



Sometimes 



Seems to be a Happy Individual 

Prefers Working Alone 

Is Excessively Timid or Shy 

Shows Interest in All Activities 

Tends to Depend to Excess on Teacher 

Tends to Depend on Others in Class 

Gives Up Easily 

Is Interested in Own Progress 

Has a Sense of Humor 

Is Accepted by the Group 

Easily Becomes Frustrated 

Works Well with Others 

Talks Excessively 

Annoys' Others in Class 

Has Trouble Making Decisions 

Has Good Control of Temper 

Precise in His Work 

Works Under Pressure 

Interested in Recreation 

Safety Conscious 

Commen t s 
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ACADEMIC EVALUATION DATA 



Reading 

Comprehension grade level^ 

Enjoyment grade level_ 

Can read following Can understand following 

1. Newspaper 

a. headlines 

b. weather 

c. want ads 

2. Bus schedule 

3. Map 

4. Employment application 

5. Social Security Card ; 

6. Withholding Forms 

7. Names & Numbers in phone book 

8. Ruler 

9 . Yard s t ick 

10. Scale 

Writing 

Can write Print Name & address legibly 

Can fill out following Can understand following 

1. Employment application 

2. Social Security Card_; 

3. Withholding Form ^ 

4. Blank check 

5. Bank deposit slip 

Can write simple note Can write & address personal letter 

Can write answer to want ad 



(Academic Continued) 

Math 

Can do the following ; 

1. Distinguish denom- 
inations of money 

2. Measure: 

1/16 Inch 

1/8 Inch 

1/4 Inch 

1/2 Inch ; 

1 Inch ■ - 

3. Measure: 

12 Inches 

1 foot ■ 

3 feet - 

1 yard _ 

4. Made adequate 
change for: 

self protection 

employment 

5. Understand a budget 

6. Figure a budget 

on paper 

7. Use tax table and 
compute 3% and 4% 

raxes 

Language Usage 

In conversation: Good Fair Poor 

In writing: Good Fair Poor 




NAME 



I 



Check List for Social Adjustment 



Scale: 1— Never 2— Seldom 3 — Occasionally 4--Generally 5--Always 



’) 



1 . 

2 . 

3. 

4. 

5. 

6 . 

7. 

8 . 

9. 

10 . 

11 . 

12 . 

13. 

14. 

15. 

16. 

17. 

18. 

19. 

20 . 
21 . 
22 . 

23. 

24. 

25. 

26. 

27. 

28. 

29. 

30. 

31. 

32. 

33. 

34. 

35. 

36. 

37. 

38. 

39. 

40. 



Listens to directions 
Begins work on time 
Sticks to task until completed 
Depends upon others 
Is punctual 

Is Interested in room activities 

Accepts responsibility for class conduct 

Accepts responsibility for personal conduct 

Has nervous habits or mannerisms 

Assumes role of leadership 

Brings personal problems to teacher 

Has evidence of many personal problems 

Helps with planning learning activities 

Adjusts to new situations 

Wants to have own way 

Accepts own level of attainment 

Has good relations with teacher of special class 

Has good relations with Workshop personnel 

Has acceptable behavior in other class activities 

Maintains adequate control of emotions 

Resents being special class 

Has feelings of accomplishment 

Puts away material when finished with them 

Accepts responsibility 

Makes friends easily 

Seems to be a happy Individual 

Prefers to work alone 

Is excessively timid or shy 

Shows interest in all activities 

Tends to depend to excess upon teacher 

Gives up easily 

Is overly concerned with marks or grades 

Has a sense of hi'mor 

Is accepted by the group 

Becomes frustrated easily 

Works well with others 

Annoys others in class 

Has trouble making decisions 

Handles materials and supplies with care 

Attendance good 



Comments: 



J 



Date 



Teacher 



O 
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TRAINING PROGRESS REPORT 



1. Name of Trainee 



Last First Middle County 



Month Ending 



19 



2. Job Objective of Trainee 

3. How many days absent this month? Why? 

Check with *'X'* the work or words best describing items 4, 5, & 6 



4. Progress this Month: 5. Quality of Work; 6. Cooperation in 

Training: 

Accelerated . . . Excellent . . . Cooperative . . 

Average ..... Good Fairly cooperative 

Slow Fair Indifferent . . ._ 

No progress . . . ______ Poor _____ Not cooperative ._ 



7. Difficulties (If any check below and explain briefly on back of this form): 



Learning subject matter Other difficulties: 

Handling tools or machines With disability 

Speed \Jith appliance 

Accuracy ~ With general health 

Following instructions Other (describe) 

8. Subjects or Operations this month -- with grades (if in employment training 
rate performance as Good, Fair, or Poor): 

Subjects or Operations Grade or Rating Subjects or Operations Grade or Rating 



9. In your opinion, is this the kind of training for which the man is best 
suited? 

Yes No If no, why? 

10. Remarks: 



Training Agency 
Address 



(Signed ) 

Instructor in Charge 



Form SP-J 



School 

130 
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% 

WORK HABITS, ATTITUDES, AND BEHAVIOR 








I. Work Habits: 

1. Is punctual^ 

2. Adheres to authorized "breaks" 

3. Is neat and order ly_ 

4. Keeps work area clean 

a. with supervlsor_ 

b. without supervisor 

5. Accepts Instructions: Follows Instructions: 

a. from certain Individuals 

b. from any authorized person 

c. If comprehended^ 

6. Accepts criticism: 

a. from certain lndlvlduals_ 

b. from those In authority 

c. from anyone 

7. Works well: 

a. alone^ 

b. In a group 

II. Attitudes and Behavior: 

1. Overly talkatlve^ 

a. relative to subject^ 

b. Irrelevant to subject^ 

2. Withdrawn — 

3. Friend ly_^ 

4. Aggressive 

5. Belligerent 

6 . Moody. 

. 7. Unusual tics or mannerisms 




miSSmiam 
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(Work habits, attitudes, and behavior continued) 

8. Mannerly 

9 . Rude 

10. Has socially acceptable behavior (in your presence) 

11. Cooperates: 

a. with adults_ 

b. with co-workers ~ ~ 

12. Assumes responsibility^ 

13. Looks for work 

14. Is consistent in: 

a. attitude to work 

b. attitude to supervisor 

c. attitude to co -worker 

15. Is able to adjust to changing situations^ 

16. Is enthusiastic_ 

17. Impresses you as realistic as to goals 

as to handicaps 

18. Most obvious weakness - — - " 

a. Immaturity 

b. Inability to perform 

c. Poor attitude, 

d. Physical handrcap 

e. Mental handicap 

f. Emotional instability 

III. Specific Questions 

1. Is evaluee a troublemaker? 

2. Does he mind his own business?^ 

3. Is he a leader or a follower? 

4. Does he stick to a job? ’ 

a. if he likes it, 

b. if he does not like it 

5. Does he prefer to work alone? 
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o 



(Work habits, attitudes, and behavior continued) 



6. Does he accept criticism cheerfully? 

grudgingly? 

7. Does he prefer routine jobs? 

repetitive jobs? , 

unusual jobs? 

8. Is he easily emotionally upset? . 

9. Is he at ease with his supervisors? • 

co-workers of same sex? 

co-workers of opposite sex? 

10. Is he motivated sufficiently for vocational training? 
What areas do you recommend? 

NOTES : 



o 

o 

ERIC 
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VOCATIONAL REHABILITATION REFERRAL FORM 
SCHOOL REFERRAL 



DATE 

name BIRTHDATE SEX RACE 

ADDRESS: Street 

City 

TEST SCORES: 

HANDICAP: 

EVALUATIONS ARE NOW BEING DONE IN THE FOLLO^^ING AREAS: 

( ) Response to instruction 

( ) Sense of responsibility 

( ) Attitude 

( ) Motivation to work 

( ) Dependability 

( ) Personal habits 

( ) Social competence 

( ) Emotional stability 

( ) Other Comments: 



SIGNED: 

(Pre-Vocational Training Instructor) 



At 



High School 
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VR-MR 2 



% 




Pre-Vocational Evaluation and/or Training Permit 



This is to certify that I approve of 

participating in the p re-vocational and/or evaluation training program at 

School. I understand that this program 

will be a part of his curriculum and that it may involve part time away from 
the school grounds for examination, evaluations, and pre-vocational work 
experience training. I agree to do nqr part and to relieve the school, vocational 
rehabilitation, and their agents from any responsibility as to the outcome of 
any injury or accident occuring to 
while he is receiving these services. 



(Date) 



(Date) 



(Vocational Rehabilitation Consul.) (Date) 



(Principal) (Date) 

i 



(Parents or Guardians) 

J 



(Teacher) 







j 



I 

i 






NAME 



address 



individual evaluation and/or trainino plan for high school pupil-clients 

SEX DATE ^ — 



o 



TEACHER 



birthdate_ 
PHONE 



AGE 



COUNSELOR_ 

SCHOOL 



GRADE 



date of REFERRAL_ 



I. BACKGROUND INFORMATION! (Personal - Social - Environmental - Educational) 



o 



II. PHYSICAL ABNORMALITIES: 



III. VOCATIONAL PSYCHOIOGICAL TEST SCORES: 

1. Psychologist 

Wise WAIS: VIQ: 



2. widrSInge Achievement Test! Reading Grade Level: 
Arithmetic Grade Level: 



Aritnmeixi; oiciaic _ , — — . 

3. Minnesota Rate of Manipulation Test! Placing.^^^ 

Displacing! %, One-hand Turning and Placing. 

Two-hand Turning and Placing: %• 

4. Minnesota Assemble Test: 

5. Purdue Pegboard: R 



Turning_ 






6. Crawford Small Parts Dexterity Test: S 



5, B_ 



Assembly 
" ( ; 



7. other: 



i 



•3 



SUMMARY OF VOCATIONAL TESTING: (Overall statement of manipulative abiUty). Q 



o 

ERIC 
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VR-MR 3 




EVALUATION AND/OR TRAINING PLAN 



NAME 



IV. VOCATIONAL PREFERENCE 

V. VOCATIONAL APPRAISAL AND SPECIFIC PLANNING: 

A. Abilities: 

All Assets and Liabilities to be Evaluated and/or Developed: 
(describe and BE SPECIFIC) After description of assets and 
liabilities^ outline both the counselor's and pre— vocational 
teacher’s plan to correct deficiencies, 

1. PERSONAL HABITS ; (DESCRIPTION) 



) 



2. ATTITUDES; (DESCRIPTION) j 

I ■ 

i 

I ■ 



3. SOCIAL SKILLS : (DESCRIPTION) 



I 

t ' 
t ' 




O 

ERIC 
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EVALUATION AND/OR TRAINING PIAN 



NAME 



4 . WORKER TRAITS AND SKILl^! (DESCRIPTION) 



5. EMOTIONAL STABILITY; (DESCRIPTION) 
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EVALUATION AND/OR TRAINING PLAN 




NAME 



6. FUNCTIONAL ACADEMIC SKILLS: (DESCRIPTION) 



7. OTHER: (DESCRIPTION) 



o 

o 

ERLC 
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EVALUATION AND/OR TRAINING PLAN 



NAME 

C. EVALUATION AND/OR WORK ADJUSTMENT TRAINING PLAN: To be used to designate 

planning on previous pages as (1) evaluation, (2) extended evaluation, or 
as (3) active status planning. It is also to be used to specify other 
work study programming, adjustment training, and/or other services deemed 
necessary and not covered in Section B. Planning should be kept current 
with supplementary plans written as necessary. 

TENTATIVE OBJECTIVE: 




WORK ADJUSTMENT REPORT 



% 




\ 

y 



NAME __ 
SYSTEM 
SCHOOL 



Days Absent 

Period Covered: From 



WORK TRAINING STATION 

JOB TITLE ' 

VR COUNSELOR PHONE # 

TEACHER 



To 



FACTORS AVERAGE EMPLOYEE 

Less Than Same As More 



Group I - PERSONALITY & SOCIAL ADJUSTMENT 
Self Confidence 








Cheerful 








Cooperates With Supervisor 








Cooperates With Other Employees 








Respects Supervisor 








Minds Own Business 








Accepts Criticism 








Mixes socially with other Employees 








Neat and Clean 








Other 








Group n - WORK HABITS & EFFICIENCY 
On Time 








Safety Conscious 








Completes Work on Time 








Careful With Materials & Property 








Quality of Work 








Understands Work 








Shows Iniative 








Other 









Group I - Personality and 

Social Adjustment - 

Group n - Work Habits and 

Efficiency ' 

Would you be as willing to hire this individual as you would your average 
applicant, if a job were available: 

YES PROBABLY PROBABLY NOT NO _ 

.Would Hire If (State Conditions): 





Date 



Supervi s or ’ s Signature 
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A COOPERATIVE PLAN FOR THE EDUCATION AND REHABILITATION 
OF HANDICAPPED PUPILS IN THE PUBLIC SCHOOLS OF GEORGIA 

I. INTRODUCTION 



Research and demonstration over the past several years has proven that 
a substantial number of those who are mentally retarded can acquire 
skills to make it possible for them to become, in varying degrees, contributing 

members of society • 



Experience has shown, however, that a slowed-down academic program s 
unsuited to mentally retarded adolescents and that a work-study or balanced 
program serves as a more effective medium of learning. 



Experience 
and consistent 
environment to 



also suggests that the retarded person needs special guidance 
support in making the transition from the protective school 
the world of work. 



Both Special Education and Vocational Rehabilitation have rather explicit 
responsibilities in preparing the mentally retarded for 
the quality of their respective services will depend 

complementing and blending of services at some point before formal educ 
is completed. 



II. BACKGROUND INFORMATION 

The Georgia Department of Education is charged by State Law 
responsibility for a State program of education and vocational rehabilitatio 

for disabled youth. 

These responsibilities are discharged through; (a) the 5ifi£S_2l 

Instructional Services which works with local of%ocational 

of disabled youth six years of age and older, and (b) y 

Rehabilitation which provides authorized services to eligible dlsabiea 

individuals within the state. 

The State Department ol Education has long felt there Is no 
its program more important than the training and habilitation of disabl^ 
youn^ plople who have before them the possibility, with 

of a full and productive life. Major attention has therefore been directed 
toward effecting a comprehensive and coordinated progr® 

education and rehabilitation, having strong common bonds of ’work 

the view of bridging the gap between special education and the world 

III. COOPERATIVE PROGRAM 

The Offices of Vocational Rehabilitation and Instructional Services 
the Georgia Department of Education establish and operate, 

local scLl systems within the State, special cooperatxve f -^^^® 

secondary school level. The primary ILurpose oi -g^^Ii^f^ifltation 

organized and systematic ba^. ^oj^ri^te ^ 

Vcwic' ^~to~ ^liRible and f easible vocational rehabilitation ^n^ ^ authori^ 
in the State Vocational Rehabilitation Plan . 
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A. Operational Plan 



The plan includes the merging of two distinct programs, so related 
as to provide continuous and uninterrupted services which has the 
purpose of preparing handicapped pupil-clients for employment. 

1. Special Education is responsible for 

the further development and continued operation of special 
education programs in accordance with the State Office of 
Instructional Services policies • This includes the actual 
establishment of the cooperative facilities within individual 
school systems. Activities which are currently, traditionally, 
and legally the function of Special Education "not specifically 
assigned to the Office of Vocational Rehabilitation as enumer- 
ated herein** will be the responsibility of Special Education. 

2. Vocational Rehabilitation is responsible for 

the operational aspects of the program as they relate to that 
phase of the total program which are currently, traditionally, 
and legally the functions of Vocational Rehabilitation. 

Authorized rehabilitation services will be provided when indicated 
under the conditions and limitations stipulated in the State 
Plan for Vocational P.ebabilitation. Specifically, the Office of 
Vocational Rehabilitation will exercise full control of: 

a. Determination of eligibility of all clients accepted 
. for service. 

b. Determination of nature and scope of all Vocational 
Rehabilitation services to be provided rehabilitation 
pupil-clients . 

c. All personnel assigned to the cooperative facility will 

be under the technical supervision of Vocational Rehabili- 
tation for all rehabilitation aspects of the program. 

In setting up a program of this type and scope, it is recognized that 
certain services to mentally and physically disabled youth can legally be 
the responsibility of both Special Education and Vocational Rehabilitation. 

The very nature of the problem and the common objectives make this so. The 
program provides continuous and uninterrupted services through common areas 
without duplication or encroachment of one division on the legal responsibility 
of the other. It is an enrichment of the programs of each division and saves 
substantial sums of public money. 

B. Staffing 

1. Special Education Personnel having program responsibilities: 
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State 



■ \ 



a. Associate State Superintendent for Instructional Services 

b. Director, Division of Special Education and Pupil Personnel 
Service 

c. Associate Director, Division of Special Education and 
Pupil Personnel Service 

d. Coordinator, Mental Retardation, Division of Special Education 
and Pupil Personnel Service 

e. Consultant, Mental Retardation, Division of Special Education 
and Pupil Personnel Service 

f. Other consultants and supervisors as designated by the 
Division of Special Education and Pupil Personnel Service 

g. Supporting staff 



a. Superintendent of system 

b. Administrative staff of system 

c. Consultants of system 

d. System Coordinator, Program of Special Education 

e. Principal of school 

f. Teachers in Cooperative Facilities 



In addition to their regular duties they serve as consultants to 
Vocational Rehabilitation personnel and supervise those activities which 
are primarily special education In nature as distinguished from Vocational 
Rehabilitation services. 

The Associate Director, Division of Special Education and Pupil Personnel 
Service, among other things, will approve the establishment of the cooperative 
facilities. He will approve personnel paid from special education funds who 
are assigned to Vocational Rehabilitation and who work under the supervision 
of the Office of Vocational Rehabilitation. He also certifies salaries of 
the Office of Instructional Service personnel which can be matched by 
Vocational Rehabilitation. Except as provided under Section VIII, "Financing”, 
expenditures for salaries and related costs will be paid by the Office of 
Instructional Service at no cost to Vocational Rehabilitation. 

The Consultant, Mental Retardation, Division of Special Education and 
Pupil Personnel Service, among other things, will evaluate the school's 
readiness for a cooperative facility for the retarded, and approve teachers . 
assigned to the cooperative facility. He will provide consultation to 
teachers In the cooperative facilities and assist them In the development 
of a work-study curriculum. 



2. Vocational Rehabilitation Personnel having program 
responsibilities : 

a. Assistant State Superintendent for Rehab llltatlcn 
Services 

b. Director, Division of Field Services 



Local 




% 




c. Director, Division of Program Planning & Development 

d. Assistant Directors, Divisions of Program Planning & 
Development and Field Services 

e. Coordinator, Mentally Retarded and School Rehabilitation 
Services 

f. District Director, Vocational Rehabilitation 

g. Assistant District Director, Vocational Rehabilitation 

h. Vocational Rehabilitation District Coordinators 

i. Vocational Rehabilitation Counselors 

j. Other Consultants and Supervisors designated by the 
Division of Vocational Rehabilitation 

k. Supporting staff 

In addition to their regular duties , they will serve as consultants 
and supervise those activities which are primarily Vocational Rehabilitation 
in nature as distinguished from special education. The Director of Field 
Services, through the assigned rehabilitation staff, will, among other 
things, determine eligibility of all clients. He will authorize all 
Vocational Rehabilitation expenditures, determine nature and scope of 
rehabilitation services to be provided and approve and supervise all staff 
rendering Vocational Rehabilitation activities and expenditures. 

The State Coordinator of Services for the Mentally Retarded in the 
Division of Program Planning and Development has the responsibility of 
jointly evaluating the operation and development of the program with 
designated individuals from the Division of Special Education and Pupil 
Personnel Service and local school systems . These individuals will also 
review new requests for the Cooperative Program from school systems and 
recommendations regarding approval to their appropriate Directprs. 

3. Key Staff Persons 

The key staff persons involved in the operation of the 
Vocational Rehabilitation aspects of the program are: 




a. The Vocational Rehabilit ati on District Coordinator 

is designated by the District Director and assigned to the 
Special Rehabilitation program. His major duties and 
responsibilities are outlined herein. He is a regular 
rehabilitation staff member and functions as such. 

b . The Vocational Rehabilita tion Co unselor 

His major duties and responsibilities are outlined 
herein. He is a regular rehabilitation staff member 
who is responsible for authorizing rehabilitation 
services for pupil-clients as distinguished from Special 
Education Services. 

c. Pre-Vocational Teacher - . His major duties and 

responsibilities are outlined herein. He will function 
as a rehabilitation staff member in rendering Vocational 
Rehabilitation services as distinguished in the Plan for 
Special Education services. He is subject to qualifica- 
tions and standards which apply to all professional 
personnel of the scliool system as determined by State 
certification requirements, and as outlined in the 
Vocational Rehabilit jt^g State Plan. 



d. Other personnel as needed. 

C. Location of Cooperative Facility 
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The cooperative facility is to be housed in a building housing 
other students of comparable chronological ages. 

D. Approval of a Cooperative Facility 

1. Any local school system operating a State approved unit 
within the secondary school system may apply for a coopera- 
tive facility through application to the Director of the 
Division of Special Education and Pupil Personnel Service 
who willy following his approval » forward this request to the 
Director of Field Services y Office of Vocational Rehabilitation 
for consideration and approval. 

2. Minimum requirements for approval of a cooperative facility 
are: 

a. A sufficient nximber of handicapped pupils eligible for 
vocational rehabilitation services to warrant the 
setting up of a cooperative program. 

b. Meeting other requirements as set forth in the policies 
of the Georgia State Board of Education. 

3. Minimum requirements for approval by Vocational Rehabilitation: 

a. All persons accepted for services shall be clients of the 
Office of Vocational Rehabilitation y meeting the 
eligibility requirements set forth in the State Plan and 
specifically: 

(1) Upon the recommendation of qualified specialists 
those classified as mentally retarded y having 
behavior disorders, emotionally disturbed, or 
substantially physically impaired to constitute a 
vocational handicap. 

(2) There must be a reasonable expectation that the 
client will be able to engage in remunerative 
employment . 

b. Approval by the Director of Field Services, Vocational 
Rehabilitation, of the assignment of any other school 
staff to the program who are not on the payroll of 
Vocational Rehabilitation. 

c. Services are such as would come within the nature and 
scope of the State Vocational Rehabilitation Plan. 

Personnel assigned to the rehabilitation aspect of the 
program work under the supervision of Vocational 
Rehabilitation, 
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e. Adequate space, maintenance, utilities, and a favorable 
climate for the cooperative program. 9 

E. Organizational Structure and Administration 

The cooperative facility will be located in appropriate 
secondary school and staffed x^ith a teacher (s). Vocational v 

Counselor (part time or full time depending on the number of 
Vocational Lhabilitation District Coordinator Social 

personnel as needed, l.e. Vocational Evaluator, Vocational 
Worker. Psychologist, secretary, etc. All personnel in the 
receive te^nical supervision and direction from the 
District Coordinator for the Hentally Retarded as a «P^«f 

Director of Field Services in the Office of Vocational ^ 

Coordinator will be assigned by a Vocational Rehabilitation s r c 
for administration supervision. 

The cooperative facility staff will receive assistance and guidance 
from the Division of Special Education and Pupil Personnel 
coordinator. Program for Exceptional Children and from the Vocational 
Rehabilitation Division of Program Planning and Development. 

Adninistratlvely, the Vocational Rehabilitation Counselor ^11 be 

assigned to the Vocational Rehabilitation District Director. 

recJve technical and program supervision from the District Coordlnat . 

The cooperating school system may reserve the 
as setting of hours of work, requiring personnel to conform to rules and 



E, Duties and Responsibility of Key Personnel_ 



o 



1. The principal of the' school in which the cooperative 
facility operates is charged with the following 
r espons ibillt ies • 

a. coordinate existing services within the f e 

special rehabilitation program in order to facilltat 
and expedite the cooperative program and prevent any 
conflicts betx^een Special Education and Vocational 
Rehabilitation. 

b. Administration of Special Education program as 
guished from the Vocational Rehabilitation program. 

c. Coordinate existing services within the school such as; 

(1) Attendance regulations 

(2) Disciplinary regulations 

(3) Recreational activities 
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d. Arrange for housing of program. 

e. Regulate working hours In compliance with school policy. 

f. Provide access to school records and school evaluation. 

g. Provide for building maintenance, custodial help, utilities, 
etc. 

h. Furnish general consultative assistance as needed. 

2. Local Coordinator of Program for Exceptional Children: He will 

assist the program staff In the Identification of problems 
pertaining to the local school systems.' The Coordinator will 
be responsible to the local school superintendent In all 
matters and will Interpret the program’s progress to him. 

3. School System Consultant In Mental Retardation (Larger School 
Systems). He will assist teachers In the development and 
Implementation of a i/ork-study curriculum and provide an 
on-going In-servlce training program for cooperative facility 
teachers In conjunction with the Vocational Rehabilitation 
Staff Development Program. 

A. A Vocational Rehabilitation Coordinator shall be assigned to 
supervise rehabilitation program operations and to give 
technical assistance and supervision to all personnel employed 
or assigned to the facility. His duties, among other things, 
shall be : 

a. Secure certification of pre-vocatlonal teachers from system 
superintendent at beginning of school year and verification 
of teacher salaries each quarter. 

b. Assist and supervise the Vocational Rehabilitation 
Counselor In the following areas: 

(1) Conducting vocational appraisal 

(2) Evaluating vocational potential of handicapped pupils 

(3) Developing work-study programs 

(4) Developing local resource committees 

(5) Developing job placement program 

c. Provide program and technical supervision to Counselors 
and clerical staff In the Cooperative Program. 

d. Provide administrative and technical supervision to 
Evaluators located In work laboratories In the Cooperative 
School Program. 

e. Provide technical supervision to pre-vocatlonal teachers 
In the local school system within the assigned district. 

f. Coordinate methods and procedures to be used and the 
quality and quantity of services to be provided to 
pupil-clients . 
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g. Coordinate services provided In the evaluation and pre- 
vocational training centers and work laboratories with 

the services provided In the Cooperative School Facilities. 

h. Coordinate services between community agencies and 
facilities with the Cooperative School Program. 

1. Serve as chairman of the evaluation team. 

j . Consult with school officials on training arrangements 
within the participating school systems for those services 
that will be without cost to Vocational Rehabilitation. 

k. Initiate and conduct joint conferences with the Vocational 
Counselor anu school staff In screening applicants and 
providing services. 

l. Consult with Vocational Rehabilitation Counselor on 
Individual Vocational Rehabilitation plans for clients 
accepted for Vocational Rehabilitation services. 

m. Assist school officials In the establishment of additional 
secondary programs for the mentally retarded. 

n. Assist school officials and teachers with evaluation and 
enrichment of curriculum. 

o. Development of work study programs and expansion of on- 
the-Job training opportunities. 

p. Development and expansion of job placement programs for 
the mentally retarded. 

q. Stimulate community evaluation and development of resources 
for facilities and programs to assist In the developing of 
vocational potential In the mentally retarded. 

A Vocational Rehabilitation Counselor will be assigned 

proportionately to each participating cooperative facility. 

His, duties are: 

a. Administer Vocational Rehabilitation functions In the 
facility under the technical supervision of the Vocational 
Rehabilitation District Coordinator assigned to the local 
school system. 

b. Serve as a member of the evaluation team. 

c. Conduct vocational appraisal and share findings with 
the pre-vocatlonal teacher. 
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d. Certify eligibility of individuals referred for 
Rehabilitation services . 

a. Serve as counselor and assist in interpreting the pre* 
vocational training program to parents* 

f. Develop a vocational diagnosis and plan on each pupil- 
client with the cooperative facility teacher. 

g. Approve all pre-vocational training and other rehabili- 
tation services which are appropriate for each pupil- 
client . 

h. Provide individual and group counseling and guidance 
to pupil-clients. 

i. Prepare and maintain individual case records and reports. 

J . Assist in securing pre-vocational training stations on 
and off campus. 

k. Evaluate pre-vocational training facilities > make training 
arrangements » and consult about training progress with 
the trainer and pre~vocational teacher. 

l. Supervise pre-vocational training and act as liaison 
person between the local community and the Office of 
Vocational Rehabilitation. 

m. Make reports on individual progress of clients . Keep 
accurate accounts and proper attendance records and 
evaluation sheets of all clients. 

6. A pre-vocational teacher will be assigned full time to each 

participating unit. His duties are: 



a. Serve as a member of the evaluation team. 

b. Develop individual evaluation and training plans for each 
pupil-client with the Vocational Rehabilitation counselor. 

c. Adapt academic instruction to work preparation goals for 
individual pupil-clients . 

d. Develop a program to familiarize the individual with 
specific work opportunities within his capacity. 

e. Keep records and compile pre-vocational data for the 
evaluation team. 



£.. Assist in developing pre-vocational training atations. 



Appraise assets and limitations of pupil-clients relating 
to available areas of employment through the use of work 
samples and pre-vocational training stations. . 
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Provide experiences for developing adequate vocational, 
social, and personal characteristics of each pupll-cllent , 
taking Into consideration that It Is work habits and 
attitudes which cause most failures In employment. 

1. Presenting curricula subjects and use of materials related 
to specific job exploration, thereby developing Impaired 
learning as well as presenting knowledge of the world of 
work. 

j. Counsel with parents In Interpreting occupational goals 
and seeking their cooperation In adjustment of problems. 



Provision of Services 

1. Services to persons not yet ready for evaluation or acceptance 
by Vocational Rehabilitation, whether academic, social, or 
vocational will be furnished by the Office of Instructional 
Services at no cost to the Office of Vocational Rehabilitation 

2. All services provided those persons accepted as Vocational 
Rehabilitation referrals and/or as clients by Vocational 
Rehabilitation through the cooperative facility In the loc^ 
school setting will be directed specifically to the Vocational 
Rehabilitation of the client. These will Include when 
appropriate and as needed: 



a. Evaluation 



( 1 ) 

( 2 ) 

(3) 

(4) 

(5) 

( 6 ) 

(7) 

( 8 ) 



Medical examination 

Psychological Testing (Intelligence and 
Personality Testing) 

Social Evaluation 
Educational Evaluation 
Vocational Testing 
Psychiatric Evaluation 

Work Laboratories and Pre-Vocatlonal Training 
Center Evaluations 
Job Try-outs 



b. Adjustment Training 

(1) Individual and Group Counseling and Guidance In 
personal, social, educational, and vocational 
adjustment. 

(2) Instruction, Training, and Counseling In such areas 
as : 



(a) 

(b) 

(c) 

(d) 



Skills of everyday living 
Using and understanding practical sciences 
Recreational activities (motor skills and 
leisure time activities) 

Usli^ arts and crafts 
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(e) Health and safety habits 

(f) Adjustment to family relationships 

(g) Work expectations 

(h) Vocational opportunities 
(1) Personal Hygiene 

(j) Social expectations 

(3) Work-Study Programs 

(a) On Campus : Work-Training in such areas as the 

school cafeteria, library, office, grounds, mainten- 
ance, gym, runner, teacher aid,, etc. 

(b) Off Campus: Work-Tralhing in community business 

and facilities during a portion of the school day. 

c. Psychological and psychiatric treatment service 

d. Physical restoration services 

e. Vocational training 

f. Purchase of Prosthestlc Devices 

g. Parental counseling and guidance 

h. Coordination of community resources used to evaluate 
and train retardates 

1. Role playing; sociodrama 

j . Operant conditioning 

k. Job placement and follow-up 

3. Program - It is understood that the Vocational 
Rehabilitation Counselor will be charged with day-by-day 
supervision of individual clients. Each local school 
system will maintain records so that an overall picture 
of progress, as well as individual progress, can be 
compiled at the end of any given period. 

4. Evaluation of Special Education pupils for Vocational 
Rc! abllitation potential will begin in the cooperative 
facility immediately upon referral by the school and 
acceptance by the State Agency as a suitable candidate 
for rehabilitation consideration. Each referral will 
continue in evaluation status until an individual client 
plan has been developed cooperatively by the Counselor 
and Teacher and goes into effect or until the Agency 
determines that the referral is not ready for further 
consideration and evaluation. The evaluation period will 
be flexible. Ordinarily, initial evaluation of most 
pupil-clients should be sufficiently complete within one 
school year to write individual adjustment or vocational 
training and/or placement plans which may continue as 
long as the person participates- in the cooperative 
program. 

5 . General 

All necessary services will be provided in accordance with 
the provisions of the approved State Plan for Vocational 
Rehabllitatlpn. 
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IV. SPECIAL REHABILITATION UNITS 



Evaluation and Pre-Vocational Training Centers and Work Laboratories 
have and will be established In school systems where the number o£ clients 
are sufficient to warrant and justify the expenditure involved and where 
financing Is available. Establishment of these facilities must be approved 
by the Office of Vocational Rehabilitation and the State Board of Education. 

The above-mentioned special facilities, where established, will operate 
concurrently with the cooperative facilities and serve the clients from 
the Cooperative facilities during the school year. The Office of Vocational 
Rehabilitation reserves the discretion to serve other bona fide Rehabilitation 
clients within these facilities. 



V. COMMUNITY PLANNING AND PARTICIPATION 

The Office of Vocational Rehabilitation for many years has made use of 
local resource groups in developing and executing individual plans for 
disabled clients, particularly those with severe involvements. Adequate 
community planning and participation are fundamental to the success of 
present and future management of the problem of mentally retarded handi- 
capped individuals. In the absence of this cooperation, the community 
suffers and the handicapped become unfortunate social and financial burdens. 
Proper community planning will enable society to absorb as useful clitizens 
the greatest possible number of handicapped Individuals. It Is anticipated 
^ that local resource committees will be employed to the maximum in this 
Joint undertaking. 



VI. RECORDS AND REPORTS 

The State Department of Education and each local school system will 
maintain appropriate accounts and records for reporting to the Office of 
Vocational Rehabilitation and for audit purposes , and make such reports as 
may from time to time be reasonably required. 

VII. BUDGET 

Each Rehabilitation District Coordinator, with the assistance of the 
local school administrators, will prepare and submit an annual budget for each 
district showing source of funds, amount available, purpose and amount of 
proposed expenditures, and such other items as the Office of Vocational 
Rehabilitation may require. The budget must be approved by the Office of 
Instruction and Vocational Rehabilitation. 



VIII FI NANCING 



School Systems 
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Certain expenditures will in most cases be the responsibility of the 
school system. This usually includes the establishment of the facilities, 
l.e., provision of space, maintaining of building, utilities, salaries of 
principal and other participating personnel not under the supervision of 
Vocational Rehabilitation and training and other costs which are a part of 
the school curriculum. 
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Special Education (State) 



The Georgia State Department of Education, on approval of the State 
Superintendent of Schools, will allot to the applicant school system, in 
accordance with provisions of the Minimum Foundation Program, Section 20 
for the pre-vocational teacher (s). These funds will not be actually 
transferred to the Office of Vocational Rehabilitation but will be sent 
directly to the local school system by the State Disbursing Office, as 
required by State Law. The allotment will be made from State funds 
appropriated to the Office of Instructional Services. Expenditures from the 
allotmeni will be for the operation of that part of the program authorized 
under the Vocational Rehabilitation Plan and as described herein. 



The salaries of school personnel assigned to the cooperative facilities 
and other expenditures necessary for the operation of the Vpcational 
Rehabilitation Unit, except for those expenses as outlined above as the 
responsibility of the local school, will be certified for matching purposes 
by local school authorities to the Office of Vocational Rehabilitation, throug 
the Office of Instructional Services. 



They will constitute actual expenditures by, and at the discretion of, 
the State Office of Vocational Rehabilitation, and for the purposes which 
the Office of Vocational Rehabilitation designates. Such expenditures will 
be considered State funds derived from public sources for matching purposes 
by the Office of Vocational Rehabilitation. Funds derived from loca* tax 
sources and used for Rehabilitation purposes also will be considered for matching 
purposes by the Office of Vocational Rehabilitation. The salaries of teachers 
and other persons and any other expenses attached to the rehabilitation uni 
will be certified by local school authorities to the Office of Vocational 
Rehabilitation through the Office of Instructional Services, Program for 
Exceptional Children for matching purposes. 



Vocational Rehabilitation 

The Office of Vocational Rehabilitation will make such additional 
expenditures as may be required in providing necessary administrative, 
consultative, supervising and counseling services, together with case 
service cost for clients of the Office. Such expenditures will he made 
from Vocational Rehabilitation funds including State and Federal share. 

To facilitate the development and operation of the program, the 
State Offices of Instruction and of Vocational Rehabilitation, and 
the local school systems will execute the attached agreement entitled 
"Agreement of Cooperation Between the Office of Instruction and Vocational 
Rehabilitation of the Georgia Department of Education and Public School 
Systems of Georgia". 
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AGREEMENT OF COOPERATION BETWEEN THE OFFICES OF 
INSTRUCTION AND VOCATIOML REHABILITATION OF THE 
GEORGIA DEPARTI^NT OF EDUCATION AND 
PUBLIC SCHOOL SYSTEMS OF GEORGIA 

The State Department of Education through its Office of Vocational 
Rehabilitation and Office of Instructional Services enter into this agreement 

with the (school system (s) in order to 

provide a comprehensive rehabilitation program to meet the needs of eligible 
handicapped pupils enrolled In secondary schools. 

I. Purpose of the Agreement 

The purpose of this agreement Is to establish and operate a complex 
of rehabilitation services for handicapped pupils at the secondary level, 
which would not normally be provided by the public schools. This agreement 
outlines the duties, responsibilities and obligations of the participating 
agencies and systems. 

II. Definitions 

Office of Vocational Rehabilitation refers to the services and staff 
of the State Department of Education, Office of Vocational Rehabilitation, 

State Office Building, Atlanta, Georgia. The local office serving this school 
system is located at 

Office of Instructional Services refers to the services and staff 
of the State Department of Education, Office of Instructional Services, 

State Office Building, Atlanta, Georgia. 

Division of Special Education and Pupil Personnel Services, Program 
for Exceptional Children refers to the unit within the Office of Instructional 
Services which is specifically responsible for educational programs and 
services for handicapped students. 155 



Local School System refers to 



Cooperative Facility refers to the unit within a public secondary 
school which is designated by the agreement participants to be utilized for 
the provision of services to handicapped students. 

Local System Coordinator is the Individual assigned by the local 
school system to assume the responsibility for the development, supervision 
and administration of the special education program in that system. 

Pre-Vocational Teacher refers to the individual approved by the 
Division of Special Education and Pupil Personnel, Program for Exceptional 
Children to teach handicapped students. This individual provides rehabilitation 
services to include evaluation, educational, vocational training and adjust- 
ment services to the handicapped students in conjunction with and under the 
supervision of the rehabilitation counselor. 

Vocational Rehabilitation Coordinator is the individual assigned 
by the Office of Vocational Rehabilitation to coordinate and supeirvise 
activities and rehabilitation services pertaining to the Cooperative School 
Program within a Vocational Rehabilitation district . 

Vocational Rehabilitation Counselor is the individual assigned by 
the Office of Vocational Rehabilitation to work with the cooperative facility, 
its staff and pupil-clients. He will authorize rehabilitation services and 
carry out the other rehabilitation functions as described in the attached plan. 

Eligibility refers to the presence of the combination of three 
factors: (1) the presence of physical or mental disability or a behavior 

disorder and the resulting functional limitation or limitations of activities; 
(2) the existence of a substantial handicap to employment caused by the 
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limitations resulting from such a disability and (3) a reasonable expectation 
that Vocational Rehabilitation services may render the Individual fit to 
engage In a remunerative occupation. " 

III . Purpose of the Program 

The cooperative program has proven to be a successful means of 
educating and habilitating handicapped youngsters so that they may become 
self-supporting, contributing members of society. Rehabilitation services 
can be provided to Individuals of secondary school age with mental or 
physical handicaps. The types of services to be provided by Vocational 
Rehabilitation are mental and physical evaluation and diagnosis, psycho- 
logical and psychiatric services, physical restoration services, individual 
and group counseling and guidance, pre-vocatlonal and adjustment training, 
vocational training, purchase of prosthetic devices, employment placement 
services and employment follow-up services. 

All rehabilitation services are jointly planned and coordinated 
with local school personnel so as to facilitate and complement evaluation, 
training and educational experiences. 

Rehabilitation professional staff which Includes the vocational 
adjustment counselor and vocational rehabilitation coordinator along with 
appropriate consultative staff, are assigned to coordinate and provide 
appropriate rehabilitation services to Insure quality as well as quantity of 
services. The relationship which exists between the school system Coordinator 
for Special Education, Vocational Adjustment Counselor, Pre-Vocatlonal . 
Teacher and the Vocational Rehabilitation Coordinator enables the group to 
give more concentrated and beneficial assistance to the handicapped pupil- 
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THE OFFICE OF INSTRUCTIONAL SERVICES, DIVISION OF SPECIAL EDUCATION AND PUPIL 
PERSONNEL SERVICES, PROGRAM FOR EXCEPTIONAL CHILDREN, OF THE GEORGIA 
DEPARTMENT OF EDUCATION AGREES; 




1. To allot the participating school system units for Instruction 
purposes in accordance with the provisions of the Minimum Foundation Program 
and policies of the State Board of Education. 

2. To designate and approve teachers and units for handicapped 
children of secondary school age. 

3. To provide staff for consultative and leadership services to 
systems conducting cooperative programs for secondary school age pupils. 

4. To provide consultation to the Vocational Rehabilitation personnel 
assigned to the Cooperative Program. 

5. To determine and certify to the Office of Vocational Rehabilitation 
that the teachers in the cooperative facility meet the minimum requirements 
established by the Office of Instructional Services, Division of Special 
Educ.'itlon and Pupil Personnel and the State Board of Education. 

6. To approve the establishment of the cooperative facility upon 
completion of all prerequisites as determined by the policy of the State Board 
of Education through the Division of Special Education and Pupil Personnel. 

7. To certify as to the readiness of a school system to enter Into 
a cooperative program. 




THE OFFICE OF VOCATIONAL REHABILITATION OF THE GEORGIA DEPARTMENT OF EDUCATION 
AGREES. 

1. To assign a Vocational Rehabilitation Adjustment Counselor to 
the cooperative facility who will perform the functions described In the 
attached plan. 

2. To assign a Vocational Rehabilitation District Coordinator to 
supervise and coordinate all of the rehabilitation services to the mentally 
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and physically handicapped youth and who will perform the other duties 
described In the attached plan. 

3. To approve the nature and scope of rehabilitation services to 
be provided by the cooperative facility as distinguished from the usual 
responsibilities of local school systems for educating mentally and/or 
physically handicapped pupils. 

4. To determine eligibility of all clients receiving vocational 
rehabilitation services as distinguished from special education services and 
as described In the attached plan. 

5. To authorize all Vocational Rehabilitation expenditures. 

6. To approve all Individual Vocational Rehabilitation plans. 

7. To accept referral of those handlcappisd Individuals who need 
Vocational Rehabilitation services over and above those provided by the 
public school system and/or other agencies and to provide necessary services 
In accordance with provisions of the approved State Plan for Vocational Rehab** 
llltatlon. 

8. To provide vocational rehabilitation personnel assigned to 
the cooperative facilities with administrative, technical and consultative 
services as may be needed through state and district Vocational Rehabilitation 
staff. 

9. To develop a Rehabilitation budget for the operation of the 
Cooperative School Program and to provide a copy to the unit Program for 
Exceptional Children. 

10. To perform the duties and functions assigned and carry out the 
program as described In the attached plan. 

11. To Insure that established special rehabilitation facilities 
such as work laboratories and pre-vocational centers will remain In operation 
concurrently with the cooperative facilities. 



THE PARTICIPATING PUBLIC SCHOOL DISTRICT AGREES : 

1. To establish the cooperative facility as described in the 
attached plan. 

2. To assign an agreed-upon number of teachers to the cooperative 

program. 

3. To certify to the Office of Vocational Rehabilitation Services 
through the Division of"Special Education and Pupil Personnel Services the 
salaries of teachers in the cooperative facility for the purpose of matching 
federal funds needed to operate the cooperative program. The certified funds 

not ^ for matching purposes to secure other federal funds . 

4. To develop a climate within the schools for acceptance of 

this program so that the retention of selected mentally and physically handi- 
capped students beyond the usual age for release from school is made possible. 

5. To provide the required space, maintenance of building, 
necessary utilities, custodial help, and/or other services needed to allow 
the cooperative facility to function smoothly. 

6. To cooperate with Vocational Rehabilitation in preparing the 
annual budget on the cooperative program. 

7. To maintain appropriate accounts and records for making such 
reports as may be reasonably required for audit purposes. 

8. To provide cooperative program personnel access to school 
records and school evaluation of pupil-clients. 

9. To coordinate applicable existing programs within the school 
with the cooperative facility. 

10. To encourage participation in school insurance program by all 
students Included in this program. 

11. To obtain the approval and support of the local school board for 
this phase of the secondary school program. 
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12. To develop a schedule for cooperative facility teachers to allow 
Sufficient time for regular planning for students* including adequate time 
for the teacher to work with rehabilitation staff for planning and writing 
individual evaluation and/or training plans and also to visit training stations 
This will be done in accordance with the policies of the State Department of 
Education, Division of Special Education and Pupil Personnel. 

13. To accept the responsibility of orienting other school personnel 
regarding the objectives, policies and procedures of the cooperative program. 

14. To assist in securing the acceptance and support of this program 
from the community. 

15. To provide transportation when legal for students from their homes 
to the schools where the cooperative facilities are located. 

16. To provide transportation when legal betxi^een the school and 
community training facilities utilized by the program. 

17. To interpret the cooperative program in cooperation with Vocations- 

I V;- 



Rehabilitation to the students and their parents in order to clarify roles 




in the cooperative program and acquire their support. 

18. To provide a Diploma or Certificaite of Achievement upon 
completion of the planned cooperative program, the requirements for which will 
result from planning from all participating agencies. 

19. To assist in the selection and be responsible for the approval 
of the local Advisory Committee. 

20. To perform the other duties and functions necessary to carry 
out the program as described in the attached plan. 

21. To be in compliance with the Federal Civil Rights Act. 

This agreement shall become effective upon its signing by the duly 

authorized representative of the parties herein mentioned and shall continue 
in force unless otherwise terminated by either one of the parties upon a 
sixty (60) day written notice. 
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A 






SUPERINTENDENT 



SCHOOL SYSTEM 



DISTRICT DIRECTOR 

OFFICE OF VOCATIONAL REHABILITATION 



STATE COORDINATOR 
MENTALLY RETARDED & SCHOOL 
REHABILITATION SERVICES 
OFFICE OF VOCATIONAL REHABILITATION 



ASSOCIATE DIRECTOR, PROGRAM FOR 
EXCEPTIONAL CHILDREN 
OFFICE OF INSTRUCTIONAL SERVICES 



DIRECTOR 

DIVISION OF FIELD SERVICES 
OFFICE OF VOCATIONAL SERVICES 



ASSOCIATE STATE SUPERINTENDENT 
OFFICE OF INSTRUCTIONAL SERVICES 



ASSISTANT STATE SUPERIOTENDENT 
OFFICE OF VOCATIONiVL REHABILITATION 
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